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Introduction 
 

 This manual has been codified into thirteen major categories of school operations.  The 

Preston County Board of Education has adopted these policies and procedures which are intended 

to guide the county administrators, professional and service personnel in the conduct of their 

professional responsibilities.  It is expected that all employees will be regularly oriented to Board 

policies and procedures by unit administrators, supervisors and directors. 

 

 These policies and procedures shall also be an informative resource for the students and 

citizens of Preston County who seek specific information about their school system. 

 

Major divisions include the following categories 
 

 

MAIN MENU  

 

File:  1  School Board Bylaws and Organization 

 File:  2 Central Office Administration 

 File:  3 Curriculum and Instruction 

File:  4  Facilities and Equipment 

File:  5  Finances 

File:  6  Child Nutrition and Food Service 

File:  7  Professional and Service Personnel Development 

File:  8  Personnel Management 

File:  9  Schools and School System Assessment and Evaluation 

File:  10 Community Relations 

File:  11 Students 

File:  12 Transportation Services 

File:  13 Wellness Program 

File:  14 Alphabetical Index 
 

 

(Use Ctrl + Click to follow link)  

 

 Clicking on the chapter title will allow the reader to access the various chapters of this 

manual and an automatic link will take you to a Table of Contents for that chapter.  You may then 

click on the title of the policy of interest and the automatic link will take you to that location.  

When you have completed your research, you may return to the Table of Contents by clicking on 

the Home button.  You may return to the Main Menu page by clicking on the Back to the Main 

Menu Button at the end of the Table of Contents. 
 

The topics contained in the Policy Manual have also been organized in an Index at end of the 

document which is an alphabetical configuration which allows the reader to quickly identify the location of 

a particular topic of interest.  Every topic which has a location number is linked to the corresponding policy 

within the manual.  You may navigate to the topic of interest by utilizing the control + click to follow the 

link  function on the keyboard.  Click on ñIndexò above to accesses this option. 

 

 

 

 



Abbreviations in this Manual include the following: 

 

 

 PL Public Laws ï These are federal statutes passed by the Congress of the United 

States 

 SBP State Board Policies ï These are policies which have been adopted by the 

West Virginia Board of Education 

 WVC West Virginia Code ï Statutes passed by the West Virginia Legislature 

 Endnotes These are legal references including state and federal statutes, State Board of 

Education Policies, Attorney General Opinions, provisions of our state and 

federal Constitutions, and state and federal court decision. 

  

 Individual polices and regulations in this document shall be updated and amended annually 

to keep pace with changes in West Virginia School Laws, State Board of Education Policies and 

court cases that impact the efficient operation of the school system.  The Policy Manual will 

undergo a complete review biannually. 

 

 Employees, citizens and students may view this Policy Manual as the foundation for the 

administration of all facets of the County School System.  It should not be viewed as a completed 

document since the development of policy and the accompanying procedures is a continuous 

process.  As changes in state laws, State Board Policies, and court decisions occur, policy manual 

holders and users will receive additions or corrections as appropriate.   

 

 In keeping with the technological advances of our society, this Policy Manual may be 

accessed through web sites at all various workstations throughout the county and on the County 

Web Page. 

 

 

Stephen Wotring, Superintendent 

 

Dr. Bill Rosier, Consultant 
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PRESTON COUNTY BOARD OF EDUCATION  

FILE:  1 ï SCHOOL BOARD BYLAWS AND ORGANIZATION   

File:  1-1   Title and Authority  

Adopted:  January 24, 1983 

Last Reviewed:  

July 2016 

 

 

Each public school district in West Virginia, including Preston County, is under the supervision and control 

of a five-member board of education.  Its power and authority is derived from state law, state board policy, and local 

board policies.   

 

The Board, consistent with state and federal laws and regulations, has the authority to control and regulate 

all schools and all school interests and activities upon all school property whether that property is owned or leased by 

the district.   

 

To promote school board effectiveness, individual policies and regulations contained in this Policy Manual 

shall be updated and amended annually to keep pace with changes in West Virginia School Laws, State Board of 

Education Policies and court cases that impact the efficient operation of the school system.  The Policy Manual will 

undergo a complete review biannually. 

 

 The school board is a corporate body whose official title shall be "The Board of Education of the County of 

Preston" and is referred to in this manual as the "Board."   

(WVC §18-5-1; §18-5-13 and §18-5-14) 
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Amended/Revised:  August 9, 2010 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



PRESTON COUNTY BOARD OF EDUCATION  

FILE:  1 ï SCHOOL BOARD BYLAWS AND ORGANIZATION   

File:  1-2   Board of Education Operational Goals 

Adopted:  August 9, 2010 

Last Reviewed:  

July 2016 

 

 

Public education is a function of the state, and the state has delegated the local control of education to county 

boards of education.   

 

The Preston County Board of Educationôs primary responsibility is to establish those purposes, programs, 

and procedures, which will best produce the educational achievement needed by students. It is charged with 

accomplishing this while also being responsible for wise management of the resources available to the district.  The 

Board must fulfill these responsibilities by functioning primarily as a legislative body to formulate and adopt policy, 

by selecting an executive officer to implement policy, and by evaluating the results.  Further, it must carry out its 

functions openly, while seeking the involvement and contributions of the public, students, and staff in its decision-

making processes.  In accordance with these principles, the Board pledges to:    

× Concentrate its collective effort on its policy-making and planning responsibilities;  

× Formulate Board policies which best serve the educational interests of the school district;  

× Provide the Superintendent with sufficient and adequate direction for implementing Board policies;  

× Maintain effective communication with the public it serves and with staff and students in order to maintain 

a mutual awareness of the attitudes, opinions, desires, and ideas that impact the school system;  

× Conduct Board business openly, soliciting and encouraging broad-based involvement of all stakeholders in 

the Board's decision-making processes;   

× Achieve financial stability in the district through responsible management and planning; and  

× Provide quality facilities through the implementation of a comprehensive facilities plan. 
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Amended/Revised: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



PRESTON COUNTY BOARD OF EDUCATION  

FILE:  1 ï SCHOOL BOARD BYLAWS AND ORGANIZATION   

File:  1-3    Election of Board Members, Term of Office, Resignations, 

Vacancies and Oath of Office 

Adopted:  January 24, 1983 

Last Reviewed:  

July 2016 

 

 

Members of the Board are elected at large from the entire county without reference to political party 

affiliation.  They are elected for four-year terms at the spring primary election and they take office on the first day of 

July following their election.  

  

R 1-3-1 Declaring Candidacy 

 

 Persons who are eligible to hold office as a member of the Board of Education may file a certificate with the 

Clerk of the Circuit Court of the county, declaring candidacy for office.  On the certificate, the candidate affirms s/he 

is a candidate for office, is a legally qualified voter of Preston County, is eligible to hold office, and is a candidate in 

good faith.  The certificate of announcement shall be filed no earlier than the second Monday in January preceding 

the primary election day, and not later than the last Saturday in January preceding the primary election day, and must 

be received before midnight, eastern standard time, of that day, or if mailed, shall be postmarked by the United States 

postal service before that hour.     
(WVC §18-5-1b; §3-5-6 and §3-5-7) 

Home 

 

R 1-3-2 Eligibility and Qualification Standards for Board Members   

 

 The eligibility and qualification standards for membership on a school board are set forth in    §18-5-1a.  A 

person who is a member of a county board: 

× Shall be a citizen and resident in the county in which s/he serves on the county board. Also, a person who is 

a candidate for membership on a county board or who is a member-elect of a county board shall be a citizen 

and resident in the county in which he or she seeks to serve on the county board; 

× May not be employed by the county board on which s/he serves, including employment as a teacher or 

service person; 

× May not engage in the following political activities: 

ü Become a candidate for or hold any other public office, other than to succeed him or herself as a 

member of a county board subject to the following: 

Á A candidate for a county board, who is not currently serving on a county board, may hold another 

public office while a candidate if s/he resigns from the other public office prior to taking the oath of 

office as a county board member. 

Á The term "public office" as used in this section does not include service on any other board, elected 

or appointed, profit or nonprofit, under the following conditions:  The person does not receive 

compensation and the primary scope of the board is not related to public schools. 

ü Become a candidate for, or serve as, an elected member of any political party executive committee; 

ü Become a candidate for, or serve as, a delegate, alternate or proxy to a national political party 

convention;  

ü Solicit or receive political contributions to support the election of, or to retire the campaign debt of, 

any candidate for partisan office; 

× May engage in any or all of the following political activities: 

ü Make campaign contributions to partisan or bipartisan candidates; 

ü Attend political fund raisers for partisan or bipartisan candidates; 

ü Serve as an unpaid volunteer on a partisan campaign; 

ü Politically endorse any candidate in a partisan or bipartisan election; or 

ü Attend a county, state or national political party convention. 
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 To be eligible for election or appointment as a member of a county board a person shall possess at least a 

high school diploma or a general educational development (GED) diploma. This provision does not apply to members 

or members-elect who have taken office prior to May 5, 1992, and who serve continuously from that date forward. 

 

 Every Board member shall take the oath prescribed by Article IV, Section 5, of the Constitution, before 

performing any of the duties of his office.  The oath shall be filed with the Secretary of the Board. 

 

 No more than two members may be elected from the same magisterial district.  If any magisterial district has 

one holdover member, only one member may be elected from that district.  In Board elections, those persons receiving 

the highest number of votes district-wide shall be elected.  However, if the candidates receiving the most votes would 

result in a magisterial district being represented by more than two board members, only the person having the highest 

vote total, who does not make the aggregate number of board members from that magisterial district more than two, 

shall be declared elected.  

(WVC §3-5-6; §18-5-1; §18-5-1a and §18-5-1b) 

 

R 1-3-3 Board Membersô Resignation or Removal  

 

 A member of the Board of Education may resign from the Board for any reason.  A letter directed to the 

President of the Board should be submitted as early as possible.  The Board shall have the authority to act upon this 

letter.  

 

 A member of the Board of Education may be removed from such office in the manner provided in WVC §6-6-7 

for official misconduct, neglect of duty, incompetence or for any of the causes or on any of the grounds provided by 

any other statute. 

 

Charges may be proffered: 

× By a resolution of the county commission which sets forth therein the name and office of the challenged 

officer, the alleged wrongful acts, the dates the alleged acts occurred and the grounds for removal as 

provided in this article; or 

× By the prosecuting attorney of the county; or  

× By a petition signed by persons who were registered to vote in the most recent election at which the board 

member was chosen.; or 

× By petition of the chief inspector and supervisor of public offices (when the removal is for the intentional 

or unlawful misuse of public monies), 

 (WV Con IV, 6 and WVC §61-5A-2, 3, 9) 

  

R 1-3-4   Filling Vacancies   

 

 Vacancies may occur on the Board of Education due to death, resignation, removal, or failure of a Board 

Member to meet the eligibility terms as defined in R 1-3-2 Qualifications of Board Members.   Vacancies shall be 

filled by appointment by the Board of Education within 45 days of any vacancy that occurs in its membership.  In the 

event the Board does not act within 45 days, the State Superintendent of schools shall appoint a person to fill the 

vacancy.  Vacancies are filled in the following manner:   

× If a vacancy occurs after the 84th day before a general election, and the unexpired term of office ends on June 

30 following the next primary election, the appointee shall continue in office until the completion of the term.   

× If a vacancy occurs after the 84th day before a general election, but prior to the close of candidate filing for 

the next primary election, and the unexpired term does not end on June 30 following the next primary election, 

an election for the unexpired term shall be held at the next primary election.  The appointee to the unexpired 

term shall serve until June 30 following the primary election, and the duly elected candidate shall take office 

on July 1 and continue to serve until the expiration of the original term of office.   

× Vacancies that occur after the close of candidate filing for the primary election, but not later than 84 days 

before the general election, shall be filled in the general election.  The appointee shall serve until a 

successor is elected and certified.    
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 The person with the highest number of votes may be declared elected to an unexpired term notwithstanding 

the fact that the person's magisterial district has two representatives serving on the Board at the time of election.  

However, such election is valid only if the number of representatives from that magisterial district will be less than 

two as of the first day of July following the primary.  

(WVC §3-5-6 and §18-5-2) 
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Amended/Revised:  August 9, 1999; August 9, 2010; September 12, 2016 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PRESTON COUNTY BOARD OF EDUCATION  Adopted:  January 24, 1983 



FILE:  1 ï SCHOOL BOARD BYLAWS AND ORGANIZATION   

File:  1-4    Authority of Board Members  

Last Reviewed:  

July 2016 

 

 

Local school boards possess no inherent powers of any kind.  Such powers as they possess are conferred 

upon them by the state.  In interpreting the laws, the courts have confirmed that boards of education may exercise the 

following powers: 

× Those expressly granted by statute;  

× Those that may be fairly implied in the powers expressly granted, and;  

× Those essential to the accomplishment of the purposes for which the school district was created.   

 These powers are delegated to the Board as a body.  Board members shall have authority only when acting 

as a Board officially in session or when the Board specifically delegates a temporary assignment to an individual 

member. The Board shall not be bound by any statement or action by any individual board member except when the 

statement or action is pursuant to specific instruction or policies of the Board.   

 The Board is primarily a policy-making body; therefore, it shall concern itself primarily with broad 

questions of policy rather than with the administrative details. The application of policy is an administrative task to 

be performed by the Superintendent and staff, which shall be held responsible for the effective administration and 

supervision of the entire school system.  

 Delegating administrative functions makes the Board responsible for evaluating the effectiveness of the 

execution of Board policies.  Evaluation by the Board requires a continuous appraisal of the results of its educational 

policies, as well as the effectiveness of the general administration.  

(WV Con Art XII, Sections 1.2 and WVC §18-2-1 and §18-5-5) 

Board Powers and Duties 

The Preston County Board of Education, functioning within the framework of laws, court decisions, Attorney 

General's opinions and similar mandates from the state and national levels of government, fulfills its mission as the 

governing body of a school district by: 

× Selecting a competent Superintendent and supporting him/her in the discharge of his/her duties;  

× Enacting policies by which the school system shall be governed;  

× Approving the budget, financial reports, audits, expenditures, payment of obligations;  

× Considering recommendations for capital outlay, adopting plans for such improvement, and determining the 

sources of finance;  

× Estimating and seeking to provide funds for the operation, support, maintenance, improvement and extension 

of the school system; 

× To control and manage all of the schools and school interests for all school activities and upon all school 

property, whether owned or leased by the county, including: 

ü Requiring schools to keep records regarding funds connected with the school or school interests, 

including all receipts and disbursements of all funds collected or received by: 

Á Any principal, teacher, student or other person in connection with the schools and school interests;  

Á Any program, activity or other endeavor of any nature operated or conducted by or in the name of 

the school; and 

Á Any organization or body directly connected with the school. 

ü Allowing schools to expend funds for student, parent, teacher and community recognition programs. A 

school may use only funds it generates through a fund-raising or donation-soliciting activity.  Prior to 

commencing the activity, the school shall: 

Á Publicize the activity as intended for this purpose; and 

Á Designate the funds generated for this purpose. 

ü Auditing the records and conserving the funds, including securing surety bonds by expending Board 

moneys. The funds described in this subsection are quasipublic funds, because the moneys were received 

for the benefit of the school system as a result of curricular or non-curricular activities. 
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× Establish: 

ü Schools, from preschool through high school; 

ü Career Technical Education; and 

ü Schools and programs for post-high school instruction, subject to approval of the State Board. 

× Close any school which is unnecessary and assign the students to other schools. The closing shall occur 

pursuant to official action of the Board. Except in emergency situations when the timing and manner of 

notification are subject to approval by the state superintendent, the Board shall notify the affected teachers 

and service personnel of the Boardôs action not later than the first Monday in April. The Board shall provide 

notice in the same manner as set forth in section four of this article.  

× To consolidate schools;  

× Close any elementary school whose average daily attendance falls below 20 students for two consecutive 

months. The Board may assign the students to other schools in the district or to schools in adjoining districts. 

If the teachers in the closed school are not transferred or reassigned to other schools, they shall receive one 

month's salary. 

× Provide transportation according to rules established by the county board, as follows: 

ü To provide at public expense adequate means of transportation: 

Á For all children of school age who live more than two miles distance from school by the nearest 

available road; 

Á For school children participating in county board-approved curricular and extracurricular 

activities; 

Á Across county lines for students transferred from one district to another by mutual agreement of 

both county boards; and 

Á Within available revenues, for students within two miles distance of the school.  

ü To provide transportation for participants in projects operated, financed, sponsored or approved by the 

Bureau of Senior Services. This transportation shall be provided at no cost to the county board. All costs 

and expenses incident in any way to this transportation shall be borne by the Bureau or the local or 

county affiliate of the Bureau; 

× To provide at public expense appropriate insurance;  

× Employ teacher aides; to provide in-service training for the aides pursuant to rules established by the State 

Board; and, prior to assignment, to provide a four-clock-hour program of training for a service person 

assigned duties as a teacher aide in an exceptional children program. The four-clock-hour program shall 

consist of training in areas specifically related to the education of exceptional children; 

× To employ legal counsel;  

× To provide appropriate uniforms for school service personnel;  

× Adopting textbooks and instructional materials for each subject and grade.   

× To provide at public expense the reimbursement of traveling expenses;  

× To allow or disallow employees to use publicly provided carriage to travel from their residences to their 

work place and return;  

× Provide at public expense adequate public liability insurance, including professional liability insurance, for 

county board employees; 

× Enter into cooperative agreements with one or more county boards to facilitate coordination and cooperation 

in areas of service to reduce administrative and/or operational costs; including the consolidation of 

administrative, coordinating, and other county level functions into shared functions to promote the efficient 

administration and operation of the public school systems including, but not limited to: 

ü Purchasing; 

ü Operation of specialized programs for exceptional children; 

ü  Employment of any school personnel as defined in section one, article one, chapter eighteen-a of this 

code;  
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ü Professional development; 

ü Technology including, but not limited to WVEIS; and  

ü Billing for school-based Medicaid services in schools throughout the state. 

ü Each such cooperative agreement shall be in writing and agreed to by each county board participating in 

the cooperative agreement. Each cooperative agreement that is an employment agreement may be 

entered into on a case-by-case basis. Notwithstanding the geographic quadrants as provided in §18-5-

13b, school systems may enter into cooperative agreements with any school system in the state. 

× Enter into a cooperative agreement with other county boards to establish educational services cooperatives.   

× Any other power prescribed by law.  

 (WVC § 18-2-5; §18-2A-1; §18-2A-2; §18-2A-3; §18-5-1 through §18-5-39 and SBP 2445.40)  
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Amended/Revised:  August 9, 2010; November 27, 2017 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PRESTON COUNTY BOARD OF EDUCATION  

FILE:  1 ï SCHOOL BOARD BYLAWS AND ORGANIZATION   

Adopted:  January 24, 1983 

Last Reviewed:  



File:  1-5    Board Membersô Compensation and Expenses July 2016 

 

 

Board members may receive compensation at a rate not to exceed $160 per meeting attended.  They shall not 

receive pay for more than 50 meetings in any one fiscal year. Board members, who serve on the administrative council 

for a multi-county vocational center, may also receive compensation for up to 12 meetings at the same rate as for 

meetings of the Board.  Board members serving on the Regional Educational Services Agency (RESA) may receive 

compensation at a rate not to exceed $100 per meeting attended, not to exceed 15 meetings per year. 

(WVC §18-2-26 and §18-5-4) 

 

Members shall also be paid, upon presentation of a sworn statement, for all necessary travel expenses incurred 

on official business at the order of the Board.  The rate of reimbursement shall be at least the lesser of, and not more 

than the greater of, the federal standard mileage rate or the rate authorized by the Travel Management Office.  

× Board Meetings and Board Business:  Travel reimbursement forms shall be completed by board members 

for the use of private vehicles in attending meetings of the Board and when conducting other official 

business of the Board.  

× Educational Meetings, Conventions, and Institutes:  Members of the Board shall be reimbursed for 

expenses and fees involved in attending educational meetings, conventions, and institutes when the members 

are attending as official representatives of the Board.  

 (WVC §18-2-26 and §18-5-4) 
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Amended/Revised:  August 9, 1999; August 9, 2010 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PRESTON COUNTY BOARD OF EDUCATION  

FILE:  1 ï SCHOOL BOARD BYLAWS AND ORGANIZATION   

Adopted:  January 24, 1983 

Last Reviewed:  

July 2016 



File:  1-6    Orientation and Training of Board Members 

 

 

A person elected to a county board may not assume the duties of county board member unless he/she has 

first attended and completed a course of orientation relating to boardsmanship and governance effectiveness which 

shall be given between the date of election and the beginning of the member's term of office under the following 

conditions: 

× A portion or portions of subsequent training such as that offered in orientation may be provided to members 

after they have commenced their term of office; 

× Attendance at the session of orientation given between the date of election and the beginning of the 

member's term of office permits the member-elect to assume the duties of county board member, as 

specified in WVC §18-5-1a; 

× Members appointed to the county board shall attend and complete the next orientation course offered 

following their appointment; and 

× The provisions of this subsection relating to orientation do not apply to members who have taken office 

prior to July 1, 1988, and who serve continuously from that date forward.  

 

 Annually, each member of a county board shall receive seven clock hours of training in areas relating to 

boardsmanship, governance effectiveness, and school performance issues including, but not limited to, pertinent 

state and federal statutes such as the "Process for Improving Education" set forth in WVC §18-2E-5 and the "No 

Child Left Behind Act" and their respective administrative rules.  

 

 The orientation and training sessions shall be approved by the State Board and conducted by the West 

Virginia School Board Association or other organization or organizations approved by the State Board. 

 

In the final year of any four-year term of office, a member shall satisfy the annual training requirement before 

January 1.  

 

Failure to attend and complete the approved course of orientation and training relating to boardsmanship and 

governance effectiveness without good cause as determined by the State Board by duly promulgated legislative rules 

constitutes neglect of duty under WVC §6-6-7. 

 

"Good Cause" means any of the following that prevents the member from attending and completing West 

Virginia Board of Education approved training to meet requirements of W. Va. Code §18-5-1a: 

× An incapacitating physical or mental condition of the member, 

ü A death in the immediate family of the member:  For purposes of the policy, the phrase "immediate 

family" means the member's spouse, children, parents or any other relative who resides in the member's 

household and is a dependent of the member; 

× An accident or illness in the immediate family of the member which requires the member's presence, or 

× Any other cause which is beyond the control of the member. 

 (WVC §18-5-1a) 
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 The Board shall meet the first Monday in July following each biennial primary election.  The purpose of the 

meeting is to elect, by secret ballot, a president and vice-president from its own membership to serve a two-year term.  

The member with the greatest seniority shall preside at this meeting until officers have been elected.  

 

The Board shall conduct no other business until a president and vice-president are elected.   The name of the 

member elected as board president shall be promptly reported to the State Superintendent of schools.   The Board 

shall, at this meeting, also set a time for the regular monthly meetings.  The newly elected president shall assume 

his/her duties immediately upon election.  

(WVC §18-4-10, §18-5-1c, §18-5-4, §18-5-25 and §18-9-6) 

 

R 1-7-1  Duties of Elected Officers 

President 

 The president shall preside at all meetings of the school board, shall appoint committees when authorized by 

the Board, shall serve as an ex officio member of all committees, shall sign the records of the school board, and shall 

perform other duties prescribed by law or by action of the Board.  

× S/he shall decide, at Board meetings, questions of order;  

× S/he shall have the same right as other members to offer resolutions, to make motions or second motions, to 

discuss questions and to vote thereon;  

× S/he shall call special meetings of the Board;  

× S/he shall sign official district documents that require the signature of the President's office.  

× S/he shall be an ex-officio member of all committees serving the school system.  

 

Vice-President  

 

The Vice-President shall be elected from the membership of the Board.  S/he shall preside in the absence of 

the President.  In this capacity, s/he is empowered to act and carry out all duties of the president during any period 

that the President is absent or incapacitated.  

Secretary  

As prescribed in the State statutes, the County Superintendent of Schools shall be the secretary for the Board 

of Education.  The secretary shall: 

× Take the oath prescribed in the Constitution before performing any of the duties of his/her office; 

× Attend all Board meetings except when his/her administration or employment is under consideration, and 

record its official proceedings in a book kept for that purpose; 

× Record the number of each order issued, the name of the payee, the purpose for which the order was issued, 

and the amount thereof.  Every order must be signed by the Secretary and the President of the Board;   

× Care for and keep all papers belonging to the Board, including evidences of title, contracts and obligations 

in the Secretary's office;  

× Record and keep on file all papers and documents pertaining to the business of the Board; 

× Keep the accounts and certify the reports required by law or requested by the Board; 

× Administer oaths to school officers, teachers, and others making reports;  

× Deliver in proper condition to his successor all records and property pertaining to the office; and 

× Exercise such other duties as are prescribed by law or the Board of Education.  

 (WVC §18-5-25) 
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R 1-7-2 Filling Officer Vacancies 

 

 Should the office of the president be vacated, the vice-president of the Board shall assume the duties of the 

president.  Should the office of the vice-president be vacated, at the next regular meeting of the Board, a new vice-

president shall be elected.  

 

 In the event the president and vice-president are absent, the Board member with seniority shall preside for 

that particular meeting or segment thereof.  

 

R 1-7-3  Annual Self-Assessment 

 

 The Preston County Board of Education shall complete a self-assessment of its performance annually using 

an instrument approved by the State Board.  The evaluation instrument selected shall focus on the effectiveness of the 

Board in the following areas: 

× How effectively the Board deals with its various constituency groups and with the general public; 

× How the Board provides a proper framework and the governance strategies necessary to monitor and approve 

student achievement on a continuing basis; and 

× Enhancing the effective utilization of the policy approach to governance. 

 

 At the conclusion of the evaluation, the Board shall make a summary of the evaluation results, including 

areas in which it concludes improvement is warranted, to the public. 

(WVC §18-5-1c) 
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 Election to the Board of Education is an expression of trust and support of the citizens of Preston County; 

therefore, the members of this Board shall conduct the peopleôs business in a manner that meets the high legal, ethical 

and moral standards of the office. 

 

R 1-8-1  Code of Ethics for Board Members 

 

Members of the Board of Education, representing all the citizens of the county must recognize that:   

× Their fellow citizens have entrusted them with the educational development of the children and youth of this 

county;  

× The public expects their first and greatest concern to be in the best interest of each and every one of these 

young people without distinction as to who they are or what their background may be;  

× The future welfare of this county, of this state, and of the nation depends in the largest measure upon the 

quality of education provided in the public schools to fit the needs of every learner;  

× Board members must take the initiative in helping all the people of this county to have all the facts about 

their schools all the time, to build the trust necessary to provide the finest possible school program, school 

staff, and school facilities;  

× Legally the authority of the Board is derived from the State which ultimately controls the organization and 

operation of the county school board and which determines the degree of discretionary power left with the 

Board and the people of this county for the exercise of local autonomy; and  

× Board members must never neglect their personal obligation to the county and their legal obligation to the 

state, nor surrender these responsibilities to any other person, group, or organization.  Beyond that, they have 

a moral and civic obligation to the nation which can remain strong and free only so long as public schools in 

the United States of America are kept free and strong.  

 

In view of the foregoing considerations, it shall be each Board memberôs constant endeavor to: 

× Devote time, thought, and study to the duties and responsibilities of a school board member so that s/he may 

render effective and creditable service;  

× Work with fellow board members in a spirit of harmony and cooperation in spite of differences of opinion 

that arise during the vigorous debate of a point or issue;  

× Base personal decision upon all available facts in each situation, to vote his/her honest conviction in every 

case, uninfluenced by partisan bias of any kind, thereafter to abide by and uphold the final majority decision 

of the Board;  

× Remember at all times that as an individual s/he has no legal authority outside the meetings of the Board, and 

to conduct his/her relationships with the school staff, the local citizenry, and all representatives of the media 

on the basis of this fact;  

× Resist every temptation and outside pressure to use his/her position as a school board member to benefit 

either himself/herself or any other individual or agency apart from the total interest of the school district; 

× Recognize that it is as important for the Board to understand and evaluate the educational program of the 

schools as it is to plan for the business of school operation; 

× Bear in mind under all circumstances that the primary function of the Board is to establish the policies by 

which the schools are to be administered, but that the administration of the educational program and the 

conduct of school business shall be left to the Superintendent of schools and his professional and non-

professional staff; 

× Welcome and encourage active cooperation by citizens, organizations, and the media of communication in 

the district with respect to establishing policy on current school operation and proposed future developments;  
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× Support the State and National School Boards Association; and  

× Strive toward the ideal conditions required for effective school board service to his/her county, in a spirit of 

teamwork and devotion to public education as the greatest instrument for the preservation and perpetuation 

of our representative democracy.  
 (WVSBA) 

Home 

 

R 1-8-2 Conflict of Interest (Pecuniary Interest) 

 

The Pecuniary Interest codes of West Virginia make it unlawful for a member of the Preston County Board 

of Education or any employee of the system to be or become directly or indirectly, pecuniarly interested in the proceeds 

of any contract or service, if as such member, s/he may have any voice, influence or control over the awarding of the 

contract or the purchase of services or supplies.  The penalty for conviction in violation of this law is a fine of not less 

than $50 or more than $500, and possible imprisonment for a period not to exceed one year.  In addition, any such 

member shall be removed from office.   Exceptions to the law include: 

× It is not unlawful for the Board to employ the spouse of a Board member, officer, secretary, supervisor, 

Superintendent, principal or teacher as a principal, teacher, or service employee of the School District.   

× The penalties do not apply to any person who is a salaried employee of a vendor or supplier under a contract 

subject to the provisions of the law if the employee, his or her spouse or child: 

ü Is not a party to the contract; 

ü Is not an owner, a shareholder, a director or an officer of a private entity under the contract; 

ü Receives no commission, bonus or other direct remuneration or thing of value by virtue of the contract;  

ü Does not participate in the deliberations or awarding of the contract; and 

ü Does not approve or otherwise authorize the payment for any services performed or supplies furnished 

under the contract. 

× The penalties do not apply to any person who has a pecuniary interest in a bank within the county serving or 

under consideration to serve as a depository of funds for the county or board of education, as the case may 

be, if the person does not participate in the deliberations or any ultimate determination of the depository of 

the funds. 

× The provisions of the law do not apply to publications in newspapers required by law.  

× School employees or school officials who have an interest in the sale, proceeds or profits in any book or other 

thing used or to be used in the free school system of this state, as proscribed in section nine, article XII of the 

constitution of West Virginia, may qualify for the exceptions set forth above. 

× The provisions of the Ethics Code do not apply to any person who has a pecuniary interest in a public 

utility which is subject to regulation by the public service commission of this state. 

 

The Board may make written application to the West Virginia Ethics Commission for an exemption to the 

Ethics Code in the following cases: 

× Loss of a quorum of the Board; 

× Excessive cost; 

× Undue hardship; or 

× Substantial interference with the operation of the Board. 
 (WVC §61-10-15) 

 

R 1-8-3  Ethics Act 

 

The West Virginia Governmental Ethics Act established a code of conduct to guide public officials and public 

employees and help them avoid conflicts between their personal interests and their public responsibilities.  The Ethics 

Act tells public servants what is expected of them and gives official approval to their conduct if it complies with the 

standards of the Act. (See WVC §6B-1-1, et seq. See also Legislative Rules Title 158, Series 6-12) 
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The code of conduct established by the Act applies to all public servants [public employees, elected public 

officials, and appointed public officials] whether full-time or part-time, who serve in the legislative, judicial, and 

executive branches of state, county, and municipal governments and the boards, commissions and the agencies of each 

of those levels. 

 (WVC §6B-1-1, et seq.) 
Home 

   

R 1-8-4  Minimum Ethical Standards Established by the Ethics Act 

 

Private Gain 

 The basic principle underlying the standards or code of conduct created by the Ethics Act is that those in 

public service should use their positions for the public benefit and not for their own private gain or the private gain of 

another. For example: 

× You may not use your agency's supplies or equipment for personal projects or activities. 

× Public employees and full-time appointed officials may not work on personal projects or activities during 

work hours for which they are paid by their employer. 

× You may not use subordinates to work on your personal projects or activities during work hours or compel 

them to do so on their own time.  

Gifts 

 

You may not solicit a gift unless it is for a charitable purpose from which you and your immediate family 

members derive no direct personal benefit. You may not solicit a subordinate for any gift - not even a gift for a 

charitable purpose. 

 

 The Ethics Act's prohibition against solicitation of gifts does not apply to solicitation of political 

contributions.  However, WVC §3-8-12(h) dealing with regulation and control of elections provides "No person shall 

solicit any [political] contribution from any non-elective salaried employee of the state government or of any of its 

subdivisions." You may not accept gifts from lobbyists, or from "interested persons", unless it fits into one of the 

following exceptions: 

× meals and beverages; 

× unsolicited gifts of a value of $25 or less; 

× ceremonial gifts or awards of insignificant value; 

× reasonable expenses incurred in appearing at a speaking engagement; 

× reasonable honoraria (check the Commission's rules); 

× free tickets to political, charitable, or cultural events customarily given as a courtesy to the office; 

× purely private and personal gifts; or 

× lawful political contributions 

Note:  "interested persons" are those who do or seek to do business with, are regulated by, or are otherwise 

financially interested in the activities of your governmental agency. 

 

Selling to Subordinates 

 

Although they may choose to buy from you, you may not personally solicit (in person, by phone, or personal 

letter) private business from subordinates you direct, supervise or control. Solicitations directed to the public at large 

or for property of a kind you are not regularly engaged in selling are permitted.  

 

Private Interests in Public Contracts, Purchases & Sales   

 

The Ethics Act says you may not have a financial interest in any contract, purchase or sale over which your 

public position gives you control; nor may your spouse, your dependent parents, your dependent children, or any  
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business in which you or they have an ownership interest greater than 10%, or a creditorôs interest greater than 10% 

of the indebtedness of the business.  

 

This provision applies only to (1) those contracts your job gives you authority to award or control and (2) 

those purchases and sales you are authorized to make or direct others to make. The Ethics Commission can grant your 

agency a hardship exemption from this provision of the Ethics Act. 

 

Note: Part-time appointed officials may avoid the prohibition by recusing themselves from considering and acting on 

such matters. 

 

Confidential Information    

 

You may not during or after government service, knowingly and improperly disclose confidential information 

acquired through your public position or use it to further personal interests of yourself or another person. 

 

Influencing the Employment of Relatives 

 
A public official or public employee may not show favoritism or grant patronage in the employment or 

working conditions of his or her relative or a person with whom he or she resides: Provided, That as used in this 

subdivision, ñemployment or working conditionsò shall only apply to government employment: Provided, however, 

That government employment includes all elected and appointed public officials and public employees, whether full 

or part time, in state, county, municipal governments and their respective boards, agencies, departments and 

commissions and in any other regional or local governmental agency, including county school boards. 

 
A relative is a spouse, parent, sister, brother, child, grandparent, grandchild, mother-in-law, father-in-law, 

sister-in-law, brother-in-law, son-in-law, or daughter-in-law.    
WVC  § 6B-2-5(b)(4); W. Va. Code § 6B-2-50)(1)(C 

 

Rules Which Apply to County Public Servants only (WV Code §61-10-15)   

 

Certain county personnel (designated below) are also subject to a criminal statute which contains a similar, 

but more comprehensive public contract prohibition from which exemptions are not permitted.  

× WVC §61-10-15 applies to: (1) elected county officials [such as sheriff, county commissioners and school 

board members], (2) appointed county officials [those who serve on county boards, commissions, authorities 

and agencies], and (3) public school superintendents, principals, and teachers. It does not apply to other 

county employees. 

× WVC §61-10-15 prohibits these designated county personnel from having personal financial interests, 

directly or indirectly, in a contract, purchase or sale over which their public position gives them "voice, 

influence or control." The prohibition extends to their spouses, those they support, and businesses in which 

they have an ownership interest or by which they are employed. 

Note: As a result of an amendment to the law in 2002, agency transactions with businesses which employ these 

designated personnel or their spouses may be legitimized, if the public servant is recused from agency action in regard 

to the transaction and other specific requirements are met. 

 

Home 

 

R 1-8-5 Unlawful Expenditures by a Fiscal Body 

 

Except as provided in WVC §11-8-14b; §11-8-25a and §11-8-16a, the Preston County Board of Education 

shall not expend money or incur obligations: 

× In an unauthorized manner; 

× For an unauthorized purpose;  

× In excess of the amount allocated to the fund in the levy order; or 

× In excess of the funds available for current expenses.    
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 Notwithstanding the foregoing and any other provision of law to the contrary, the Board or its duly authorized 

officials shall not be penalized for a casual deficit which does not exceed its approved levy estimate by more than 

three percent, provided such casual deficit is satisfied in the levy estimate for the succeeding fiscal year:  Provided, 

however, that in calculating a deficit for purposes of this section, account shall not be taken of any amount for which 

the local fiscal body may be liable for the unfunded actuarial accrued liability of the West Virginia Retiree Health 

Benefit Trust Fund or any amount allocated to the local fiscal body as an employer annual required contribution that 

exceeds the minimum annual employer payment component of the contribution. 

(WVC §11-8-26) 

 Home 

  

R 1-8-6 Personal Liability of Board Members Who Participate in Unlawful Expenditures 

 

Persons who in their official capacity, negligently participates in an illegal expenditure may face legal action 

for the recovery of the amount illegally expended.  The school district, a taxpayer of the school district, the State Tax 

Commissioner, or a person prejudiced may bring the proceedings. 

 

If any person, in official capacity, participates in an illegal expenditure and, in so doing, acts in accordance 

with and upon the advice of an attorney, which advice was asked for, received, and given in good faith, such person 

shall not be deemed guilty of gross negligence.  However, that person may ultimately be found to have acted in a 

negligent manner and an action may be brought for the recovery of the amount illegally or improperly expended, both 

personally and upon his/her official bond.   
(WVC §11-8-29 through 31a) 
 

R 1-8-7 Board of Education and Employee Liability Insurance 

 

The West Virginia State Board of Risk and Insurance Management, consistent with West Virginia Code, 

provides appropriate professional liability insurance for all of the Preston County Board of Education members and 

its employees.  The insurance covers any claim, demand action, suit or judgment by reason of alleged negligence or 

other acts resulting in bodily injury or property damage to any person within or without any school building if at the 

time of the alleged injury the Board member or employee was acting in the discharge of his/her duties, within the 

scope of his/her office, position or employment, under the direction of the Board of Education or in an official capacity 

as a school board member.  The insurance policy includes: 

× Comprehensive coverage; 

× Malpractice coverage; 

× Corporal punishment coverage;  

× Legal liability coverage; and 

× Provisions for the payment of attorney's fees in connection with any claim, demand, action suit or judgment 

arising from such alleged negligence or other act resulting in bodily injury under conditions described above.  

 

The law requires that the minimum amount of liability insurance provided must be at least one million dollars 

for each occurrence.  In addition, each county board of education shall purchase through the Board of Risk excess 

coverage of at least five million dollars for each occurrence.      

(WVC §29-12-5a) 
Home 

R 1-8-8 Tort Liability  

 

 Except as identified below, the Board is not liable for damages in a civil action for injury, death, or loss to 

persons or property allegedly caused by an act of omission of the Board or an employee of the Board in connection 

with a governmental or proprietary function. 

  

 The Board is liable for injury, death, or loss to persons or property caused by: 

× The negligent operation of any vehicle by its employees when the employees are employed within the 

scope of their employment and authority; 

× The negligent performance of acts of its employees while acting within the scope of employment; 
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× Its negligent failure to keep the public roads, alleys, sidewalks, or school district-owned grounds in repair 

or free from nuisance; and 

× The negligence of its employees which occurs within or on the grounds of buildings that are used by the 

school district; and 

× Injury, death, or loss to persons or property when liability is expressly imposed upon it by state law.  

Liability shall not be construed to exist under another section of law merely because a responsibility is 

imposed upon the Board or because of a general authorization that the Board of Education may sue and 

be sued. 

  

The Board of Education is immune from liability if a loss or claim results from: 

× Legislative or quasi-legislative functions; 

× Judicial or quasi-judicial or prosecutorial functions; 

× Adoption or failure to adopt a law, including but not limited to, any statute, resolution, rule, regulation or 

written policy; 

× Execution or enforcement of the lawful orders of any court;  

× Snow or ice conditions or temporary or natural conditions on any public way or other public place due to 

weather conditions, unless the condition is affirmatively caused by the negligent act of a political subdivision 

× Natural conditions of unimproved property of the political subdivision; 

× Any claim covered by any worker's compensation law or any employer's liability law; or 

× Misrepresentation, if unintentional. 

An employee of the Board of Education is immune from liability unless one of the following applies; 

× His or her acts or omissions were manifestly outside the scope of employment or official responsibilities; 

× His or her acts or omissions were with malicious purpose, in bad faith, or in a wanton or reckless manner; 

or 

× Liability is expressly imposed upon the employee by a provision of this code. 

   

The immunity conferred upon an employee by the code does not affect or limit any liability of a political subdivision 

for an act or omission of the employee. 
(WVC §29-12A-4 and §29-12a-5) 

 

R 1-8-9  Board Immunity from Liability: Disclosure of Information Regarding  

  Former Employees 

 

 The Board or any of its designated agents who discloses job-related information that may be reasonably 

considered adverse about a former or current employee to a prospective employer of the former or current employee 

is presumed to be acting in good faith and is immune from civil liability for the disclosure or its consequences: 

Provided, that the disclosure of such information pursuant to WVC §55-7-18a shall be in writing and a copy of any 

such disclosure shall be provided to the former or current employee at the time of disclosure. 

 

 The presumption of good faith is rebutted upon a showing, by a preponderance of the evidence, that the 

information disclosed was: 

× Knowingly false; 

× Disclosed with reckless disregard for the truth; 

× Deliberately misleading; 

× Rendered with malicious purpose toward the former or current employee; or 

× Disclosed in violation of a nondisclosure agreement or applicable law. 

 
 òJob-related information" means information concerning a person's education, training, experience, 

qualifications, conduct and job performance which is offered for the purpose of providing criteria to evaluate the 

person's suitability for employment. 
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 If the Board should inadvertently disclose job-related information to a prospective employer of a former or 

current employee that was false or misleading, and if the current or former employee requests, then the employer shall 

give corrected information to every person or entity that is in the employer's records as having received the original 

information, with a copy thereof to the former or current employee. 

(WVC §55-7-18a) 

 

Home 

 

 

Amended/Revised: November 27, 2017 
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 The Preston County Board of Education is composed of the duly elected representatives of the citizens of the 

county charged with the responsibility of fulfilling the citizens' education expectations.  Consequently, official 

business of the Board shall be conducted only in legally called open sessions,  and shall comply with the open meeting 

legislation which may be found in WVC §6-9A-1 thru §6-9A-12.  The Board agrees with the Legislature that open 

government allows the public to educate itself about government decision-making through individuals' attendance and 

participation at government functions, distribution of government information by the press or interested citizens, and 

public debate on issues deliberated within the government.  Every effort shall be made to keep the public informed 

about its schools.    

 

R 1-9-1 Statutory Meeting 

  

 The Board shall hold its statutory meeting on the first Monday in July following each biennial primary 

election.  The Board shall at this meeting do the following.  

× Elect one of its members as president;  

× Elect one of its members as vice-president;  

× Fix the time and place for holding regular meetings for the ensuing year; and 

× To transact other business that properly comes before the Board or that may be required by law.  

 (WVC §18-5-1c) 

 

R 1-9-2 Annual Meetings 

 

 The Board shall meet upon the dates provided by law, and at any other times the county board fixes upon its 

records. One such date shall be a meeting between March 7 and March28 to fix the estimated tax levy rates and report 

the same to the State Tax Commissioner.  This meeting adjourns to the third Tuesday in April.      

(WVC §18-5-1c and §18-5-4) 

Home 

R 1-9-3 Regular Meetings 

 

Regular meetings of the Preston County Board of Education shall be held on the 2nd and 4th Monday of each month.  

Normally, all meetings will be held at the Preston County Board of Education Board Room unless the location is 

changed by vote of the Board.  ñRegular Meetingò means a meeting at which the regular business of the public is 

conducted.   

 

 From time to time it may be necessary for the Board to meet at other locations for such purposes as to visit 

schools, view property for sale or purchase or meet jointly with other public bodies.  In these cases, the Board shall 

not take any formal action until it returns to its regular meeting place and it shall convene and/or adjourn any such 

meeting from the regular meeting place. A member of the Board's staff shall remain at the Board's regular meeting 

place during their absence to inform the public of the Board's whereabouts.  

  

 In its efforts to inform the public of the Board's operation, the Board may from time to time choose to hold a 

regular Board meeting at a location other than the Preston County Board Offices.   Any such change in the location of 

a Board meeting shall be ordered by a resolution adopted by the Board in regular session at least thirty (30) days prior 

to the date of meeting. The location of the meeting shall be announced by appropriate releases to the news media, by 

notice carried in both county newspapers during the two weeks preceding the meeting and by posting on the door of 

the Board Offices at least three (3) days preceding the meeting.  

 

All meetings shall begin at 6:30 p.m., unless otherwise announced by the Board of Education.  

(WVC§6-9A-3 and §18-5-4) 

 

Home      
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R 1-9-4 Special Meetings and Emergency Meetings 

 

The president or any three members of the Board may call a special meeting.  The only business that can be 

transacted at the special meeting is that designated in the call.  Each board member shall be given a 24 hour notice of 

all special meetings, and advance notice of the time, place, and purpose of the special meeting shall be made available 

to the public and news media.  The only exception to advance notification to the public and media shall be in the event 

of an emergency meeting requiring immediate official action.  

 

In the event of an emergency requiring immediate official action, the Board president may post an emergency 

meeting notice at any time prior to the meeting stating the date, time, place and purpose of the meeting and the 

circumstances of the emergency.  The Superintendent shall immediately post a notice of this emergency meeting on-

line to the office of the Secretary of State.  Said notice shall also be posted to the Boardôs website.  

 

 ñEmergency Meetingò means any meeting called for the purpose of addressing an unexpected event which 

requires immediate attention because it poses: 

× A threat to public health or safety; 

× A threat of damage to public or personal property; or 

× A potential material financial loss or other potential substantial harm to a public agency. 

 (WVC §6-9A-3 and §18-5-4) 

 

R 1-9-5 Adjourned Meetings 

 

   Any meeting adjourned for the purpose of continuing that meeting in a subsequent session is known as an 

adjourned meeting.  The annual meeting between March 7th and 28th to fix the estimated tax levy rates and report the 

same to the State Tax Commissioner adjourns until the third Tuesday in April.  Following the laying of the levy and 

the adjournment of the budget meeting, the Board may then immediately convene a special meeting for which 

members may be paid.  A subsequent session of an adjourned meeting is not a separate meeting.  Therefore, a Board 

member may not receive compensation for both the original meeting and the adjourned session.  

(WVC §6-9A-3; §11-8-9; §11-8-12a; §18-5-1c and §18-5-4) 

 

R 1-9-6 Meeting Procedures 

 

Generally 
 

 Board meetings shall be conducted in an organized and efficient manner. Although the meeting may be held 

in an informal atmosphere, it is the responsibility of each board member to observe the procedures of the Board and 

to respect the rights and integrity of fellow board members and persons appearing before the Board. Items of discussion 

shall be limited to the question at hand.  

 

Voting Procedures 

 All official actions of the Board shall be decided by vote of the membership present.  A majority of the 

Board shall be in attendance to have a quorum.  

 Except where required by the Code of West Virginia or the Board's adopted bylaws, the majority of the 

members voting shall be sufficient to carry a motion. In votes not unanimous, individual votes shall be recorded.  

 Under voting procedures, Robert's Rule of Order shall be followed unless otherwise specified by the Code 

of West Virginia or Board policy.  

 

Presiding Officer 

 The member presiding shall be responsible for enforcing the bylaws of the Board, controlling the flow of the 

Board's business, maintaining order and ensuring that each member has an opportunity to express his/her views.  

 The chair shall have the right to make and second motions, to vote on all questions before the Board, to speak 

on motions before the Board, and to rule on disputes concerning Board procedures.  

 

Home 
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R 1-9-7 Agenda Preparation 

 

 As secretary of the Board, the Superintendent shall prepare and deliver a proposed agenda for the forthcoming 

meeting together with the available minutes of previous meetings to members of the board no later than three (3) 

working days preceding the time of the meeting except in case of emergency or special meeting(s) which must be a 

minimum of twenty-four (24) hours in advance. 

 

 Accompanying those agendas will be well organized memorandums, correspondence and other documents 

as may be necessary for the Board to give adequate consideration of the agenda items. The Superintendent shall 

distribute agendas and such supporting documents as s/he deems appropriate to members of the school system staff, 

news media, service personnel and teacher organization representatives, candidates for the Board of Education, and 

board members-elect; and s/he shall place in an appropriate location a copy of said agenda for the public to review 

prior to each meeting. 

    

 In addition to the above, the agenda will be available on the Preston County Schoolsô website at 

http://www.prestonboe.com 

 

 In extenuating circumstances, the Superintendent will make reasonable effort to provide an agenda by mail 

when other means of dissemination are unavailable to the interested party.  

 

 The Board, in keeping with advances in technology, shall be trained in the use of computers as a means of 

receiving agendas of board meetings and supporting documents.  Until such time that the training is completed, the 

agendas may be mailed to board members or hand-delivered.   

 

 Unless by law or suspension as previously stated, only items on the agenda shall be discussed.  In order to 

allow the Superintendent time to prepare necessary background materials, a board member who wishes to have an 

item placed on the agenda for discussion shall discuss the request with the Superintendent at least five (5) working 

days before said meeting. 

 

 Citizens of the county who wish to suggest items to be included in writing on the regular board meeting 

agenda or who wish to appear before the Board of Education shall submit a written request, along with the nature of 

the topic, to the Superintendent of Schools at least five (5) working days prior to the day of the meeting. When feasible, 

an exception to this would be matters dealing with the suspension or expulsion of student(s) from school. 

 

 Citizens of the county who wish to suggest items to the Board and do not wish to be listed on the printed 

board agenda of a regular board meeting may do so by registering on the sign-in sheet at the location of the Board 

meeting fifteen (15) minutes prior to the starting time of the board meeting. Neither board members nor staff is 

expected to necessarily respond in cases when no prior notice is given. 

 

R 1-9-8 Public Notification of Board Meetings    

 

To assure the opportunity for public participation, the date, time, location, and agenda of all regularly 

scheduled meetings shall be submitted to the local news media for announcement and publication five days prior to 

the meeting.  Special meetings, including time, place, and purpose, shall also be announced in the news media, except 

in the cases of emergency meetings, in which case media notification may be waived.  In addition, the agenda of all 

regular and special meetings stating the time, date and location of the meeting, shall be posted on the school systemôs 

web site and at appropriate locations at the Board of Education offices and the Annex. 

 (WVC §6-9A-3) 

Home 

 

R 1-9-9 Board Minutes and Recording Votes 

 

 The secretary of the Board shall see that accurate minutes of the deliberations and actions of the Board are 

true and accurate. These minutes shall be a permanent record of the official actions of the Board of Education. The 

minutes shall become official upon approval of the Board and shall be maintained in the safe keeping of the secretary, 

who shall see that they are available for general public examination during the hours that the office is open.  
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Content and Style 
 

 In content and style, the official minutes shall be as brief and simple as possible and still retain the essential 

facts of each meeting. A record of all motions and amendments thereto that are offered, the disposition thereof and 

the vote thereon shall be recorded. All matters required by law, including accounts and bills acted upon and approved 

by the board shall be properly recorded.  Persons making a presentation before the board and the subject of their 

presentation shall be noted in the minutes.  

 

Procedure for Approval 
 

 At each regularly scheduled meeting, the Board shall approve, after correction if any, minutes of previous 

meeting(s).   Since minutes are official records, board members shall thoroughly review before voting minutes 

which are to be acted on and approved.  

 

Signature by Presiding Officer and Secretary 
 

 After approval by the Board, the minutes shall be signed by the presiding officer of the meeting and the 

secretary of the board.  

 

Recording Votes 
 

 The minutes will state how board members voted. Board members shall vote according to one of three (3) 

ways following motions presented before the board: (1) Yes, (2) No, or (3) Abstain.  

 

R 1-9-10 Executive Sessions 

 

 Upon a majority vote of the members present at any meeting the Board may adjourn to executive session. 

The motion to adjourn to executive session shall include the purpose or purposes for this meeting as permitted by state 

law. The Board may consider in executive session only the general areas stated in the motion to adjourn. The minutes 

of the Board shall reflect the general subject area of discussion held in executive session.   

 

Reasons for which an executive session may be called include but are not limited to the following: 

× The appointment, employment, retirement, promotion, demotion, disciplining, resignation, discharge, 

dismissal or compensation of any public officer or employee, or other personnel matters, or for the purpose 

of conducting a hearing on a complaint against a public officer or employee, unless such public officer or 

employee requests an open meeting;   

× The disciplining, suspension or expulsion of any student in any public school, unless such student requests 

an open meeting;   

× The physical or mental health of any person, unless such person requests an open meeting;    

× Matters which if discussed in public would be likely to affect adversely the reputation of any person;   

× Any official investigation on matters relating to crime prevention or law enforcement;   

× Matters involving or affecting the purchase, sale or lease of property, advance construction planning, the 

investment of public funds or other matters involving competition which, if made public, might adversely 

affect the financial or other interest of the State or School District; or  

× Conducting a hearing on a complaint, charge or grievance against a public officer or employee, unless that 

person requests an open hearing. 

 

 At the conclusion of the executive session, the Board shall reconvene in regular session. At this time, the 

president will state generally the matter of discussion in executive session.  

 

 Except when his tenure, salary or administration is under consideration, the Superintendent shall be present 

in executive sessions, as specified by law.  

 

 The board shall take official action upon a resolution, rule or formal action of any kind only in an open 

meeting.  

(WVC §6-9A-4) 

Home 
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R 1-9-11 Citizen Participation 

 

 Employees and citizens may address the Board at any of its meetings during the portion set aside for 

ñDELEGATIONSò or ñCOMMENTS FROM THE PUBLIC. ñ  Speakers may sign up no earlier than 15 minutes prior 

to the meeting.   

  

 A person or group or representative thereof who wishes to address the Board and also have their names appear 

on the agenda shall make his/her request, in writing, at least 10 working days, prior to the date of the scheduled board 

meeting. The request shall be made to the Superintendent and shall specify the subject of the presentation.    

 

 Individuals or groups wishing to appear before the Board shall discuss items with the Superintendent or his 

designee before said meeting in an attempt to answer questions and/or resolve issues and/or problems.  

 

 The Board cannot take action on any item of discussion presented if it does not appear on the agenda.   

 

Addressing the Board 
 

 Each speaker who has signed up prior to the meeting shall be allotted five (5) minutes of time.  A speaker 

may elect to ñpassò his/her time to another speaker. 

 

 A total of 45 minutes shall be allowed for all speakers at each meeting.  Those persons who are not heard in 

the allotted time will be placed on the next board agenda. 

 

 The Board may agree to waive or revise the speaking time at the beginning of the meeting to better 

accommodate the agenda. 

 

 Upon recognition by the president, a speaker making a presentation should clearly state his/her name and the 

subject of his/her remarks and shall address himself to the president. If at the conclusion of the speaker's remarks, any 

Board member desires further information, the member may address the speaker. The courtesy of the Board shall be 

extended to the speaker, and the speaker shall respect the privileges extended by the Board or shall be ruled out of 

order by the president.  

Home 

 

R 1-9-12 Request for Advisory Opinions from the West Virginia Ethics Commission 

 Concerning Open Governmental Meetings 

 

 The Preston County Board of Education or any member of the Board subject to the provisions of open 

governmental meeting statutes may seek advice and information from the executive director of the West Virginia 

ethics commission or request in writing an advisory opinion from the West Virginia ethics commission committee on 

open governmental meetings as to whether an action or proposed action violates the provisions of the open government 

statutes.  The executive director may render oral advice and information upon request. The ethics commission 

committee shall respond in writing and in an expeditious manner to a request for an advisory opinion. The opinion 

shall be binding on the parties requesting the opinion. 

 

The Board or any member that seeks an advisory opinion and acts in good faith reliance on the opinion has 

an absolute defense to any civil suit or criminal prosecution for any action taken in good faith reliance on the opinion 

unless the committee was willfully and intentionally misinformed as to the facts by the Board or its representative. 

 

The Board or any member that acts in good faith reliance on a written advisory opinion sought by another 

person or governing body has an absolute defense to any civil suit or criminal prosecution for any 

action taken based upon a written opinion of the West Virginia ethics commission committee, as long as underlying 

facts and circumstances surrounding the action were the same or substantially the same as those being addressed by 

the written opinion. 

(WVC §6-9A-11)    

Home 
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R 1-9-13 Meeting by Telephone Conference or Other Electronic Means 

West Virginia Code §6-9A-2 of the Open Governmental Proceedings Act grants governing bodies such as a 

county board of education the authority to conduct meetings via telephone conference and other suitable electronic 



means.  The Preston County Board of Educationôs main interest in availing itself of this option for conducting business 

meetings is to provide a means for individual Board Members or the Superintendent to participate in regular or special 

meetings of the Board when unusual circumstances prevent their presence at said meetings.  Special circumstances 

may include, but are not limited to, unexpected personal or family illness, acts of God that prevent attendance at a 

meeting, delays in transportation plans and other personal and professional obligations deemed acceptable by the 

majority of board members.      

Meetings of the Board which include participation by one or more members via telephone conferencing or 

other electronic means shall be conducted in accordance with all aspects of the Open Governmental Proceedings Act.  

The meeting room shall be equipped in a manner that permits the public in attendance to hear and/or see the absent 

memberôs interaction with the Board Members present.   

While it is unlikely that the Preston County Board will find it necessary to hold a meeting with all five 

members participating by electronic means, nothing in these procedures precludes such an occurrence.  In the event 

of such a meeting, all provisions of the Open Governmental Proceedings Act shall be followed. 

Such meeting shall not be utilized when the Board is dealing with disciplinary matters involving an employee 

or student.   

(WVC §6-9A-2; West Virginia Ethics Commission Advisory Opinion #99-08)   

R 1-9-14 Cancellation of Board Meetings 

 In cases where inclement weather or other calamitous causes may prevent Board of Education members and 

the public from attending a regular or special meeting of the Board, the President or any three members may cancel 

the meeting and call a special meeting to consider the items that appear on the agenda for the meeting canceled.  
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Amended/Revised:  January 24, 1998; August 09, 1999; October 10, 2002, August 9, 2010;  

    April 8, 2013; February10, 2014 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PRESTON COUNTY BOARD OF EDUCATION  

FILE:  1 ï SCHOOL BOARD BYLAWS AND ORGANIZATION   

File:  1-10     Board Committees                    

Adopted:  January 24, 1983 

Last Reviewed:  

July 2016 

 

 



 The Board shall operate without standing committees.   The president may appoint temporary committees 

from the Board membership as may be expedient to gather information, to conduct surveys, or to perform such other 

tasks as may be assigned. These special committees shall be temporary and shall terminate upon the presentation of 

the final report to the Board or at the discretion of the president.  

 

 The work of special committees shall be confined to their specific assignments, and they have only such 

authority as the Board directs. They shall make their reports to the Board as a whole.  
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Amended/Revised:  August 9, 2010 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PRESTON COUNTY BOARD OF EDUCATION  

FILE:  1 ï SCHOOL BOARD BYLAWS AND ORGANIZATION   

File:  1-11      Development, Adoption, Amendment and Dissemination of 

School Board Policy                    

Adopted:  January 24, 1983 

Last Reviewed:  

July 2016 

 

 



 The policy making body of the Preston County School District is the Board of Education.  The Board shall 

adopt, and from time to time, amend and repeal policy statements and administrative regulations written to implement 

those policies. As prescribed by law, the Board shall delegate to the Superintendent the function of specifying required 

actions and the detailed arrangements under which the schools will operate.  These rules and detailed arrangements 

shall constitute the administrative regulations governing the schools. They must be consistent in every respect with 

the policies adopted by the Board and they shall be presented to the Board for consideration as a part of any policy up 

for consideration by the Board.   

 

 All  employees are expected to know and shall be held responsible for following state laws, state Board 

Policy, local board policy and implementing administrative regulations.  It is imperative that all new and veteran 

school district employees are instructed about district-wide policies on a regular basis.  

 

In adopting this policy manual, the Board is directing that all employees review and study it.    Suggestions 

as to additions, revisions, or deletions should be submitted to the Superintendent for review and possible action by the 

Board.   

Home 

 

R 1-11-1 Adopting, Amending, and Repealing County Policies 

 

Proposals for new policies, policy revisions, or the repeal of existing policies must be submitted in writing 

to the Superintendent for consideration and review at least two weeks prior to their submission to the Board for 

consideration. 

× Proposed changes to the Policy Manual will be made available for public review for at least  20 school/work 

days vie the School Systemsô webpage and at the Superintendentôs office. 

× At a regularly scheduled meeting the Board will review and discuss the proposal (first reading).   

× The proposal shall be placed on the agenda and discussed at the next regular meeting of the Board (second 

reading). 

× At the conclusion of the second reading, the Board may, upon proper motion, vote on the matter or it may 

direct additional changes to the policy which will be discussed at future regular or special meetings prior to 

a final vote on the matter.  

× A majority vote of the membership of the Board shall be required for the adoption, amendment, or repeal of 

a policy or bylaws.  

× When it is in the best interest of the school system (such as an emergency situation), the Board may suspend 

the two-reading rule by a unanimous vote of the five Board members and take immediate action to adopt, 

amend or repeal a policy.  The Board may also forego public review guidelines in emergency situations. 

× Unless otherwise specified, all policy changes shall take effect on the date of their adoption and shall 

supersede the previous policies on the subject.  Unless otherwise specified, the repeal of a policy or bylaw 

shall take effect on the date of the action by the Board.  

× To promote school board effectiveness, individual policies and regulations contained in this Policy Manual 

shall be updated and amended annually to keep pace with changes in West Virginia School Laws, State Board 

of Education Policies and court cases that impact the efficient operation of the school system.  The Policy 

Manual will undergo a complete review biannually. 

× Public comments on proposed new policies or amendments to existing polices may be made at the board 

meetings scheduled for discussing said proposals or through the Superintendentôs office. 

 

 
Home 
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R 1-11-2 Suspension of Policy 

 

 From time to time the Board may find it in the best interest of the school system to take action contrary to 

existing policy and in those circumstances it may suspend specified policy statements for only one meeting at a time 

and in the following manner:  



× Upon a majority vote of the membership of the Board at a meeting in which the agenda includes the call for 

the proposed suspension has been described; or  

× Upon a unanimous vote of ALL members of the Board when no such notice has been given prior to a regularly 

scheduled meeting.  

 

Home 

 

R 1-11-3 Policy Manual Distribution  

 

The policies that have been approved by the Board have been codified and compiled in this manual.  Central 

office and building level administrative regulations must be consistent with these officially adopted policies. This 

policy manual is not now complete, nor will it ever be.  As new policies are adopted and old policies changed, updates 

will be sent to the custodians of the manual and electronic copies of the manual will be updated.  

 

At the Superintendentôs discretion, a minimal number of printed manuals may be placed strategically 

throughout the District.  Placement would include:  one copy at each of the following sites - central administrative 

offices, principals' offices.  Electronic access to the Policy Manual shall be available at each school and the Central 

Office and the contents of the entire Policy Manual shall be available on the Boardôs website. 

 

Board members and employees cannot be urged too strongly to study carefully the Policy Manual and 

administrative bulletins directed to them.  These policies represent the guidelines, parameters, and constraints within 

which the school district operates.  
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Amended/Revised:  August 9, 2010; December 22, 2014 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PRESTON COUNTY BOARD OF EDUCATION  

FILE:  1 ï SCHOOL BOARD BYLAWS AND ORGANIZATION   

File:  1-12     Superintendentôs Authority in the Absence of Policy                 

Adopted:  January 24, 1983 

Last Reviewed:  

July 2016 

 

 



It is the policy of the Preston County Schools that in situations where action must be taken within the school 

system where the Board has provided no guidelines, statements, or regulations the Superintendent or his/her 

designated representative shall have the power to take prudent action.  The decisions shall be subject to review by 

and/or action by the Board at its next regularly scheduled meeting or at a special meeting for the express purpose of 

reviewing said action of the Superintendent.  It shall be the duty of the Superintendent of Schools to inform the Board 

promptly of any such actions and of the need for policy to govern such situations. 

(WVC §18-4-10) 
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Amended/Revised:  August 9, 2010 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PRESTON COUNTY BOARD OF EDUCATION  

FILE:  1 ï SCHOOL BOARD BYLAWS AND ORGANIZATION   

File:  1-13     Promoting School Board Effectiveness                    

Adopted:  October 24 1994 

Last Reviewed:  

July 2016 

 

 



 The Preston County Board of Education recognizes its responsibility to provide broad guidelines for the 

school district, including the establishment of specific oversight procedures, the development and implementation of 

standards of accountability, and the development of long-range plans to meet the future needs of the school system.  

To meet its responsibilities the Board shall establish strategies for direct linkages with School improvement Councils, 

Faculty Senates and the community at large.  

  

A record shall be kept of all suggestions made by Local School Improvement Councils, faculty senates, and 

the community at large regarding broad guidelines for oversight procedures, standards of accountability, and planning 

for future needs.  The suggestions will be reviewed annually by the Board to identify those worthy of further 

consideration.  Additionally, the Board reaffirms that its existing policies and resolutions regarding the school district's 

vision, mission, planning procedures, and goals shall, until withdrawn or amended, be interpreted and applied as 

specific oversight procedures, standards of accountability, and long-range plans to meet future needs. 

  

 The Board shall use school-based accreditation and performance data provided by the State Board of 

Education, as well as other available data, in making decisions about the educational program and to meet the 

educational goals of the State of West Virginia and such other goals the Board may establish.  To that end, the 

Superintendent shall compile and share with the Board, at least annually, the education goals of the State of West 

Virginia. 

 

The Board will annually discuss Electronic Strategic Improvement Plan, Electronic Strategic School 

Improvement Plans, and all other information and findings relating to performance based accreditation of relevance 

to the district.     

(WVC §18-2E-8b and SBP 2320) 

 

Per the requirements of WVC §18-5-14, the Board will at least annually review the procedures of all policies 

that promote school board effectives and a summary of those polices shall be refiled with the State Board of Education 

when modifications are made.    
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R 1-13-1 Links with Local School Improvement Councils 

  

 In accordance with WVC §18-5-14, §18-5A-2, and §18-5A-3, and to enable the Board to receive information, 

comments, and suggestions directly from School Improvement Councils regarding broad guidelines for oversight 

procedures, standards of accountability, and planning for future needs, the following direct links are established 

between the Board and its school Improvement Councils:  

× The Board shall meet at least annually with a quorum of members from each School Improvement Council. 

The meetings shall be scheduled by the Superintendent and approved by the Board at its second meeting in 

August. The Superintendent shall prepare a calendar of such meetings and publicize it within the county. 

Other meetings may be scheduled on an as needed basis upon recommendation of the Board President or 

Superintendent.  

× At least 30 days before the annual meeting the Board shall develop and submit to the council an agenda for 

the meeting.  The council chair or a member designated by the chair shall address items the Board has 

designated in the agenda and one or more of the following issues: 

ü School performance; 

ü Curriculum; 

ü Status of the school in meeting the unified school improvement plan; and/or 

ü Status of the school in meeting the county plan. 

 

 

 

 File: 1-13 

 Page 2 of 4 

 

× A record shall be kept by the Superintendent of all suggestions made at any meetings between the Board and 

School Improvement Councils regarding broad guidelines for oversight procedures, standards of 

accountability, and planning for future needs. The record shall be considered, at least annually, by the Board 

to identify suggestions worthy of further consideration.  



× School Improvement Council chairs or designees will be provided the opportunity to examine, comment 

upon, and make suggestions concerning any proposed policy under consideration by the Board.  

× Surveys, town meetings, and other activities will be used as appropriate with councils to provide additional 

linkages.  

× All local waiver requests and waiver requests of state promulgated rules will be reviewed and acted upon by 

the superintendent or Board as appropriate.  

× The Board may, with reasonable advanced notice, schedule additional meetings with the council for any low 

performing schools. 

× At the conclusion of each school year, but no later than September 1, the Superintendent shall prepare, for 

adoption by the Board, a report concerning the meeting or meetings held with the School Improvement 

councils during the previous school year. Upon approval by the Board, the report shall be promptly submitted 

to the State Board of Education.    Members of the council may assist the Board in compiling this report.   

 

Home 

 

R 1-13-2 Links with Faculty Senates 

 

 In accordance with WVC §18-5-14 and §18-5A-5, each school will establish a Faculty Senate, and to enable 

the Board to receive information, comments, and suggestions directly from Faculty Senates regarding board guidelines 

for oversight procedures, standards of accountability, and planning for future needs, the following links are established 

between the Board and Faculty Senates:  

× The Superintendent or designee will meet with Faculty Senate Chairs or designees on a schedule to be 

established by the Superintendent at the beginning of the school term.  

× Faculty Senate Chairs or designees will be provided the opportunity to examine, comment upon, and make 

suggestions concerning any proposed policies under consideration by the Board.  

× As fully participating members of the School Improvement Councils, faculty who are appointed to those 

councils will provide linkage between the Faculty Senate, council and the Board, and convey information 

and action from the board and local council to the Faculty Senate.  

× Additional activities that may be undertaken by the Board, as appropriate, including surveys of Faculty 

Senates, meetings with Faculty Senate Chairs, participation of Faculty Senate Representatives at town 

meetings, and whatever community wide linkages the Board develops in the interest of local school 

improvement.  

× A record shall be kept by the Superintendent of all suggestions made at any meetings between the Board and 

Faculty Senates regarding broad guidelines for oversight procedures, standards of accountability, and 

planning for future needs. The record shall be considered, at least annually, by the Board to identify 

suggestions worthy of further consideration.  

 

Home 

 

R 1-13-3 Links with the Community at Large 

  

 In accordance with West Virginia Code 18-5-14, the Board will develop direct links between itself and the 

community at large, allowing for community involvement at regular Board meetings, and regularly communicate with 

the public regarding important issues, including, but not limited to:  

× Survey of the community at large; 

× Hearings; 

× Forums; 
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× Town meetings; 

× News releases; and/or 

× A record shall be kept by the Superintendent of all suggestions made at any meetings between the Board and 

the community at large regarding broad guidelines for oversight procedures, standards of accountability, and 



planning for future needs. The record shall be considered, at least annually, by the Board to identify 

suggestions worthy of further consideration.  
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R 1 -13-4 Review of Personnel Policies 

  

 In accordance with West Virginia Code §18-5-14, the Board will periodically review personnel policies to 

determine their effectiveness by:  

× Systematically reviewing personnel policies as a part of its regularly scheduled meetings for the purpose 

of evaluating the degree to which they meet specified Board personnel objectives. The Board may choose 

to have select policies further reviewed by a committee established by the Board and/or Superintendent.  

× Reviewing grievance information as decisions are received to identify needed policy revision.  

× Adopting or revising all personnel policies after reviewing each policy in the full context of all other 

policies.  

  

R 1-13-5 Use of School-Based Accreditation and Performance Data 

 

 In accordance with the education goals of the State of West Virginia and the Board, school-based 

accreditation and performance data provided by the State Board of Education, as well as other data, will be used in 

Board decision making as follows:  

× At its discretion, and in a timely fashion, the Board will place the discussion of the individual schoolsô 

accreditation scores (A-F) and the countyôs accreditation status on the meeting agenda. The Board will also 

receive reports of other performance data including ACT and SAT information, Advanced Placement 

information and the college going rate.  

× Other information, including but not limited to STEP testing results, attendance rates and WVEIS reports as 

requested by the Board will be utilized for goal setting and decision making.  
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R 1-13-6 County Steering Committee 

 

 Pursuant to SBP 2510 - Assuring Quality of Education: Regulations for Education Programs, the Preston 

County Board of Education shall appoint and maintain a County Steering Committee.  Membership of the committee 

shall include:  Parents and representatives from business, labor, higher education, economic development; local school 

improvement councils (one member from each programmatic level of Pre-K-4, 5-8, 9-12); faculty senate (one teacher 

from each programmatic level of Pre-K-4, 5-8, 9-12); students (one from each programmatic level of 5-8, 9-12) and 

other organizational entities in the county at the discretion of the Board.  The duties of the Steering Committee shall 

include the following: 

× The county steering committee will act as a partner with the Board in developing and implementing high 

quality preparation of youth for college, other post-secondary education and gainful employment; 

× The membership or designated representatives may serve, to the extent appropriate, on the community 

technical college district consortia committee as established in WVC §18B-3-3a; 

× The committee may also advise the board of education in developing the county five-year Electronic 

County Strategic  Improvement Plan; and 

× The committee may also act as the Council on Productive and Safe Schools if it meets the stipulations for 

membership outlined in WVC §18-5-42. 

(SBP 2510) 
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R 1-13-7 Local Government Flexibility (State Policy Waiver Process) 

 

The Preston County Board of Education may seek a waiver of any state policy or rule it believes is preventing 

it from carrying out its duties in the most efficient, effective, and timely manner.  The Superintendent, with the 

approval of the Board, may file an application for a waiver with the Secretary of Commerce. 

 



The application shall, at a minimum, provide the official citation of the policy, rule or regulation for which 

waiver is sought. If there is no official citation, a copy of the policy or letter from which a waiver is sought shall be 

attached to the application. The Superintendent shall describe in sufficient detail  

the problem created by the policy, rule or regulation for which waiver is sought and describe in sufficient detail how 

the waiver will allow the Board to carry out its  duties in the most cost efficient, effective and timely manner. 

 

The Secretary of Commerce has no authority to grant waivers, but s/he will review all waiver requests and 

make recommendations to the Governor who must work cooperatively with the leadership in the House of Delegates 

and the Senate in addressing changes which need to be made to existing laws. 

(WVC §7-23-3) 
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Amended/Revised:  July 26, 1999; August 9, 2010 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PRESTON COUNTY BOARD OF EDUCATION  

FILE:  1 ï SCHOOL BOARD BYLAWS AND ORGANIZATION   

File:  1-14     Public Relations                    

Adopted:  August 9, 2010 

Last Reviewed:  

July 2016 

 

 

In order to promote unity of purpose and understanding among members of the Board, to prevent individual 

members from being subjected to community pressures, and to promote an environment in which it may conduct 



business in an orderly fashion, the Board resolves to adopt the following rules for individual and collective conduct 

relative to school problems both in and out of Board meetings.  

 

R 1-14-1 Board Membersô Procedures for Responding to Public Inquiries 

 

 It is recognized that from time to time members of the public may have legitimate or justifiable complaints 

for which they seek redress. Complaints should be made in writing and signed by the complainant. The school official 

receiving the complaint shall forward a copy to all employees involved. Although Board members welcome the 

opportunity to discuss schools with any citizen, the Board believes that problems are most easily solved by people 

most involved. Therefore, solutions to complaints or grievances should be sought first at the lowest possible level in 

the organization.  

 

 Proper procedures for Board of Education members when individuals or pressure groups contact a member 

individually shall be to: 

× Listen to the problem with due respect for all; 

× Inform the individuals or group that no official action can be taken except in a legally constituted meeting of 

the Board, therefore no promises can be made;  

× Direct the party or parties to take the problem to the principal or Superintendent for a solution on the basis 

of policies of the Board; and  

× If the contacting parties are trying to secure a position, promise them nothing but tell them to file an 

application with the Superintendent.  

 

R 1-14-2 Complaints Regarding Employees 

 

 Any complaints against any employee that arises within the membership of the Board or comes to the 

attention of the Board, except through the Superintendent, shall be referred to the Superintendent for action.  

 

 Thus, a citizen who has a complaint about or with an employee should first seek to resolve the dispute with 

the applicable employee. If the problem is not resolved, the complainant then should seek redress from the immediate 

supervisor of the employee or his/her designee, the Superintendent and the Board of Education, in that order.   

 

 Complainants who first seek action from the Board or Superintendent shall be directed to seek a solution to 

their problem from the applicable employee or principal before the Superintendent or Board shall enter the case, except 

when the complainant charges a violation of WVC §18A-2-8.   Immediate supervisors who receive a complaint 

regarding possible violations WVC §18A-2-8 shall submit a written report of the existence of the complaint to the 

Superintendent and the employee involved in the complaint.  The complainantôs original written complaint against 

the employee shall also be forwarded to the Superintendent.    

R 1-14-3 Board-Superintendent Relationship 

The Superintendent is the professional who becomes the bridge between the Board and the staffs of the 

schools, the public, students, and other constituents.  S/he must translate into action the people's desires and needs for 

public education as mandated by law and expressed by the school board.  The Superintendency is a complex and 

sensitive leadership position that requires the confidence of the Board and the respect of subordinates.  

 

The close working relationship and loyalty which the Superintendent owes the Board clearly sets him/her 

apart from the teachers, and to a degree, from other members of the administrative team.  Although the working 

relationship between the Superintendent and the Board must be close and sometimes confidential, it is critically 

important for the cause of their common goals that both parties respect their proper roles and retain their identity on 

the management team.  

 

Home 
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R 1-14-4 State Conflict Resolution Process for Citizens 

 

The purpose of this conflict resolution process is to provide a way for citizens to work with county school 

district administrative officials in seeking solutions to problems when there is a failure to provide a high quality 

education that resources permit the school district to provide or for violation of any other legal duty.  Both the schools 



and the citizenry of the community are better served when a sincere effort is made to find constructive solutions to 

problems that arise.  It is the intent of this process to provide a simple, straightforward, and easily understood method 

for resolving problems at the lowest possible administrative level, as fairly and as quickly as possible.  The procedures 

set forth herein are not deemed to be a pre-condition to seeking relief in some other forum. 

  

Definitions 

 

× Days.  -  Days shall mean the days the business office of the county board of education is open.  Such offices 

are generally closed on Saturdays, Sundays, and official holidays.  Claims appropriately brought to the school 

principal at Level 1 must be made at least ten days before the end of the school year.  If this deadline cannot 

be met, a claim may be brought at the beginning of next school year.  

× Dispute Resolution Process.  -  The dispute resolution process is the method by which one or more citizens 

presents a claim of a violation of state law or the policies, rules and regulations of the West Virginia Board 

of Education (ñWVBEò).  The written claim must identify the specific state law or WVBE policy, rule or 

regulation which is alleged to be violated, and shall include as much information as possible to describe the 

violation.  Copies of the policies, rules and regulations of the WVBE are to be available for public review at 

each county board of education office or at a link to http://wvde.state.wv.us/policies/ on the county board of 

education website. 

ü The dispute resolution process shall not apply to any situation where the school district is without authority 

to act, or where a remedy is specifically established by law, such as for the placement of exceptional children.  

Neither shall the term apply when a citizen has a personal complaint about a school employee.  Each county 

board of education shall establish its own specific procedures to handle complaints about school employees 

and for other citizen complaints not governed by this policy. 

× State Law.  -  State law shall mean the constitution, statutes, judicial law, and administrative law of the State 

of West Virginia. 

 

Procedures 

× Distribution of Conflict Resolution Process.  Copies of the appeals procedure shall be accessible to citizens 

at the Office of the State Superintendent of Schools, the West Virginia Department of Education website, the 

Office of the Preston County Board of Education, and each public school.  

× Claims form.  Forms shall be available at the West Virginia Department of Education website Office of the 

State Superintendent of Schools, the Office of the Preston County Board of Education, and each public 

school.  

× Filing of Claims.  The citizen making the written appeal shall provide as much information as possible at 

the time the appeal is filed: however, additional information may be presented at any level.   

× Time limits.  The number of days indicated at each level shall be considered the maximum.  A time limit 

may be extended by mutual agreement.  

× Privacy of Conferences and Hearings.  All conferences and hearings held during the conflict resolution 

process shall be conducted in private 

× Representation.  The citizen claimant may have the assistance of a representative at any level 

× Written decisions.  All decisions rendered shall be in writing, setting forth the decision and the reasons 

therefore.  The decision shall be transmitted promptly to all parties.   
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Processing of Claims 

 

Level 1 

 

A written claim shall be filed with the principal by the citizen or by a group of citizens.  The claim shall be 

on the prescribed form and be signed by all persons making the claim.  The principal or his/her designee (ñLevel 1 

administratorò) shall meet with the citizen claimant for an informal conference within ten (10) days of receipt of the 

http://wvde.state.wv.us/policies/


claim.  A written decision by the Level 1 administrator shall be made within fifteen (15) days after the informal 

conference.  A copy of the Level 2 claim form shall be included with the decision.  

 

Level 2 

 

Within fifteen (15) days after receiving the decision of the Level 1 administrator, an aggrieved citizen 

claimant may request in writing a conference or a hearing with the county superintendent on the prescribed form.  The 

county superintendent or his/her designee (ñLevel 2 administratorò) shall, within fifteen (15) days, conduct a 

conference or a hearing with the citizen claimant in an attempt to resolve the claim.  In the event that the citizen 

claimant requests a hearing, he/she may present witnesses to testify under oath, and the Level 2 administrator may 

also take testimony from staff members deemed necessary to render a decision.  Hearings shall be recorded.  The 

Level 2 administrator shall issue a written decision within fifteen (15) days following a conference and twenty-five 

(25) days following a hearing.  A copy of the Level 3 claim form shall be included with the decision. 

 

Level 3 

 

If the citizen claimant is not satisfied with the decision of the Level 2 administrator, he or she may request in 

writing on the prescribed form a review by the State Superintendent within thirty (30) days of receipt of the decision. 

A copy of the Level 1 and 2 decisions and any supporting documents shall accompany the request for a review.  In 

the event a Level 2 hearing was conducted, the Level 2 administrator shall forward a transcript of the hearing to the 

State Superintendent. 

× The State Superintendent or designee (ñLevel 3 administratorò) shall conduct a review of the claim, which 

will, at a minimum, consist of reviewing the record from Levels 1 and 2.  He/she may also conduct an 

additional inquiry if necessary for resolution of the claim by contacting the citizen claimant, the county 

superintendent or any other individual who may be of assistance and by requesting additional documents 

from any source. 

× Upon completion of the review, the Level 3 administrator shall render a written decision within thirty (30) 

days. The decision shall set out any information that the Level 3 administrator obtained during his/her 

additional inquiry and relied upon in making the decision.  The decision by the Level 3 administrator shall 

be final. 
SBP 7211) 
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R 1-14-5 Preston County Conflict Resolution Process for Citizens 

  

 Citizens who have a legitimate and justifiable complaint concerning the violation of county policies and 

regulations by county school employees for which they seek redress may follow the procedure outlined in the 

following pages.   

 

Definit ions 

× Days.  -  Days shall mean the days the business office of the county board of education is open.  Such offices 

are generally closed on Saturdays, Sundays, and official holidays.  Claims appropriately brought to the school 

principal at Level 1 must be made at least ten days before the end of the school year.  If this deadline cannot 

be met, a claim may be brought at the beginning of next school year.  

× Dispute Resolution Process.  -  The dispute resolution process is the method by which one or more citizens 

presents a claim of a violation of  Preston County Board of Education, rules and regulations  

The written claim must identify the specific county policy, rule or regulation which is alleged to be violated, 

and shall include as much information as possible to describe the violation.  Copies of the policies, rules and 

regulations of the county are available for public review at the board of education office or on the county 

board of education website. 
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ü The dispute resolution process shall not apply to any situation where the school district is without 

authority to act, or where a remedy is specifically established by law, such as for the placement of 

exceptional children.  Neither shall the term apply when a citizen has a personal complaint about a school 

employee.  Complaints about school personnel are filed through 4 1-14-2 Complaints Regarding 

Employees. 

 



Procedures 

× Distribution of Conflict Resoluti on Process.  Copies of the appeals procedure shall be accessible to citizens 

at the Office of the Preston County Board of Education, and each public school.  

× Claims form.  Forms shall be available at the Office of the Pendleton County Board of Education, and each 

public school.  

× Filing of Claims.  The citizen making the written appeal shall provide as much information as possible at 

the time the appeal is filed: however, additional information may be presented at any level.    

× Time limits.  The number of days indicated at each level shall be considered the maximum.  A time limit 

may be extended by mutual agreement.  

× Privacy of Conferences and Hearings - All conferences and hearings held during the conflict resolution 

process shall be conducted in private 

× The citizen claimant may have the assistance of a representative at any level 

× Written decisions.  All decisions rendered shall be in writing, setting forth the decision and the reasons 

therefore.  The decision shall be transmitted promptly to all parties.   

 

Processing of Claims 

 

Level 1 

 

A written claim shall be filed with the principal by the citizen or by a group of citizens.  The claim shall be on the 

prescribed form and be signed by all persons making the claim.  The principal or his/her designee (ñLevel 1 

administratorò) shall meet with the citizen claimant for an informal conference within ten (10) days of receipt of the 

claim.  A written decision by the Level 1 administrator shall be made within fifteen (15) days after the informal 

conference.  A copy of the Level 2 claim form shall be included with the decision.  

 

Level 2 

 

Within fifteen (15) days after receiving the decision of the Level 1 administrator, an aggrieved citizen claimant may 

request in writing a conference or a hearing with the county superintendent on the prescribed form.  The county 

superintendent or his/her designee (ñLevel 2 administratorò) shall, within fifteen (15) days, conduct a conference or a 

hearing with the citizen claimant in an attempt to resolve the claim.  In the event that the citizen claimant requests a 

hearing, he/she may present witnesses to testify under oath, and the Level 2 administrator may also take testimony 

from staff members deemed necessary to render a decision.  Hearings shall be recorded.  The Level 2 administrator 

shall issue a written decision within fifteen (15) days following a conference and twenty-five (25) days following a 

hearing.  A copy of the Level 3 claim form shall be included with the decision. 

 

Level 3 

 

If the citizen claimant is not satisfied with the decision of the Level 2 administrator, he or she may request in writing 

on the prescribed form a review by the Preston County Board of Education within thirty (30) days of receipt of the 

decision. A copy of the Level 1 and 2 decisions and any supporting documents shall  

accompany the request for a review.  In the event a Level 2 hearing was conducted, the Level 2 administrator shall 

forward a transcript of the hearing to the Board President. 

The Board may elect to conduct its review in an Executive Session if it believes the issues to be discussed  would be 

likely to affect adversely the reputation of any person if held  in public.  
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Upon completion of the review, the Board shall instruct the Superintendent to render a written decision within thirty 

(30) days. The decision shall set out any information that the Board obtained during its review and relied upon in 

making the decision.  The decision by the Board shall be final. 

(SBP 7211)    
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PRESTON COUNTY BOARD OF EDUCATION  

FILE:  1 ï SCHOOL BOARD BYLAWS AND ORGANIZATION   

File:  1-15     Board/Staff Communications                    

Adopted:  August 9, 1999 

Last Reviewed:  

July 2016 

 

 

 The intent of this section is that the Board and its members shall deal only with the Superintendent with 

respect to all matters for which s/he is responsible. All reports and recommendations to the Board from any officer or 



employee under the direction and supervision of the Superintendent shall be made through the office of the 

Superintendent except when otherwise specifically directed by the Board.  All Board directives requiring or 

authorizing an action by an officer or employee or requiring any report shall be directed to the Superintendent.  

 

 This shall not preclude Board members from communicating with various staff members in areas for which 

they have been delegated the authority. Informal communication outside the context of Board meetings between staff 

and Board members will remain confidential. Recommendations made by staff members should be processed through 

administrative channels to the Board.  
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PRESTON COUNTY BOARD OF EDUCATION  

FILE:  1 ï SCHOOL BOARD BYLAWS AND ORGANIZATION   

File:  1-16    Board Attorney           

Adopted:  January 24, 1983 

Last Reviewed:  

July 2016 

 

 

 The Prosecuting Attorney is required by law to advise, attend to, bring, prosecute, or defend, as the case may 

be, all matters, actions, suits, and proceedings in which the Board of Education is interested. He does not receive 

additional compensation for services provided the county Board of Education.  



 

While the Prosecuting Attorney is by law the Board's primary attorney, the Board realizes that the need will 

arise from time to time for the Board to employ outside legal services in highly specialized fields such as bonding, 

constitutional law, school law or labor law.  The Board also acknowledges that the Prosecuting Attorneyôs duties may 

be such that s/he may not be available to handle its routine legal matters.   Therefore, the Board may exercise its 

discretion to retain an additional attorney or attorneys for legal counsel as the need may arise. 
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PRESTON COUNTY BOARD OF EDUCATION  

FILE:  1 ï SCHOOL BOARD BYLAWS AND ORGANIZATION   

File:  1-17     Recordings of Board Meetings 

Adopted:  January 24, 1983 

Last Reviewed:  

July 2016 

 

 

 All meetings of the Preston County Board of Education, except executive sessions, shall be recorded 

electronically; and the recordings shall be kept in a safe place at least two years. These recordings will be available 

for review during the regular hours of the Board Office, and copies of the recordings shall be supplied to the public 

for the cost of the materials and labor required. 
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PRESTON COUNTY BOARD OF EDUCATION  

FILE:  1 ï SCHOOL BOARD BYLAWS AND ORGANIZATION   

File:  1-18     School Board Public Records           

Adopted:  August 9, 2010 

Last Review: 

July 2016 

 

 

 Boards of education are quasi-municipal corporations carrying out the State delegated function of supervising 

educational matters at the local level.  Their business is inherently public, and subsequently their records are public 

records.  Any person has the right to inspect or copy any public record produced or retained on file by the Board.  



Procedures for Requesting Public Records 

A request to inspect any school district public record shall be made directly to the Superintendent of Schools 

who functions as the custodian of the school district records.  The Superintendent shall provide proper and reasonable 

opportunities to inspect the records during normal working hours.  The Superintendent shall see that the records are 

not removed from the Board Offices and that they are handled in such a manner so as not to become damaged, 

destroyed, defaced or lost.   

The request must state, with reasonable specificity, the information sought; and said request must be made 

during the regular working hours of the administrative staff of the Preston County Board of Education during any 

weekday. 

Upon receipt of a written request to inspect specific public records the Superintendent shall within five days 

exclusive of Saturday and Sunday: 

× Furnish copies of the requested information; or 

× Advise the person making the request of the time and place at which s/he may inspect and copy the materials; 

or  

× Deny the request stating in writing the reasons for such denial. 

In the event the party making the request desires to have said records reproduced, the cost per copy shall be 

sufficient to cover the cost of duplicating the records requested. The cost of the materials for making hard copies shall 

be 40 cents per copy.  If the records requested exist in magnetic, electronic or computer form, the Superintendent shall 

provide copies of the records in these formats if requested.   

The cost of making hard copies or electronic copies shall be limited to the current cost of materials 

involved.   State code does not permit the Board to charge a search or retrieval fee or otherwise seek reimbursement 

based on a man-hour basis as part of costs associated with making reproductions of records. 

Organizations that exist to support school programs such as the P.T.O. or booster groups shall be exempt 

from the charge for making copies when those copies are directly related to an ongoing school project.   

 The following categories of information are specifically exempt from disclosure under provisions of this 

policy: 

× Information of a personal nature such as that kept in a personnel, medical or similar file, if the public 

disclosure thereof would constitute an unreasonable invasion of privacy, unless the public interest by 

clear and convincing evidence requires disclosure in the particular instance:  

Provided, that nothing in this article shall be construed as precluding an individual from inspecting or 

copying his/her own personnel, medical or similar file; 

× Test questions, scoring keys and other examination data used to administer a licensing examination, 

examination for employment or academic examination;  

× Information specifically exempted from disclosure by statute;  

× Internal memoranda or letters received or prepared by any public body; and/or  

× Information that may be related to the prevention of terrorist acts and other school security issues. 

Any person denied the right to inspect the public records of the Board of Education may institute proceedings 

for injunctive or declaratory relief in the Preston County Circuit Court.  

(WVC §29B-1-1 through §29B-1-6) 
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FILE:  1 ï SCHOOL BOARD BYLAWS AND ORGANIZATION   

File:  1-19     School Board Association Membership           

Adopted:  August 9, 2010 

Last Reviewed:  

July 2016 

 

 

While membership in school board associations is deemed desirable, it must be executed by a majority vote 

of the County Board of Education.  When so voted, the Board may join the West Virginia School Boards Association 

and the National School Boards Association, and may pay such dues as may be prescribed by the above named 

associations and approved by the Preston County Board of Education.  
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PRESTON COUNTY BOARD OF EDUCATION  

FILE:  1 ï SCHOOL BOARD BYLAWS AND ORGANIZATION   

File:  1-20      Authorizing the use of Electronic Signature and Electronic 

Postmarks         

Adopted:  August 9, 2010 

Last Reviewed:  

July 2016 

 

 

The Preston County Board of Education may, by appropriate official action, authorize the acceptance of 

electronic signatures in lieu of original signatures on messages or filings requiring one or more original signatures, 

subject to the requirements and limitations of WVC §39A-3-2.  The Board may also elect to use authorize electronic 

postmarks. 

 



If the Board elects to participate in and utilize the Secretary of Stateôs digital signature authority and registry, 

its electronic transactions are bound to the regulation of the authority and registry and the rules promulgated there 

under. The Board is not required to participate, but if it elects to participate, it may withdraw from the program at any 

time upon the notification of the Secretary of State and all others who utilize that entityôs digital signature program. 

 

The Board may adopt, in the manner provided by law, official policy designating the documents on which 

electronic signatures, electronic postmarks or both are authorized and the type or types of electronic signatures which 

may be accepted for each type of document.  The Board must give at least 30 dayôs public notice of the proposed 

policy to use electronic signatures and postmarks. 

   

In the event the Board intends to extend, modify or revoke the authority to accept electronic signatures, it 

shall do so by the same means and with the same notice as required for adoption. 

 

Definitions: 

× Certificate" means a computer-based record that: 

ü Identifies the certification authority issuing it; 

ü Names or identifies its subscriber; 

ü Contains the subscriberôs public key; and 

ü Is digitally signed by the certification authority issuing it. 

× "Certification authority" means a person who issues a certificate. 

× "Digital mark" consists of an electronic code indicating approval or confirmation which is entered into 

protected digital record following access protocols which identify the user and require a password, personal 

identification number, encrypted card or other security device which restricts access to one or more 

authorized individuals. 

× "Digital signature" consists of a message transformed using an asymmetric cryptosystem so that a person 

having the initial message and the signerôs public key can accurately determine: 

ü Whether the transformed message was created using the private key that corresponds to the signerôs 

public key; and 

ü Whether the initial message has been altered since the message was transformed. 

× "Electronic postmark" means an electronic service provided by the United States Postal Service that provides 

evidentiary proof that an electronic document existed in a certain form at a certain time and that an electronic 

document was opened or the contents of the electronic document were displayed at a time and date 

documented by the United States Post Office. 

× "Federal certificate authority and repository program" means an official program established by an agency 

of the United States government for the issuance and authentication of digital signature certificates or other 

secure electronic authorizations to individuals for use in electronic transactions. 

 (WVC §39A-31; §39A-3-2; §39A-3-3) 
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File:  1-21      Requests for the Waiver of State Board of Education 

Policies and Regulations 

Adopted:  August 9, 2010 

Last Reviewed:  

July 2016 

 

 

 The purpose of this Policy is to establish a mechanism, which allows local school level initiatives to be 

designed and implemented to meet local school needs and circumstances.  The Local School Improvement Council, 

as established by West Virginia Code, may propose alternatives to the operation of the local school providing those 

alternatives will meet or exceed the high quality standards established by the State Board and will increase 

administrative efficiency, enhance the delivery of instructional programs, promote community involvement in the 

local school system or improve the educational performance of the school in general. 



  An Innovation Zone may also request exception for any state or county policy, rule, statute, or 

interpretation except from an assessment program administered by the West Virginia Department of Education; any 

provision of law or policy required by the No Child Left Behind Act of 2001, Public Law No. 107-110 or other 

federal law; W.Va. Code §§18A-2-7; 18A-4-7A, 18A-4-7B, 18A-4-8 and 18A-4-8B, except as provided in W.Va. 

Code §18-5B-8 described in §126-75-5 of this rule; or any other information the state board requires.  Additional 

information regarding Innovation Zones may be found in File:  3-36     School Innovation Zones. 

Procedures for Requesting the Waiver of Policies and Regulation  

 

All waiver requests must be based upon a proposed alternative to the standard operation of the school for one 

of the following purposes:  increased efficiency, enhanced delivery of instructional programs, increased community 

involvement, and/or improved educational performance.  The procedural steps for requesting waivers are described 

below. 

× Procedures for requesting waivers to Board of Education Policies and Regulations: 

ü Faculty Senates may request waivers by completing a Waiver Request/Notification Form that must be 

approved by the School Improvement Council prior to submission to the County Board of Education;  

ü School Improvement Councils may request waivers to any county policy or regulation by completing a 

Waiver Request/Notification   Form, submitting the original to the County Board of Education, and 

sending a copy to their School Principal and Faculty Senate Chairperson; and 

ü Any proposed alternative program and related waiver must be approved by at least two-thirds vote of 

the council members.  In those cases where the requested waiver affects employees, a majority of the 

affected employees at the school must agree prior to proposing the alternative or requesting a waiver.  

× Requests for waivers shall be carefully reviewed by the Preston Board of Education which shall have the 

prerogative to: 

ü Request any and all additional information and documentation it may deem necessary in order to render 

a decision as to the granting of such waiver;  

ü Request a meeting between the petitioning group and the Board of Education to secure additional 

information; and 

ü Request an impact study to be conducted by the office of the Superintendent and recommendations as to 

the outcomes of such waiver request.  

× Requests for waivers may be reviewed at any time.  However, in preserving the best interest of consistent 

county operations, the Board shall reserve the right to consider all requests on a bi-yearly basis.  Approval of 

requests will usually be implemented during the next immediate full school year, and/or prior to the beginning 

of the next school semester.  

× Submissions for waivers must be received at least 90 days prior to the expected date of implementation.  

Decisions shall be made within 30 days of the expected implementation date. 

 (WVC §18-5A-3) 
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ENDNOTES 

File:  1 -- School Board Bylaws and Organization 

 

West Virginia Constitution:  

Article XII, Section 1.2 ï Places the general supervision of the free schools of the state in the hands of the West 

Virginia Board of Education. 



Article IV ï Provision for removal of officials for misconduct, incompetence, and other defined reasons. 

 

West Virginia Codes: 

Code Topic of the Code 

 

§  3-5-6----------------------- Election of county board of education members at primary elections. 

§  3-5-7----------------------- Filing announcements of candidacy. 

§  6-9A-1 thru 6-9A-6 ----- Open governmental proceedings. 

§  6-9A-3 -------------------- Proceedings to be open; public notice of meetings. 

§  6-9A-5 -------------------- Minutes of board meetings. 

§  6-9A-11 ------------------- Request for advisor opinions from the Ethics Committee. 

§ 6B-2-6 --------------------- Financial disclosure statement; filing requirements 

§ 6B-2-7 --------------------- Financial disclosure statement; contents. 

§  7-4-1----------------------- Duties of prosecuting attorney; further duties upon request of attorney general. 

§  7-23-2 --------------------- Flexibility for county commissions, municipalities and county boards of education. 

§ 11-8-9 ---------------------- Meetings of local levying bodies. 

§ 11-8-26 -------------------- Unlawful expenditures by local fiscal body. 

§ 11-8-29 -------------------- Personal liability of officials participating in unlawful expenditure. 

§ 11-8-30 -------------------- Recovery of unlawful expenditure from participating official by action; costs. 

§ 11-8-31a ------------------- Recovery of attorneysô fees authorized 

§ 11-8-9 ---------------------- Meetings of local levying bodies. 

§ 11-8-12a ------------------- Adjourned session of board of education to hear objections to proposed levies. 

§ 18-2-1 ---------------------- Creation; composition; appointment, qualification, terms and removal of members; 

offices. 

§ 18-2-26 -------------------- Establishment of RESAôs 

§ 18-2E-8b ------------------ Audit of state board policies; legislative oversight commission; required plan of 

improvement; exemptions from determination of accreditation status. 

§ 18-4-10 -------------------- Duties of county superintendent. 

§ 18-5-1 thru 18-5-39 ----- Supervision and control of county school districts; number, nomination and election of 

members; general powers and duties. 

§ 18-5-1a -------------------- Eligibility of county board members. 

§ 18-5-1b -------------------- Election; term of office. 

§ 18-5-1c -------------------- County boards of education; training in prevention of child abuse and neglect and child 

assault; regulations; funding. 

§ 18-5-2 ---------------------- Filling vacancies. 

§ 18-5-3 ---------------------- Oath of members. 

§ 18-5-4 ---------------------- Meetings; employment and assignment of teachers; budget hearing; compensation of 

members; affiliation with state and national associations. 

§ 18-5-5 ---------------------- Corporate character and general powers of board; exemption of school property from 

legal process and taxes. 

§ 18-5-6 ---------------------- Validation of titles to land in possession of board. 

§ 18-5-7 ---------------------- Sale of property at public auction; rights of grantor of lands in rural communities; oil and 

gas leases; disposition of proceeds. 

§ 18-5-10 -------------------- Approval by state board of plans and specifications for buildings. 

§ 18-5-13 -------------------- Authority of boards generally. 

§ 18-5-14 -------------------- Policies to promote school board effectiveness. 

§ 18-5-25 -------------------- Duties of superintendent as secretary of board. 

§ 18-5-39 -------------------- Establishment of summer school programs; tuition. 

§ 18-5A-2-------------------- Local school improvement councils; election. 

§ 18-5A-3-------------------- Authority of the LSIC to request waivers. 

§ 18-5A-5-------------------- Public school faculty senates established; election of officers; powers and duties. 

§ 18-9-6 ---------------------- Transfer of monies; appointment of treasurer; bonding of treasurer; approval of bank 

accounts; authority to invest; security for funds invested. 

§ 18A-2-12a ----------------- Minimizing disagreements and misunderstandings between the board and its employees. 

§ 29-12-5a ------------------- Liability insurance for county boards of education, their employees and members the 

county superintendent of schools, and for employees and officers of the state department 

of corrections. 

§ 29B-1-1 thru 29B-1-7 --- Freedom of information regarding public records 

§ 39A-3-1; §39A-3-2; 

§ 39A-3-2-------------------- Electronic signatures and electronic postmarks. 

§ 55-7-18a ------------------- Qualified immunity for disclosing adverse job-related employee information. 

§ 61-5A-2-------------------- Definitions of bribery and corrupt practices. 



§ 61-5A-3-------------------- Bribery in official and political matters. 

§ 61-5A-9-------------------- Penalties; disqualification to hold office; statute of limitations for misdemeanor offenses. 

§ 61-10-15 ------------------- Pecuniary interest of county and district officers, teachers and school officials in 

contracts; exceptions; offering or giving compensation; penalties. 

State Board Policies: 

 

Policy Topic of the Policy 

SBP 2320 -------------------- Performance Based Accreditation System. 

SBP 2445.40  --------------- Groupings for Textbook Adoption for Early Childhood Education, Middle Childhood 

Education, and Adolescent Education 

SBP 2510  ------------------- Assuring Quality of Education: Regulations for Education Programs 

SBP 3232  ------------------- Establishment Procedures and Operating Policies for Multi-county Career and Technical 

Education Centers 

SBP 7211 -------------------- Conflict Resolution Process for Citizens 

Relevant Court Cases: 

B.O.E. County of Taylor v. B.O.E. County of Marion, 578 S.E.2d 376 (2003) ï A county may unilaterally establish 

bus stops within another county to provide transportation for students who  have received proper authorization from 

both county school boards to attend school in the county providing the transportation. 

Longwell v. B.O.E of Marshall County, 583 S.E.2d 109 (2003) ïWhen a county is in need of legal services, it 

may exercise its own discretion in determining whether to utilize the services of the county prosecuting attorney or 

to hire its own legal counsel. 

McComas v. Board of Education, 475 S.E.2d 280 (1996) ï All meetings of any governing body must be open to 

the public.  The plaintiff does not have to show intent to violate the code in order to show a violation has occurred.  

Another important aspect of this case is that it established that a board of education has the authority to close and/or 

consolidate schools, and the courts may not interfere with the decisions of the board without strong evidence 

justifying such interference. 

Pell v. Board of Education, 426 S.E.2d 510 (1992) ï Decisions of county boards of education concerning closings 

and consolidations may be rejected when they fail to comply with statutory provisions and state board regulations. 

Adkins v. Smith, 408 S.E.2d 60 (1991) ï Candidates for the board of education must meet residency requirements 

at the time they file for candidacy. 

Bowers v. Bowyer, 310 S.E.2d 474 (1989) ï The state superintendent of schools may review a decision by a county 

board of education on appeal by an employee. 

Ohio Valley Contractors v. Board of Education, 293 S.E.2d 437 (1982) ï Local boards of education do  

not have state constitutional immunity or common-law governmental immunity from suit. 

Hall v. Pizzino, 263 S.E.2d 886 (1980) ï County superintendents are not merely subject to the control of the board 

of education, but exercise a multitude of powers and duties independent of the board. 

Pinson v. Varney, 96 S.E.2d 72 (1956) ï Upholds the legislation that calls for the election of board members on the 

same date as primary elections. 
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PRESTON COUNTY BOARD OF EDUCATION  

FILE:  2 ï CENTRAL OFFICE ADMINISTRATION  

File:  2-1      Purpose and Objectives 

Adopted:  January 1, 1983  

Last Reviewed:  

July 2016 

 

 

 The primary purpose of school administration is to help create and foster an environment in which students 

can learn most effectively. All administrative duties and functions should be appraised in terms of the contribution 

that is made to improve instruction.  

 

 A complete and competent administrative staff is essential for the proper administration of the public schools. 

The Board is committed to providing and supporting an effective and competent administrative structure which is 

committed to serving the needs of Preston County students. 

 



 The administrative staff shall serve, coordinate and supervise the main purpose of the public schools which 

is TO PROVIDE YOUTH THE OPPORTUNITY TO LEARN.  
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PRESTON COUNTY BOARD OF EDUCATION  

FILE:  2 ï CENTRAL OFFICE ADMINISTRATION  

File:  2-2      Equal Employment Opportunity  

Adopted:  March 11, 1998 

Last Reviewed:  

July 2016 

 

 

 As required by federal laws and regulations, the Preston County Board of Education does not discriminate 

on the basis of gender, color, race, religion, disabling condition, age, marital status, or national origin in employment 

and in the administration of any of its educational programs and activities. This policy shall be implemented to provide 

equal opportunity in all areas of personnel management such as recruitment, selection, hiring, benefits, promotions, 

transfers, training, discipline, terminations, and any other employment activity. All employees of the Board are 

covered by this policy as well as applicants for employment.  

 

 The Superintendent/designee shall be responsible for assuring compliance with this policy. Corrective actions 

shall be taken if any violations of this policy occur.  



(WVC §5-11-1---19; SBP 4200; see Endnotes for Federal Acts) 
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PRESTON COUNTY BOARD OF EDUCATION  

FILE:  2 ï CENTRAL OFFICE ADMINISTRATION  

File:  2-3       Lines of Responsibility 

Adopted:  March 11, 1998 

Last Reviewed:  

July 2016 

 

 

Lines of Responsibility 

 

 The Superintendent, in administering this policy, shall be guided by the knowledge that the Board places a 

high value on an open exchanging of ideas among the various components of the school system.   Nothing provided 

herein shall be interpreted as intending to interrupt the free and open flow of ideas and assistance among personnel at 

every level.  

 

The following principles shall govern the administrative operation of the school system:  

× Each employee of the school system shall be responsible to the Board through their supervisor(s) and the 

Superintendent. 



× Responsibility shall flow simply and clearly from the Board, Superintendent, and administrative-supervisory 

personnel to principals, teachers, students. 

× Each member of the staff shall be told in writing to whom s/he is responsible and for what functions. 

× Whenever possible, each employee shall be responsible to only one immediate supervisor. 

× Each employee shall be told in writing to whom s/he can appeal in case of disagreement with the person to 

whom he is responsible. 

× Each employee shall be told in writing to whom s/he can go for assistance in working out his own functions 

in the school program. 

× All personnel shall refer matters requiring administrative action to the administrator or supervisor 

immediately in charge of the area in which the problem arises. 

× Administrative-supervisory personnel shall refer such matters to the next higher authority when necessary. 

× All employees shall have the right to formally or informally appeal any decision made by their supervisor to 

the next higher authority and through appropriate successive steps to the school board. 

× Lines of authority shall follow appropriate channels as listed on the attached organizational chart. 
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Amended/Revised: August 9, 2010



PRESTON COUNTY BOARD OF EDUCATION  

FILE:  2 ï CENTRAL OFFICE ADMINISTRATION  

File:  2-4      Administration Salary Schedule  

Adopted:   January 24, 1983  

Last Reviewed:  

July 2016 

 

 

 The Board shall adopt and maintain under continuous review a system of compensation for administrators 

that is based upon the responsibilities of the position, the employee's experience, and progressive growth in meeting 

the responsibilities of the position.  

 

 The term "administrator" shall apply to those positions which, in the judgment of the Superintendent, involve 

managerial duties (line or staff).   At his/her discretion and within any existing legal requirements, the Superintendent 

may confer the title of ñDirectorò, ñCoordinatorò or ñSupervisorò upon those persons entrusted with administrative 

duties.  

 

Initial Placement on the Salary Schedule 

 

 The initial placement of an individual upon the administrative-supervisory salary schedule shall take into 

consideration:  

× Type and length of previous experience in this position or similar positions of comparable responsibility; 

× Maintenance of the equilibrium of the present scale or of the relationship with other similar positions of 

comparable responsibilities; 

× Recommendation of the Superintendent; and 

× Degree(s)/salary classification held. 

 

Annual Advancement 

 

The annual advancement of an individual upon the salary schedule shall depend on the following criteria:  

× Changes in the state or local salary scale; 

× Position level; 

× Degree(s)/salary classification held; and 

× Recommendation of the Superintendent. 
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Amended/Revised:  August 9, 2010 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



PRESTON COUNTY BOARD OF EDUCATION  

FILE:  2 ï CENTRAL OFFICE ADMINISTRATION  

File:  2-5       Utilizing Consultants 

Adopted:   January 24, 1983 

Last Reviewed:  

July 2016 

 

 

 The Board may employ outside consultants when the specific services provide are not  available within the 

present staff, or when substantial saving to the school division are evident or when such employment will benefit the 

school division in some other way.  

 

 The Board  also values encourages the use of consultants from the State Department of Education, RESA VII 

and other agencies which offer a variety of services which are offered free of charge.   

 

 Staff members who are requested to work as consultants to other school divisions or educational institutions 

may be permitted to do so with permission of the Superintendent.  In general, the Board subscribes to the principle 

that no employee of the Board shall be paid twice for the same work. Therefore, employees, upon approval by the 

Board, may use leave without pay in order to provide consultant services to other school systems or other agencies.  
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PRESTON COUNTY BOARD OF EDUCATION  Adopted:   January 24, 1983 



FILE:  2 ï CENTRAL OFFICE ADMINISTRATION  

File:  2-6       Working Days/Hours of Employment 

Last Reviewed:  

July 2016 

 

 

 Administrative and supervisory personnel are employed on an annual contract to perform certain functions 

within the school system. The Board will annually establish the number of working days for this group of employees 

to be included in the individual's contract.  

 

 The Board will also annually establish the hours of employment for administrative and supervisory personnel. 

These hours shall be the minimum hours required to complete the work for which the personnel were employed. This 

group of personnel is expected to be available to the Board, staff, teachers, or parents, for conferences, meetings, etc.  
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PRESTON COUNTY BOARD OF EDUCATION  

FILE:  2 ï CENTRAL OFFICE ADMINISTRATION  

Adopted:   January 24, 1983 

Last Reviewed:  



File:  2-7     Communication with Employees and the Public July 2016 

 

 

 The Superintendent shall establish and maintain an orderly plan for preserving and making accessible the 

policies adopted by the Board and the administrative rules and regulations.  Accessibility shall extend to members of 

the Board, to all employees of the school system, and to persons in the county.   The Superintendent shall issue such 

administrative bulletins, circulars, manuals or booklets of instruction as s/he deems necessary for the effective 

administration of the schools. The provisions of these materials must be consistent with officially adopted policies of 

the Board and shall be binding on all employees.  

 

Advisory Councils and Committees 

 

 The Superintendent, in cooperation with the staff, shall have the authority to organize councils, and/or 

committees in order to provide an orderly channel through which all school employees may communicate their views 

to the Board (i.e. Faculty Senates and Curriculum Councils). This responsibility includes devising arrangements for 

the representation of staff members and other employees and for regular meetings of advisory councils and/or 

committees.  

 

 Board members are elected to represent the interests of the public in the management of the public schools. 

In order to carry out this task, it is essential that Board members keep in touch with public opinion and at the same 

time present the schools' needs to the public. Advisory committees of local citizens can contribute to this two-way 

flow of information. The Preston County Board of Education shall from time to time utilize Citizen Advisory 

Committees to assist in the development of educational policies and programs; to seek solutions to specific problems 

confronting the schools such as consolidation, building programs and district evaluation; to enlist public support for 

action programs to alleviate these needs; and to provide for an interchange of ideas and points of view between school 

officials and members of the community. Members of citizenôs advisory committees shall be recommended by the 

Superintendent and appointed by a majority vote of the full membership of the Board of Education meeting in official 

session (i.e. LSIC and County Steering Committee). Appointed committees shall terminate upon completing on their 

assigned task unless extended by vote of the board.  

 

 The utilization of advisory committees shall be consistent with the three principles adopted by the NSBA 

Delegate Assembly: (1) Citizen groups should be broadly representative; (2) recommendations should be based on 

research and facts; (3) recommendations should be submitted to school boards which alone have the authority to act 

upon them.  

(WVC §18-5-5; §18-5-42; §18-5A-2; §18-5A-5; SBP 2510)  
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PRESTON COUNTY BOARD OF EDUCATION  

FILE:  2 ï CENTRAL OFFICE ADMINISTRATION  

Adopted:   January 24, 1983 

Last Reviewed:  



File:  2-8       Review of Administrative Decisions July 2016 

 

 

 We live in a free society and that fact sometimes leads to employees and the public questioning certain 

administrative decisions.  When such instances arise, the issue at hand shall be discussed with the proper administrator 

or supervisor and may be brought before the Board only after the issue has been reported and discussed with the 

Superintendent. At the discretion of the Superintendent, the matter may be presented to the Board for discussion and 

consideration. 

 

 Any employee or group of employees or members of the public may appeal the Superintendentôs decision to 

the Board by contacting the Superintendent to be placed on the board agenda at a board meeting subsequent to the 

Superintendentôs decision.   
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Amended/Revised: August 9, 2010 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PRESTON COUNTY BOARD OF EDUCATION  

FILE:  2 ï CENTRAL OFFICE ADMINISTRATION  

Adopted:   January 24, 1983 

Last Reviewed:  



File:  2-9       Conventions, Conferences, Committees, Meetings                

and Institutes 

July 2016 

 

 

 The Board may budget funds for the attendance of employees at conventions, conferences, and committees.  

  

 The Superintendent shall have the authority to approve requests from personnel to attend conventions and 

meetings which, in his/her judgment, will prove beneficial to the school system and for which funds are available as 

provided by board policy.  

 

 The Board, within limits of finances and sound educational philosophy, encourages the attendance of 

personnel at conventions, conferences, meetings, and institutes.  
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PRESTON COUNTY BOARD OF EDUCATION  

FILE:  2 ï CENTRAL OFFICE ADMINISTRATION  

Adopted:   January 24, 1983 

Last Reviewed:  



File:  2-10      Evaluation of the Administrative and  Supervisory Staff July 2016 

 

 

 The annual evaluation of the administrative-supervisory staff is the responsibility of the Superintendent. The 

evaluation shall include, but not limited to, the following:  

× The effectiveness of the administrator-supervisor in the role as defined by the job description.  

× The accomplishment of both short-range and long-range objectives defined early in the year.  

× The subjective judgment of the administrator-supervisor's immediate supervisor.  

× An objective evaluation, in as much as possible, should be made in compliance with  

 

 These evaluations shall be maintained on file together with such recommendations for improvement, and 

pursuant to the Code of West Virginia. 

 

 The evaluation process shall be in the spirit of improving the effectiveness of the individual being 

evaluated.  (See also File: 7-4 Evaluation Procedures for Administrators and File: 7-5    Evaluation Procedures for 

Professional Support Personnel) 
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PRESTON COUNTY BOARD OF EDUCATION  

FILE:  2 ï CENTRAL OFFICE ADMINISTRATION  

Adopted:   January 24, 1983 

Last Reviewed:  



File:  2-11       Job Descriptions  July 2016 

 

 

 Every professional and service position shall have a specific role as defined in a job description. The 

Superintendent, in cooperation with the staff, shall develop for each such position an effective job description which 

will incorporate (1) guidelines under the policy on lines of responsibility in File:  2-3 Lines of Responsibility of this 

manual, (2) other relationships necessary for the efficient management of the school system and (3) job descriptions 

as specified by the Code of West Virginia, if any.  
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PRESTON COUNTY BOARD OF EDUCATION  

FILE:  2 ï CENTRAL OFFICE ADMINISTRATION  

Adopted:   January 24, 1983  

Last Reviewed:  



File:  2-12      Superintendent:  Qualifications, Selection and 

Appointment and Termination for Cause 

July 2016 

 

 

The Superintendent is a public official appointed by the Board of Education.  The Superintendent shall be 

appointed by the Board to serve for a term of not less than one, nor more than four years at a salary to be determined 

by the Board.  Such appointment shall be made upon the vote of a majority of board members present at a board 

meeting between January 1 and June 1 for a term beginning on July 1 following the appointment.  Upon appointment 

of the Superintendent, the President of the Board shall immediately certify the appointment to the West Virginia 

Superintendent of Schools.  

 

The Superintendentôs duties include acting as the chief executive officer of the school system and serving as 

the secretary of the Board. 

 

At the expiration of any term, the Superintendent shall be eligible for reappointment for additional terms of 

not less than one, nor more than four years.  Also, at the expiration of any term, he/she may transfer to any teaching 

position in the county for which he/she is qualified and has seniority unless dismissed for statutory reasons.  

 

 Prior to becoming Superintendent, the individual selected by the Board to serve as Superintendent of the 

Preston County Public Schools shall execute a standard West Virginia Superintendent's Contract 

  

 As chief executive officer of the school system, the Superintendent is entrusted with full authority for the 

administrative management of the school system according to the policies established by the Board and the laws of 

the state. He shall have the power to delegate to subordinates such authority as he deems appropriate.  

 

Home 

 

R 2-12-1 Recruitment of the Superintendent 

 

When vacancies occur, the Board shall aggressively recruit in an effort to fill the superintendency with the 

most capable person available.  Applications for the position shall be screened and the most highly qualified shall be 

interviewed.  All interviews will be at a board meeting in regular session or at a special session with all board members 

duly notified.   The interview shall be conducted in an executive session called for personnel reasons.  

 

Home 

 

R 2-12-2 Minimum Qualifications  for Superintendent  

 

Certification:  

 

 The Preston County Board of Educationôs first preference is to employ a Superintendent who has earned a 

Master of Arts degree with a major in School Administration, and holds a Superintendent's Certificate issued by the 

State Department of Education.      

 

 The Board may choose to exercise the option to employ a Superintendent on a First Class Permit.  Persons 

employed on such a permit may be appointed for one year only and may be reappointed two   

times for an additional year each upon an annual evaluation by the Board and determination of satisfactory 

performance and reasonable progress toward completion of the requirements for a professional administrative 

certificate endorsed for Superintendent.   

 

 Candidates for Superintendent, Assistant Superintendent or Associate Superintendent, who possess an 

earned doctorate from an accredited institution of higher education and has either completed three successful years 

of teaching in public education or has the equivalent of three years of experience in management or supervision as 

defined by State Board rule, after employment by the Board shall be granted a permanent administrative certificate 

and shall be a licensed county superintendent. 
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 Regardless of the avenue of certification as Superintendent, the Preston County Board of Education shall 

choose a candidate with a broad background of experience in education, including at least three years of successful 

administrative experience in public schools.   

(WVC §18-4-2) 

 

Health Requirement 

 

Before entering upon the discharge of his/her duties, the Superintendent must file with the president of the 

Board a certificate from a licensed physician certifying that an approved tuberculin skin test has been made within the 

last four months and that s/he does not have tuberculosis in a communicable state.  After the completion of the initial 

test, the Superintendent shall have an approved skin test once every two years or more frequently if medically 

indicated.  A positive reaction requires immediate referral to a physician for evaluation and indicated treatment or 

further studies.   

 

In the event the Superintendent is at any time certified by a licensed physician to have tuberculosis in a 

communicable stage shall have his/her employment discontinued or suspended until the disease has been arrested and 

is no longer communicable.  Failure to complete required follow-up examinations as required by the code shall result 

in a suspension of employment until an examination report is confirmed.     

(WVC §18-4-2)  

   

Residence: 

 

  During his/her term of appointment, the Superintendent shall be a resident of Preston County or of a 

contiguous county within the state.     

(WVC §18-4-1) 
Home 

   

  R 2-12-3 Responsibilities   

 

 As the educational leader of the school system, it is the Superintendentôs role to fulfill expectations 

specified in state codes and State Board of Education Policy.       

 

 SBP 5800 - Standards of Professional Practice for West Virginia Superintendent, Principals and Teacher 

Leaders describes the nine common standards expected of educational leaders and the specific role functions of county 

superintendents, principals and teacher leaders. In total, the policy represents a coherent and aligned set of leadership 

expectations necessary to transform schools and school systems into outcome focused, innovative, accountable 

learning organizations that can prepare all students for powerful life options in the global, digital age of the 21st 

century.  

 

 The following is a list of specific duties as specified in the code and State Board policy which must be 

carried out in a well-functioning school system? 

× To serve as executive officer of the Board, and head of the entire school system in charge of both educational 

and business functions; 

× To administer the development and maintenance of a positive educational program designed to meet the 

needs of the community; 

× To carry out policies of the Board and to recommend educational policy to the Board;  

× Using any appropriate means agreeable to both parties, the Superintendent must continuously apprise the 

Board of any issues affecting it or its schools, programs, and initiatives.  When practicable, the reports must 

include a broad array of data and information, which the Board may consult in making decisions. 

× To recommend the number and types of positions required to provide proper personnel for the most effective 

operation of the system;  

× To nominate for employment, to assign, to transfer, to supervise, and to define the duties of all personnel 

including substitutes, subject to Board approval; 

× To direct and supervise the work of all schools, offices, and employees of the Board;  
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× To supervise the preparation of the annual budget and to recommend it to the Board for approval; 

× To approve and direct all expenditures within the appropriations as approved by the Board and certify 

monthly payrolls of teachers and employees; 

× To keep the accounts and certify the reports required by law or requested by the Board; 

× To keep the Board informed on the progress and condition of the schools;  

× To represent and defend the Board to the personnel and the public;  

× To act as the secretary of the Board and attend all meetings of the Board except when his tenure, salary, or 

administration is under consideration; 

× Make reports as required by the State Superintendent.  

× To administer oaths and examine under oath witnesses in all proceedings pertaining to the schools of the 

district;  

× Close a school temporarily when conditions are detrimental to the health, safety or welfare of the students; 

× Report to the Board promptly whenever any school in the district appears to be failing to meet the standards 

for improving education as required by §18-2E-5 of the code; 

× To comply with all statutes and laws regarding the reporting of any acts of malfeasance, willful neglect of 

duty or negligence by any employee of the Board of Education, to the Board of Education.  All administrative 

staff personnel, principals, and assistant principals shall immediately report to the Superintendent of schools 

any and all acts of malfeasance, willful neglect of duty or negligence by any employee of the Board of 

Education, and said Superintendent shall immediately make said report to the Board of Education;  

× To act in case of emergency, as the best interests of the school demand; and  

× To exercise all other authority and responsibility required by State Laws, State Board Policy, or by the Preston 

County Board of Education.  

(WVC §18-4-10; §18-4-11; §18-5-25 and SBP 5800) 

 

R 2-12-5 Interim Superintendent of Schools 

 

In the event of a vacancy in the Superintendent's position that results in an incomplete term, the board may 

appoint an interim county superintendent:  

× To serve until the following July 1 if the vacancy occurs before March 1.  

× To serve until July 1 of the next following year if the vacancy occurs on or after March 1, unless a 

superintendent is appointed sooner. 

 

The President of the Board of Education shall immediately notify the State Superintendent of Schools of 

such an appointment.   

(WVC §18-4-1) 

 

R 2-12-6  Acting Superintendent 

 

 If the Superintendent becomes incapacitated due to accident or illness to an extent that may lead to prolonged 

absence, the Board, by unanimous vote, may enter an order declaring that an incapacity exists in which case the Board 

shall appoint an Acting Superintendent to serve until a majority of the members of the Board determine that the 

incapacity no longer exists. An Acting Superintendent may not serve in that capacity for more than one year, nor later 

than the expiration date of the Superintendent's term, whichever occurs sooner, unless s/he is reappointed by the Board.  

 

 Immediately following the appointment of an Acting Superintendent or a vote by a majority of the members 

of the Board that the incapacity no longer exists, the president of the Board shall certify the appointment, 

reappointment, or appointment termination of the acting superintendent to the State Superintendent. 

(WVC §18-4-1) 
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R 2-12-7 Compensation and Benefits 

 



On or before June 1 of the year in which the Superintendent is appointed, the Board shall fix the annual salary 

of the Superintendent for the period of appointment for the term beginning on the following July 1.  The Board shall 

pay the salary from the general current fund of the District.  The Board shall provide the Superintendent with a suitable 

office within the county.   The Board shall supply the office with custodial service and with the necessary equipment 

and supplies.  

 

The Board shall provide the Superintendent with all reasonable and necessary travel expenses actually 

incurred in employment under contract.  The Superintendent may attend appropriate professional meetings at the local, 

state and national level, the necessary expenses of said attendance to be incurred by the Board as part of the 

Superintendent's travel expense allocation.   The Superintendent shall enjoy all other benefits and personnel policies 

provided for all other district professional employees.   

(WVC§18-4-4; §18-4-7 and §18-4-9) 

Home 

   

R 2-12-8 Professional Development 

 

The Superintendent shall devote time, skill, labor, and attention to the duties and responsibilities as 

Superintendent of Schools during the life of the contract, provided however, that the Superintendent, with the 

agreement of the Board, may undertake consultative work, speaking engagements, writing, lecturing, or other 

professional duties and obligations.  In order to stay abreast of developments in the broad areas of responsibilities, it 

is expected that the Superintendent shall attend appropriate and applicable regional, state, and national meetings 

focusing on education related issues.     

 

R 2-12-9 Termination for Cause  

 

Throughout the life of the contract, the Superintendent shall be subject to removal from office for good and 

just causes as provided by the law (immorality, incompetency, insubordination, intemperance or willful neglect of 

duty).  The Superintendent shall have the right of procedural due process prior to termination, including a written 

statement of charges, at least ten days written notice in advance of the hearing, and a fair hearing before the Board.  If 

the Superintendent chooses to be represented by legal counsel at the hearing, the expenses of such counsel shall be 

borne by the Superintendent.  

(WVC §18-4-3) 
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FILE:  2 ï CENTRAL OFFICE ADMINISTRATION  

File:  2-13     Evaluation of the Superintendent 

Adopted:  January 24, 1983 

Last Reviewed:  

July 2016 



 

 

The Board shall meet in executive session at least annually with the Superintendent to discuss the working 

relationship between the Superintendent and the Board.  The formal evaluations shall follow a format approved by the 

State Board.    

 

The West Virginia School Board Association maintains evaluations systems that have been approved by the 

State Board of Education and the Preston County Board of Education may choose to use one of them as its vehicle for 

the Superintendentôs annual evaluation or it may present another instrument to the State Board for approval.   

(WVC §18-4-6; SBP 5309)   

 

Policy Approval Process 

× Before evaluating the performance of its Superintendent the Board shall submit to the State Superintendent, 

for approval by the State Board, a written description of the evaluation process which it proposes to follow, 

including a copy of any evaluation forms to be used as part of the process.  

× In order to receive State Board approval by July 1, the Board must initially submit its proposed evaluation 

process to the State Superintendent before the preceding December 31. Proposals submitted after that date 

will be considered, but may not be approved by July 1. 

× If the evaluation process proposed by the county board does not meet the requirements of the State Board 

policy, the State Superintendent shall return the proposal to the Board, identifying any areas of 

noncompliance. After revising the proposed process to comply with the requirements of State Policy the 

Board shall submit to the State Superintendent, for approval by the State Board, a written description of the 

revised proposal. 

× If the State Board does not approve the Board's proposed evaluation process, the Board shall revise the 

proposal to address the State Board's concerns and submit a written description of the revised proposal to the 

State Superintendent for approval by the State Board. 

× Once the State Board approves the Board's process for evaluating the Superintendent's performance, the 

Board shall continue to utilize the approved process until the State Board authorizes or requires the county 

board to employ a different process.  Annual approval is not required. 

 

Required Process Criteria  
 

 The process by which the Board of Education shall annually evaluate the performance of its Superintendent 

shall include the following criteria: 

× The Board and the Superintendent shall annually, before September 15, establish written goals or objectives 

for the Superintendent to accomplish within a given period of time. Each goal or objective shall include a 

specific time line for completion. The time line need not be the same for each goal or objective, and the time 

line for any goal or objective may extend beyond the end of the then-current school year.  

× When the Board and the Superintendent are unable to agree, the parties may petition the State Board to 

designate an individual to facilitate agreement on goals or objectives, or the Board may engage the West 

Virginia School Boards Association and the West Virginia Association of School Administrators to facilitate 

agreement, or some other specific procedure will be followed to break the impasse. 

× The Board shall annually, before June 30, assess the Superintendent's achievement of the written goals or 

objectives, except that the assessment shall be made before March 1 if the Superintendent's contract is to 

expire on the ensuing June 30. 

× The Board shall annually, before June 30, evaluate the Superintendent's success in improving student 

achievement generally across the county and specifically as it relates to the management and administration 

of low performing schools, except that this evaluation shall be made before March 1 if the Superintendent's 

contract is to expire on the ensuing June 30. 
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× The Board shall evaluate the Superintendent's performance in executive session, and to thereafter make 

available to the public a general statement about the evaluation process and the overall result. The process 



shall specify how the Board will arrive at the general statement about the evaluation process and the overall 

result. 

× The Board may release additional information about the evaluation only by mutual consent of the 

Superintendent.  

 

Optional Process Criteria 
 

The process by which the Board shall annually evaluate the performance of the Superintendent may include 

these features: 

× The Board may annually, before June 30, assess the Superintendent's performance in the areas of community 

relations, school finance, personnel relations, curricular standards and programs, and overall leadership of 

the school district as indicated primarily by improvements in student achievement, testing and assessment, 

except that this assessment shall be made before March 1 if the Superintendent's contract is to expire on the 

ensuing June 30. If the process includes such assessments, the process shall specify how the assessments will 

be made, including any ratings or rankings that will be employed. 

× The Board may assess annually, before June 30, the Superintendent's performance of any of the other duties 

of the chief executive officer of the Board as delineated in the Superintendent's contract or other written 

agreement with the Board [§18-4-10(1)], and the degree to which the Superintendent keeps the Board 

apprised continuously of any issues that affect the Board or its schools, programs and initiatives. [§18-4-

10(9).] 

× With the consent of the Superintendent, the Board may incorporate input from other parties, such as citizens 

and school employees, about the Superintendent's performance. However, any such input shall be used only 

to inform the Board in its evaluation of the Superintendent. 

 

Use of Evaluation Results 

 

The results of its evaluation of the Superintendent's performance to determine whether to offer 

the Superintendent a new contract and the level of compensation or benefits to offer the Superintendent in any new 

contract.  

  

Evaluation Training  

 

As an integral part of the process for evaluating the performance of the Superintendent for the 2004-2005 

school year and subsequent school years, all Board members and the Superintendent shall receive evaluation training 

approved by the State Board and conducted jointly by the West Virginia School Boards Association and the West 

Virginia Association of School Administrators. 
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PRESTON COUNTY BOARD OF EDUCATION  

FILE:  2 ï CENTRAL OFFICE ADMINISTRATION  
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Supervisory Personnel  

Adopted:  January 24, 1983 

Last Reviewed:  

July 2016 



 

 

 The Board, upon the recommendation of the Superintendent, pursuant to the Code of West Virginia, shall 

determine the qualifications for administrative and supervisory personnel. These qualifications shall be included in 

the job description for the position and shall meet, at a minimum, the requirements of both the State Board of Education 

and local qualifications which may be in addition.  

 

 The Board, upon the recommendation of the Superintendent, shall employ and assign administrative and 

supervisory personnel on an annual basis for the term stated in their contracts and a salary determined by the Board 

as specified in File: 2-4 Administrative Salary Schedule of this manual.  

 

 Each administrative and supervisory position shall have a job description defining the responsibilities of that 

position. The Board shall approve the establishment and the general scope of these positions and shall delegate to the 

superintendent the responsibility for specific assignments and duties. Administrative and supervisory personnel shall 

be responsible to an immediate superior for their actions and for the actions of subordinates assigned to them in their 

job descriptions.  
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July 2016 

 

 



Principals  

 

 The supervision, management and daily operation of the school is the responsibility of the building principals.  

Principals shall hold valid administrative certificates appropriate for their assignments.  As nearly as possible, a fully 

certified principal shall head all buildings in the district.  

 

Under the supervision of the Superintendent and consistent with State Law, State Board Policy, and the 

policies and regulations of the Preston County Board of Education, the principal assumes administrative and 

instructional supervisory responsibility for the planning, management, operations, and evaluation of the total 

educational program of the school or schools to which s/he is assigned.  

 

 SBP 5800 - Standards of Professional Practice for West Virginia Superintendent, Principals and Teacher 

Leaders describes the nine common standards expected of educational leaders and the specific role functions of county 

superintendents, principals and teacher leaders. In total, the policy represents a coherent and aligned set of leadership 

expectations necessary to transform schools and school systems into outcome focused, innovative, accountable 

learning organizations that can prepare all students for powerful life options in the global, digital age of the 21st 

century. It is the Boardôs expectation that this document will become the framework by which Preston Countyôs 

building administrators lead the educational programs in their schools.    

(WVC §18A-2-9; SBP 5800) 

 

Assistant Principals 

 

 The Board, upon the recommendation of the Superintendent, may appoint assistant principals in those schools 

where it is determined that the administrative load is too heavy for a principal and/or where the appointment is 

necessary to meet the requirements of the State Board of Education and/or accreditation.  

  

 The assistant principal shall perform duties prescribed in the job description manual and shall discharge 

other duties as assigned by the principal.  
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Amended/Revised: August 9, 2010 
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Adopted:  August 9, 2010 

Last Reviewed:  

July 2016 

 

 



Administrative Reports   

 

The Superintendent shall report to the Board the progress and general condition of the schools.  S/he shall 

make such reports as are required by the State Superintendent.  In case the Superintendent fails to report as required, 

the State Superintendent may direct that the Superintendent's salary be withheld until an acceptable report is received.   

(WVC §18-4-11 and §18-5-25) 

 

Administrative Manuals and Directives 

 

 The Superintendent shall issue such administrative manuals and directives as are deemed to be necessary.  

Insofar as provisions of these manuals and directives are not inconsistent with the policies of the Board of Education, 

the provisions thereof shall be binding upon all employees.   

 

 

Home 

 

 

 

Amended/Revised: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PRESTON COUNTY BOARD OF EDUCATION  
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Adopted:  January 24, 1983 

Last Reviewed:  

July 2016 

 

 



 Under the provisions of the laws of West Virginia, the Superintendent may recommend that the Board 

demote, suspend, terminate, or transfer an employee from an administrative or supervisory position. The 

recommendation shall be supported by evidence of the employee's incompetence or noncompliance with school laws, 

policy, or regulations, or shall be based on other good and just cause. The recommendation, moreover, shall include 

documentation that the staff provided the employee with professional supervisory assistance and time in an effort to 

assist the employee to correct the deficiency. The Board shall hold a hearing on the recommendation as prescribed by 

law and afford the employee due process.  

(WVC §18A-2-7) 
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FILE:  2 ï CENTRAL OFFICE ADMINISTRATION  

File:  2-18     Faculty Senate  

Adopted:  March 25, 1991 

Last Reviewed:  

July 2016 

 

 

 The intent of the statute that created faculty senates across West Virginia was to facilitate and encourage the 

involvement of the school community in the operation of the local schools.  When it functions as intended, the local 



faculty senate can improve the educational quality that children and students receive at the school in which they are 

enrolled.  The Board encourages faculty senates to professionally pursue local initiatives to improve school 

performance.  However, it is not the intent of the statute, or these procedures to restrict the ability of the Board in its 

efforts to effect countywide school improvement.   

 

 Each faculty senate with approval of the principal may, in addition to or as an alternative to the school 

curriculum team establish a process for teacher collaboration to improve instruction and learning. The mission of the 

collaboration process is to review student academic performance based on multiple measures, to identify strategies to 

improve student performance and make recommendations for improvement to be implemented subject to approval of 

the principal. The collaborative process shall include such members as determined necessary by the faculty senate to 

address the needed improvements in the academic performance of students at the school and, if applicable, may consist 

of multiple subject area subcommittees which may meet independently. 

(WVC §18-5A-5) 

 

Membership 

× Every school shall have a faculty senate comprised of all permanent, full-time professional educators 

employed at the school.   

× Professional educator means teachers, principals, librarians, registered professional nurse who holds a 

baccalaureate degree and any other person regularly employed for instructional purposes.   

× "Traveling" personnel shall be members of the Faculty Senate at their "home school." Any such person may 

seek permission from the County Office to change his/her "home school".  

× All members of the senate may vote.  

 (WVC §18-1-1; §18-9A-2) 

 

Organization 

× Elected officers: 

ü Chair; 

ü Vice-Chair - "Shall Preside at meetings when the Chair is absent;" and 

ü Secretary. 

× The Chair of the Faculty Senate may appoint such committees as may be desirable to study and submit 

recommendations to the full Faculty Senate, but the acts of the Faculty Senate shall be voted upon by the full 

body. 

× The Faculty Senate may adopt bylaws. 

× Each Faculty Senate shall organize its activities as it deems most effective and efficient based on school size, 

departmental structure, and other relevant factors.  

 

Meetings 

× On a day scheduled for the opening of school prior to the beginning of the instructional term, a two-hour 

block of time shall be provided for a faculty senate meeting at each school.  The principal shall convene this 

meeting and oversee the election of a chair, vice chair, and secretary and discuss matters relevant to the 

beginning of the school year.   

× In addition to the faculty senate meeting required prior to the beginning of the instructional term pursuant to 

§18-5a-5, at least four (4) two-hour blocks of time for faculty senate meetings with each two-hour block of 

time scheduled once during the months of October, December, February and April. 
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× A faculty senate may meet for an unlimited block of time per month during non-instructional days to discuss 

and plan strategies to improve student instruction and to conduct other faculty senate business. A faculty 

senate meeting scheduled on a non-instructional day shall be considered as part of the purpose for which the 

non-instructional day is scheduled. This time may be utilized and determined at the local school level and 

includes, but is not limited to, faculty senate meetings.       



× A quorum of more than half of the members of the senate must be present at any meeting at which official 

business is transacted.  

× Emergency meetings may be held during non-instructional time at the call of the chair or a majority of the 

members.  

× Agendas must be available at least two employment days ahead, or as soon as possible in the case of 

emergency meetings.  

× The chair may appoint committees as may be needed to study and submit recommendations.  However, only 

the senate itself may take official action.  

  (WVC 18-5A-5, 18-1-1, 18-9A-2, and 18-9A-9) 

Duties and Responsibilities 

× The faculty senate shall control all funds allocated to the senate pursuant to WVC §18-9A-9, except the $100 

allocated to all Professional Instructional Personnel and Professional Support Personnel which may be spent 

on supplies and materials as they choose. These funds must be expended for academic materials, supplies, 

equipment, or for programs and materials that in the opinion of the teacher enhance student behavior, 

academic achievement, improve self-esteem or address problems of students at risk.  These categories shall 

be interpreted broadly, but shall not include anything to be used in interscholastic athletic events or connected 

with such activities.  (See File: 5-19  Faculty Senate Funds for accounting procedures)  

 The remaining funds are to be expended only for academic materials, supplies or equipment  in 

accordance with a budget approved by the faculty senate. 

 If the amount allotted to each classroom teacher, counselor and librarian is not expended during the 

instructional year, it is to be returned to the faculty senate. 

× The faculty senate may establish a process for members to interview or otherwise obtain information 

regarding applicants for classroom teaching vacancies that will enable the faculty senate to submit 

recommendations regarding employment to the principal.  See File:  R 8-2-4  Faculty Senate Teacher 

Recommendation Process. 

× The senate may nominate persons for recognition programs. 

× The senate may make recommendations to the principal concerning the assignment and scheduling of service 

personnel. 

× The senate may make recommendations to the principal concerning the master schedule.  

× The senate may set a process for review and comment on sabbatical leave requests pursuant to WVC §18-2-

11.  (Such leave is at local board option.  Preston County does not provide for sabbatical leave.) 

× The senate shall elect three members to the school improvement council. 

× The senate may nominate a candidate for the county staff development council. 

× The senate may make recommendations on the selection of faculty members to serve as mentors for 

beginning teachers. 

× The senate may solicit, accept, and expend any grants, gifts, bequests, donations or other funds made 

available, and it must select a member to keep a record of all funds received and expended.  This record must 

be kept in the school office.  It shall be subject to audit.  

× The senate may review the evaluation procedures followed in the school.  If a majority of the senate 

determines that procedures are improper, they shall submit a report to the State Board.  The senate has no 

new right to obtain or to review any individual's evaluations.  
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× Each faculty senate shall develop a strategic plan to manage the integration of special needs students into the 

regular classroom at their respective schools.  The strategic plans shall be submitted to the Superintendent by 

June 30, 1995, and periodically thereafter pursuant to guidelines developed by the State Department of 

Education.  Each faculty senate shall encourage the participation of local school improvement councils, 

parents and the community at large in the development of the strategic plan for each school.  Each strategic 

plan developed by the faculty senate shall include at least:  A) A mission statement; B) goals; C) needs; D) 

objectives and activities to implement plans relating to each goal; E) work in progress to implement the 



strategic plan; F) guidelines for the placement of additional staff into integrated classrooms to meet the needs 

of exceptional needs students without diminishing the services rendered to the other students in integrated 

classrooms; G) guidelines for implementation of collaborative planning and instruction; and H) training for 

all regular classroom teachers who serve students with exceptional needs in integrated classrooms.   

 (WVC §18-1-1; §18A-1-1; §18-5A-5) 

 

Open Governmental Meetings Requirements 

× A June 7, 2001 opinion issued by the West Virginia Ethics Commission has declared that the Faculty Senate 

is a public agency and is subject to the provisions of the Open Meetings Act when it is exercising executive 

or legislative power in taking official public action on behalf of the school.  Instances where the Faculty 

Senate would be exercising executive power include the following:  

ü Creating and adopting a budget; 

ü Allocating funds received through a grant;  

ü Authorizing the expenditure of funds for academic supplies, materials and equipment (this would not 

apply to the $50 per person which is allocated for expenditure by individual educators; or 

ü Adopting specific policies such as the plans for integrating special needs students in the regular 

classroom. 

× Each Faculty Senate must adopt a policy for giving notice to the public that includes the date, time, place and 

agenda of all meetings that deal with the above issues.  Such notice shall be given two days prior to the 

meeting and shall be made available to the public through the news media and postings at the school site. 

× Each Faculty Senate must also provide for the preparation of written minutes of all of its meetings that shall 

be available to the public within a reasonable time after each meeting and shall include at least the following 

information: 

ü The date, time and place of the meeting; 

ü The name of each member of the governing body present and absent; 

ü All motions, proposals, resolutions, orders, ordinances and measures proposed, the name of the person 

proposing the same and their disposition; and 

ü The results of all votes. 

 (West Virginia Ethics Commission Advisory Opinion No. 2001-09) 
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FILE:  2 ï CENTRAL OFFICE ADMINISTRATION  

File:  2-19     Preston County School Webpage 

Adopted:  August 9, 2010 

Last Reviewed:  

July 2016 

 

 

 The Preston County Board of Education recognizes the value of utilizing the internet and other 21st Century 

technologies as tools for communicating with its many constituents.  It shall be the practice of the Board to post a 

wide range of information items on its webpage including, but not limited to, items such as board agendas, school 



calendars, job postings, board policies, new student information, athletic information, school closings and other items 

of interests to the Boardôs patrons and employees. 

 

 Persons interested in posting information on the Boardôs Webpage shall submit the items to the 

Superintendent who shall have the authority to approve the content of the webpage and the responsibility of sending 

approved information items to the webmaster for posting on the webpage.  Information items which are ñtime 

sensitiveò shall be presented to the Superintendent at least one week in advance of the first day of posting on the 

webpage. 
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FILE:  2 ï CENTRAL OFFICE ADMINISTRATION  

File:  2-20      Substitute Teaching Requirements for Certain Central 

Office Administrators  

Adopted:   February 10, 2014 

Last Reviewed:  

July 2016 

 

 

 

The job duties of a professional educator employed under the provisions WVC § 18-5-32, including a 

professional educator employed as a ñsupervisorò or ñcentral office administratorò as defined in WVC Ä18A-1-1, and 



who is currently or has ever been properly licensed as a teacher or administrator, shall include substitute teaching on 

at least three instructional days each school year.  The affected professional educators are: 

× associate superintendents, assistant superintendents and other central office administrators who, regardless 

of job title, administer and supervise the whole or some part of the school systemôs program;  

× supervisors and others who, regardless of job title, are responsible for working primarily in the field with 

professional and other personnel in instructional and other school improvement; and 

× other general and special supervisors or directors of instruction and other educational activities.  

 

This requirement does not apply to Superintendent or those employed by the Board as other professional 

personnel, as defined in WVC §18A-1-1, who have never held a teaching or administrative certificate. 

[WVC §18-5-32(h)] 
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ENDNOTES 

 

File:  2 ï Central Office Administration  



 

 

West Virginia Constitution:   

 

Article XII, Section 3 

 

West Virginia Codes: 

 

Code Topic of the Code 

 

§ 18-4-1 ---------------------- Election and term; interim superintendent; acting superintendent. 

§ 18-4-2 ---------------------- Qualifications; health certificate; disability; acting superintendent. 

§ 18-4-3 ---------------------- Removal and suspension. 

§ 18-4-4 ---------------------- Compensation. 

§ 18-4-5 ---------------------- Payment of compensation. 

§ 18-4-7 ---------------------- Office located within the county. 

§ 18-4-8 ---------------------- Clerical assistant; monthly salary from maintenance fund. 

§ 18-4-9 ---------------------- Reimbursement for traveling expenses; voucher. 

§ 18-4-10 -------------------- Duties. 

§ 18-4-11 -------------------- Other powers and duties. 

§ 18-5-13 -------------------- Authority of boards generally. 

§ 18-5-25 -------------------- Duties of superintendent as secretary of board. 

§ 18A-2-7-------------------- Assignment, transfer, promotion, demotion, suspension of personnel; etc 

 

State Board Policies: 

 

Policy Topic of the Policy 

SBP 5309 County Superintendent Performance Evaluations  

SBP 5310 Performance Evaluation of School Personnel 

SBP 5800   Standards of Professional Practice for WV Superintendents,  

 Principals, and Teacher Leaders 

 

Relevant Court Cases: 

 

Dillon v. Board of Education, 301 S.E.2d 588 (1983) ï The superintendent exercised proper authority in closing a 

school because of a picket line established by citizens.  The decision also stated that teachers who refused to cross the 

picket line must be paid their regular salary for the days lost. 

Hall v. Pizzino, 263 S.E. 2d 886 (1980) ï County superintendents are not merely subject to the control of the board, 

but exercise a multitude of powers and duties independent of the board. 

State ex rel Hawkins v. Tyler County Board of Education, 275 S.E. 2d 908 (1980) ï Teachers have no right to be 

assigned to any particular school. 

Morgan v. Pizzino, 256 S.E. 2d 592 (1979) ï Employees must be provided notice and hearing before they can be 

placed on a transfer or reassignment list to be approved by the board.   

Anderson v. Board of Education, 233 S.E.2d 703 (1977) ï It is not necessary that an applicant for the position of 

superintendent be a resident of the county at the time of the application for the position. 

Beverlin v. Board of Education, 216 S.E. 2d 554 (1975) ï The superintendent must exercise his/her power to assign, 

transfer, suspend or promote personnel in a reasonable manner.   

Cochran v. Trussler, 89 S.E. 2d 306 (1955) ï The superintendentôs recommendation is required for the 

employment of professional personnel.  The board may refuse to accept the superintendentôs nominations, but it may 

not employ any professional personnel without the nomination of the superintendent. 

State ex rel Rogers v. Board of Education, 25 S.E. 2d 433 (1943) ï The proceeding for removal of a superintendent 

is quasi-judicial and must be conducted as such.   
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Mission 
 

Each student has individual and unique characteristics, aptitudes, and abilities that determine his/her 

educational needs; therefore, the mission of the Preston County Schools is to give students the opportunity to master 

the basic skills that are necessary to cope with modern day living, including the ability to understand and utilize the 

technological advances that produce an ever changing society and way of life.  The educational program shall be 

designed to prepare our students to enter college, or other post-secondary education, or the work force. 

 

 The purpose of public school education is to provide a program of instruction that is committed to excellence. 

All school personnel have the responsibility to strive to instill, maintain, and extend in all students a positive self-

concept, a feeling of self-worth and an awareness of the dignity inherent in each individual. The Boardôs objectives 

can only be met through effective instructional leadership, quality learning environments, and appropriate, effective 

instruction. It is our belief that we share with the community the responsibility for the education of all students so they 

will be prepared to live and work in our ever changing global society. Teachers as lifelong learners are encouraged to 

research and apply best practices in curriculum development and teaching methodology. Development of teacher 

literacy in a technologically advanced global society is reflected in curriculum and instruction.  

 

Goal #1: Professional personnel will systematically evaluate and update the curriculum to enable students to 

graduate prepared for responsible citizenship, further learning, and productive employment by: 

× Writing and implementing an annual Electronic Strategic School Improvement Plan; 

× Supplying state-of-the-art learning materials for the staff and students;  

× Developing support systems for  all students; 

× Incorporating honors, advanced placement and dual credit classes into the high school 

curriculum; and  

× Implementing the curricular programs outlined in SBP 2510 and the WV College and Career 

Ready Standards.    

 

Goal #2: School personnel will provide a positive, safe, and healthy learning environment by: 

× Expecting discipline in the classrooms; 

× Providing an emotionally healthy environment; 

× Ensuring a non-violent, drug free environment; 

× Providing programs that foster a healthy lifestyle; 

× Providing attractive, nutritious meals for all students; and 

× Developing a safe schools plan. 

 

Goal #3: Appropriate school personnel will assure sound fiscal  practices by: 

× Maintaining professional and service personnel positions at levels commensurate with state 

funding for such positions;  

× Upgrading facilities to reduce maintenance costs; and 

× Insisting on responsible management and planning of all school system resources. 

 

Goal #4: School personnel will provide a balance between curricular and extra-curricular activities by: 

× Promoting opportunities for students to participate in extra-curricular activities; 

× Scheduling athletic activities to complement the academic program;  
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× Recognizing academic and athletic excellence; and 

× Providing co-curricular activities which are relevant to the instructional program and student 

interests (i.e. Math Field Day, Social Studies Fair, Science Fair, Academic Competitions, etc.) 

 

Goal #5: School personnel will promote parental and community involvement to enhance the educational 

experience by: 

× Fostering community involvement in the educational process; 

× Ensuring that all programs maximize parental involvement; 

× Encouraging programs that call for parent/community participation; and 

× Offering adult learning situations. 

 

The above goals reflect the districtôs commitment to develop an informed, competent, sensitive, and 

responsible citizenry that: 

× Is prepared to assume the appropriate role in local and national affairs; 

× Recognizes international problems and relationships; 

× Has an understanding and respect for the American heritage; and  

× Is fully prepared for post-secondary education or gainful employment.  

 (WVC §18-2E-3a; §18-5A-2; §18-5A-3; SBP 2510; 2520 and 2444.1) 

 

Home  

 

Goals Established by WV Code §18-1-4: 

The Legislature, through the enactment of WVC §18-1-4, has mandated that the State Board of Education  

draft and implement an educational plan to achieve the following goals for public education: 

× Academic achievement according to national and international measures will exceed national and 

international averages. These national and international measures should include scores on assessments such 

as the National Assessment of Educational Progress (NAEP), the ACT, the SAT and the Program for 

International Assessment (PISA); 

× The public education system will prepare fully all students for post-secondary education or gainful 

employment; 

× All working-age adults will be functionally literate; 

× The public education system will maintain and promote the health and safety of all students and will develop 

and promote responsibility, citizenship and strong character in all students; and  

× The public education system will provide equitable education opportunity to all students.     

 

The plan must also incorporate the following performance-oriented objectives, together with strategies and 

specified time periods for achieving them: 

× All children entering the first grade will be ready for the first grade; 

× The performance of students falling in the lowest quartile on national and international measures of student 

performance will improve by 50 percent; 

× Ninety percent of ninth graders will graduate from high school; 

× By 2012, the gap between the county with the lowest college-going rate and the state average as of the 

effective date of this act (March 8, 2008) will decrease by 50 percent and the college-going rate of the state 

will equal the college-going rate of the member states of the Southern Regional Education Board; and 
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× By 2020, the gap between the county with the lowest college-going rate and the state average for school year 

2012 will decrease by 50 percent and the college- going rate of the state will exceed the college-going rate 

of the member states of the Southern Regional Education Board by five percentage points. 

 

Goals Established by the State Board of Education: 

 

The State Board of Education has also established a number of goals it wishes to pursue within SBP 2510, 

Assuring the Quality of Education:  Regulations for Education Programs. 

× By 2020, all schools will meet their West Virginia Accountability Index target, comprising proficiency 

rates, performance of the bottom 25% of students, student growth, and attendance or graduation rates. 

× By 2020, at least 75% of all students will become proficient in mathematics and English language arts 

× All students will be taught by highly qualified teachers. 

× All students will be educated in learning environments that are safe, drug free, and conducive to learning. 

× By 2020, at least 85% of all students will graduate from high school within four years of enrolling in grade 

9 and at least 87.5% of all students will graduate from high school within five years of enrolling in grade 9. 

 (SBP 2510) 
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 Owing to the rural nature of Preston County, the organizational pattern of its educational program  varies 

from one community to another based upon student enrollment and student needs.  The current organizational pattern 

is as follows: 

  

 Elementary Schools  Middle Schools  High Schools 

 1 ï K-5 5 ï PK-8 1 ï 9-12 

 1 ï PK-4 1 ï K-8 

  1 ï 5-8 

 Regardless of the organizational pattern, the Preston County  Schools will make every attempt to address 

the needs of students in the following groups as directed by the State Board of Education: 

 Early Learning Programs (Pre-K ï 5)  Middle School High School 

 Early Learning Readiness - Grades Pre-K-Kindergarten      Grades 6-8  Grades 9-12 

 Early Learning Primary ï Grades1-2 

 Early Learning Intermediate ï Grades ï 3-5 

 
  (SBP 2510) 
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 The education program offered in West Virginia schools is defined in broad terms as all of the education 

activities that take place during the school day and the school year.  The education program provides education 

opportunities for students to achieve high levels of learning in programs of study through approved content standards 

and objectives and 21st century learning skills and technology tools that prepare students to be lifelong learners and 

successful citizens in a competitive global society.  The education program is based upon information provided 

through research relevant to best practices and promising next practices in teaching and learning.  The education 

program is structured and based on four programmatic levels: Early Learning Programs, Middle Level Programs, 

Adolescent Education Programs, and Adult Education Programs.   

 

 The Preston County Board of Education shall provide the necessary resources, including technology, to 

ensure that students attain high standards of performance.  At early levels, students will achieve proficiency in the 

basic skills of literacy, mathematics, science, social studies, the arts, and 21st century learning skills and technology 

tools.  Achievement of these skills will provide the foundation for later intellectual challenges in all programs of 

study.  Students will explore their interests and abilities and engage in relevant activities to help them understand the 

world of work.  Technology will be a tool to help achieve these standards in all schools.  The WVBE anticipates the 

provision of sufficient resources and support, including an adequate system of professional development, appropriate 

instructional materials, and reliable assessment measures, to realize the goal of producing students who are college 

and career-ready as defined by the West Virginia Board of Education. 

  

 The Preston County Board of Education adopts as its official policy the current provisions of SBP 2510-

Assuring Quality of Education: Regulations for Education Programs as the standards to be followed in 

implementing the Basic Instructional Program Pre-K to Adult.  School personnel should follow this link to  SBP 

2510-Assuring Quality of Education: Regulations for Education Programs   

(WVC §18-2-6; §18-2-7; §18-2-9; §18-2E-7; §18-2E-8 and SBP 2510) 

 

The following is a list of topics to be found in SBP 2510 which should assist the reader in his/her research of 

this policy: 

 

Topics in SBP 2510: Page 
 

§126-42-1   General ........................................................................................................   1 

§126-42-2   Purpose ........................................................................................................   1 

§126-42-3   Scope ...........................................................................................................   2 

§126-42-4   General Responsibilities ..............................................................................   3 

§126-42-5   Program Definition and Design ...................................................................   5 

      Early Learning Programs (Grades Pre-K-5) .....................................   6 

      Middle Level Programming (Grades 6-8) ......................................... 10 

      High School Programming (Grades 9-12) ........................................ 13 

§126-42-6    Alternative Delivery of Education Programs ............................................... 24 

§126-42-7   County Board of Education Responsibilities ............................................... 27 

§126-42-8   School Based Responsibilities ..................................................................... 36 

§126-42-9    Statewide Assessment Program ................................................................... 38 

        School, County, RESA and Other Assessments ............................... 38 

§126-42-10   Program Accountability  ............................................................................... 38  

§126-42-11   Glossary ....................................................................................................... 39 

§126-42-14   Severability .................................................................................................. 44 
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Legislative Mandates for Early Childhood Education 

 

County boards  of  education shall provide early childhood education programs for all children who have 

attained the age of four prior to September 1(July 1 beginning with the 2018-2019 school term)  of the school year 

in which the children enter the early childhood education program.  

 

These early childhood education programs shall provide at least forty-eight thousand minutes (48,000) 

annually and no less than fifteen hundred minutes (1,500) of instruction per week. 

 

The program shall meet the following criteria:  

× It shall be voluntary, except, upon enrollment, the provisions of WVC §18-8-1 apply to an enrolled student; 

and  

× It shall be open to all children meeting the age requirement set forth in the code;  

× It shall provide no less than fifteen hundred minutes (1,500) of instruction per week, in a full day program 

with at least forty-eight thousand minutes (48,000)  of instruction annually;  and 

×  It shall permit a parent of an enrolled child to withdraw the child from that program by notifying the 

district in writing.  A child withdrawn under this policy is not subject to the attendance provisions of the 
code until that child again enrolls in a public school in this state. 

 

The enrollment of students in Head Start or in any other program approved by the State Superintendent of 

Schools shall be counted toward satisfying the requirement of the law.  

 

For the purposes of implementation financing, all counties are encouraged to make use of funds from 

existing sources, including:  

× Federal funds provided under the Elementary and Secondary Education Act pursuant to 20 U.S.C. §6301, et 

seq.;  

× Federal funds provided for Head Start pursuant to 42 U.S.C. §9831, et seq.;  

× Federal funds for temporary assistance to needy families pursuant to 42 U.S.C. §601, et seq.;  

× Funds provided by the School Building Authority pursuant to article nine-d of this chapter;  

× In the case of counties with declining enrollments, funds from the state aid formula above the amount 

indicated for the number of students actually enrolled in any school year; and  

× Any other public or private funds. 

 

 After the school year 2012-2013, on or before July 1 of each year, each county board shall report the 

following information to the Secretary of the Department of Health and Human Resources and the state 

superintendent: 

× Documentation indicating the extent to which county boards are maximizing resources by using the existing 

capacity of community-based programs, including, but not limited to Head Start and child care; and 

× Should the Board include eligible children attending approved, contracted community-based programs in 

their net enrollment for the purposes of calculating state aid, it will also have to document the equitable 

distribution of funding for all children regardless of setting. 

 (WVC §18-5-44) 
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SBP 2525 Requirements for Early Education (Pre-K)  

 

 SBP 2525-- West Virginiaôs Universal Access to a Quality Early Education System is an important document 

published by the State Board of Education to assist county school systems in the development of Pre-K programs for 

four and three-year-old children.  It is essential reading for all administrators and Pre-K teachers; therefore the Preston 

County Board of Education adopts as its official policy the current provisions of SBP 2525-- West Virginiaôs Universal 

Access to a Quality Early Education System as the standards to be followed in implementing the Preston County Pre-

K program.   

 

The following is a list of topics to be found in SBP 2525 which should assist the reader in his/her research of 

this policy: 

 

Topics in SBP 2525 Page 

§126-28-1  General .....................................................................................................   1 

§126-28-2   Guidelines ................................................................................................   1 

§126-28-3  School Readiness .....................................................................................   2 

§126-28-4   County Collaborative Early Childhood Team ..........................................   2 

§126-28-5   Eligibility and Enrollment ........................................................................   5 

§126-28-6   Attendance ...............................................................................................   6 

§126-28-7   Transportation ..........................................................................................   6 

§126-28-8   Inclusive Settings .....................................................................................   7 

§126-28-9   Family Engagement .................................................................................   7 

§126-28-10   Transitions................................................................................................   8 

§126-28-11  Meals ........................................................................................................   8 

§126-28-12  Health and Safety .....................................................................................   9 

§126-28-13   Environmental Design .............................................................................. 11 

§126-28-14  Child Guidance ........................................................................................ 12 

§126-28-15   Curriculum and Assessment ..................................................................... 13 

§126-28-16   Personnel .................................................................................................. 17 

§126-28-17   Staff Training ........................................................................................... 19 

§126-28-18   Program Assessment and Continuous Quality Improvement ................... 19 

§126-28-19   Finance ..................................................................................................... 20 

§126-28-20   Program Oversight ................................................................................... 21 

§126-28-21   Glossary ................................................................................................... 21 

§126-28-22   Severability .............................................................................................. 23 

 

Follow this link to SBP 2525 West Virginiaôs Universal Access to a Quality Early Education System 
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 Adolescent education provides students the 21st century intellectual, social/emotional, physical, and 

technological capacities needed for successful entry into adulthood.  Following the Content Standards and Objectives 

promulgated by the State Board of Education, the adolescent education program provides challenging and rigorous 

courses in the programs of study that will enable students to achieve high levels of competence so they can complete 

graduation requirements and be prepared to successfully enter and compete in the workplace and in post-secondary 

education.  Students in the adolescent education program will have the opportunity to examine a system of career 

clusters and to annually review their educational pathway and chosen career concentration.  

  

 The state graduation requirements total 24 credits.  See Chart IV (SBP 2510, Section 5.4a) for specific credits 

required for graduation.  The programs of study identified in Charts I-V must be available to all students 

 

The Board may exercise its authority to increase these requirements for schools in Pendleton County if such 

an action would enhance the educational opportunities for students. The Superintendent shall notify the WVDE of any 

changes in requirements beyond the state requirements 

 

A county board of education must ensure high schoolsô schedules allow for mastery of the content standards 

of each course.  When developing schedules, the principal and a team of teachers will determine the adequate amount 

of time necessary to achieve mastery of the approved content standards for each program of study and effectively 

address the academic needs of all students.  If the staff develops a schedule with courses less than 8100 minutes and 

academic achievement is not at or above state proficiency for a minimum of two years, the school will review and 

adjust their schedule based on student need and be approved by the local board of education.  Counties must consider 

transportation times to and from county and multi-county CTE centers when developing those schedules. 
 

Detailed information regarding West Virginia high school graduation requirements, required electives and 

the Individual Student Transition Plan may be found by following this link to SBP 2510-Assuring Quality of Education: 

Regulations for Education Programs. 

(WVC §18-2-7, §18-2-9; SBP 2510) 

Home 

 

R 3-5-1 Unit of Credit   

 

 A unit of credit is the recognition given to a student for the successful demonstration of mastery of the 21st 

century content standards and objectives at a level established for an approved required or elective high school level 

course consistent with this policy and SBP 2520.1-2520.15, the series that contains 21st century CSOs for West 

Virginia schools.  Partial credit (2 units) may also be awarded.    Individual students who demonstrate mastery of the 

21st century CSOs of a particular course must be provided opportunities to progress to the next level.  Credit shall also 

be granted for documented mastery of high school course requirements by a student prior to grade 9 and for successful 

completion of a dual credit course. 

 

  All units of credit shall be based on a minimum of 8100 minutes of instructional time.  The Board of 

Education may propose to schedule class periods in a manner that results in fewer than 8100 minutes of instructional 

time allotted  for a high school course credit; however to do so, it must obtain a waiver from the WVBE prior to 

implementing such a schedule.  Courses approved through the West Virginia Virtual School approval process may be 

exempt from this requirement.   

(SBP 2510) 

 

Class attendance required 

 

 Class attendance for the entire 8100 minutes of instructional time is required for the 

awarding of a full unit of credit, unless: 
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× A student is absent from class, subject to the provisions of  File: 11-12   Student Attendance; or 

× Emergency school closure makes it impossible to attain the allotted 8100 minutes of instructional time; or 

× A student is pursuing an alternative delivery system for a unit of credit, as defined in   File:  R 3-5-6  

Alternative Delivery Systems for a Unit of Credit. 

 

Additional provisions 

× A student may not receive credit a second time for a course they are repeating.  

× Incomplete grades must be changed to a passing or failing mark at the end of the following semester or 

term. 

× Incomplete grades for a student served by a homebound instructor must be changed to a passing or failing 

mark once the student has been released from a doctor's care. 

 

Units of credit shall be awarded only 

× After the student has shown mastery of the relevant WV College and Career Ready standards and 

completed all of the requirements for the courses, including completion of semester or term exams in 

accordance with Preston County Board of Education Policy   File: 3-25  Mastery Testing;  or 

× Through an alternative delivery system for a unit of credit, as defined in File:  R 3-5-6 Alternative Delivery 

Systems for a Unit of Credit. 

 (SBP 2510)  
Home 

 

R 3-5-2 Alternative Delivery Systems for a Unit of Credit 

 

 The Preston County Board of Education shall accept the following alternative delivery systems for a unit of 

credit for students in grades 9-12, in addition to that outlined in File: 3-14 Alternative Education Program (AEP): 

× Accepting Credits Earned Before Grade Nine - Any student who successfully completes a high school 

level course (one meeting the high school approved content standards and objectives and taught by a content 

certified teacher) prior to grade 9 shall receive full credit for that course toward graduation requirements.  

The student's permanent record for grades 9-12 shall indicate completion of the courses.  The grade for any 

course taken prior to grade 9 becomes part of the student's permanent record and is calculated in the student's 

grade point average (hereinafter GPA). 

× Testing Out -- Mastery Testing - See File:  3-25   Mastery Testing.   

× Credit for Completion of College Level Study - Preston County students may earn credits for completion 

of college work. If  these credits are to be used to meet graduation requirements, they must meet the 

requirements for a dual credit course.  Dual credit courses are those that provide students both high school 

and college credit.  Such a course must meet both the specified course content standards and objectives for 

secondary offerings and the college course requirements.  Students who successfully complete a dual-credit 

course shall receive one (1) unit of credit toward meeting total units, and required unit of graduation 

requirements.   

 Three semester hours of college credit may be counted as ½ unit of credit. To accommodate placement into 

college courses, individual exception to the four year attendance requirement may be made pursuant to 

Preston County Board of Education Policy R 11-12-13 Individual Exception to Four-Year Attendance 

Requirement.  Agreements may be implemented with colleges/universities, to offer college credit classes as 

a part of the schedule of courses offered in Preston High School. Such agreements shall be approved by the 

Superintendent or his designee.  

× Enrollment in the Alternative Education Program - Students whose disruptive behavior places them at 

risk of not succeeding in the traditional school structure may be eligible for placement in an alternative 

education program as authorized by SBP 2418, Regulations for Alternative Education Programs for 

Disruptive Students.  File: 3-14  Alternative Education Program (AEP) 

× Enrollment in a Homebound Education Program - See File: 3-30 Homebound Instruction.  
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× Provisions for Students with Disabilities - An individualized education program shall specify how 

graduation credit is to be earned by an eligible student with a disability. Primary consideration must be 

given to the completion of learning objectives prescribed for all students.  

 A special education Individualized Education Program (IEP) committee determines that the approved 

learning objectives in the required and elective areas of study are reasonable for a particular student. Changes 

may be made to the delivery of learning objectives through learning objectives, teaching strategies, 

media/resources, and evaluation techniques if such changes are deemed necessary by the IEP Committee and 

are specified in the IEP. A student who masters the individualized education program learning objectives 

shall be awarded a standard diploma. 

 If the special education IEP committee determines that a student cannot successfully achieve the learning 

objectives necessary to earn a standard diploma, the individualized education program shall specify the 

alternative learning objectives which are appropriate to meet the needs of the student. A student who 

completes the alternative learning objectives as specified in his/her individualized education program shall 

be awarded a modified diploma stating that the student has met the goals and objectives of an individualized 

education program. 

× Evaluating Credits for Transfer Students 

ü From Other States - Students who transfer into Preston County from schools approved by other state 

systems may not always have completed the required units needed for graduation in West Virginia. In 

most instances, there will be credit for an area of study which is quite similar to one of the required units, 

and credit can be awarded for the work completed. If the student who transfers in can be scheduled into 

any additional subjects needed to complete state or county requirements, this should be done. In the cases 

of seniors and some juniors, such scheduling may not be feasible or possible. In such cases, the school 

may appeal to the State Superintendent of Schools for permission to use a substitute for the requirement 

or to waive the requirement. 

ü From Other West Virginia Counties - Students who transfer into another West Virginia county which 

has additional requirements may not be able to complete these requirements. In such cases, the student's 

credits shall be evaluated to determine if one or more county requirements will be waived by the local 

Board. 

× Experiential Learning Experiences - See File:  R 3-5-10  Experiential Learning.    

× Partial Credit - Partial credit may be awarded, e.g., ½ of a unit for attainment of learning objectives from a 

required or elective area of study for which a minimum of 4050 minutes of, instructional time has been 

allotted.   

× Virtual School - Distance Learning - Credit may be earned by completing distance, online or virtual 

learning courses offered for public school credits which are approved by the West Virginia Department of 

Education (WVDE), subject to the provisions of West Virginia Department of Education Policy 2510 
Assuring Quality of Education: Regulations for Education Programs (Sections 5.4.g.7 . and 6.2.e)  

× Summer School - Credit may be earned by enrollment in a summer school program which has been approved 

by the West Virginia Department of Education, provided the instructional program, including length of time 

allocated for completion of a unit of credit or fraction thereof, is equivalent to that required of the regular 

school term.  

× West Virginia Option Pathway - The Option Pathway is a blend of the Career Technical Education (CTE) 

Pathway and the High School Equivalency Diploma (TASC).  This pathway provides an opportunity for the 

high school students behind their ninth grade cohorts a second opportunity to graduate on time rather than 

dropping out of school. 

 (SBP 2510) 

  

R 3-5-3 One Graduating Class per Year 

 

 A student who meets the graduation requirements will be a member of the graduating class of the year in 

which the requirements were completed. The school year officially ends on the last day in the school calendar. There 

shall be one graduating class per year; provided that any student who fails to meet graduation requirements at the time 

his/her class graduates, but completes the requirements in an approved summer school program, shall be awarded 

his/her diploma upon verification of successful completion of the requirements. 
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R 3-5-4 Students Who Do Not Complete Requirements in Four Years 

 

Continuous Enrollment - If a student has been enrolled continuously for four years in grades 9-12 but has not 

accumulated the required number of units, the student shall be expected to meet the graduation requirements which 

were in effect when s/he entered ninth grade unless amended by WVBE policy.  Since the student has attended four 

full years, s/he would not be required to attend the full day.   

 

Re-enrollment - If a student has enrolled after dropping out of school the requirements that a student must meet 

depends upon the length of time s/he has been out of school. If the student has been out of school less than one year, 

s/he would be expected to complete the graduation requirements which were in effect when s/he entered grade nine 

for the first time. If the student has been out of school one year or more, s/he would be expected to complete the 

graduation requirements in effect upon re-enrollment. 

(SBP 2510) 

 

Home 

  

R 3-5-5    High School Credit Recovery Options   

  

 State Board Policy 2510 - Assuring Quality of Education: Regulations for Education Programs, requires 

county boards of education to adopt procedures and programs that allow students to recover credit for failed high 

schools courses. This requirement places the onus on instructional personnel to develop valid alternatives to the 

repeating of failed classes.  The requirement does not rule out the possibility that a student may be required to repeat 

an entire course.  However, it does require that students, who fall short on one or more of the content standards for a 

course, but not all of them, be offered the opportunity to demonstrate mastery of those content standards rather than 

repeat an entire course.   

 

 The circumstances under which Preston County high school students may seek to recover credit for failed 

course work shall be reviewed on a case-by-case basis.  The options that are available to students for credit recovery 

include, but are not limited to, the following: 

× Option 1 ï Retake the course.  This option is most appropriate for those students who have failed to master 

a majority of the contents standards for the course. 

× Option 2 ï Work out an agreement with the classroom instructor to perform additional work which, if 

successfully completed, will demonstrate mastery of the content standards previously failed.  This option is 

available only to those students who failed to master a small number of content standards.  The teacher in 

consultation with the principal will determine a list of content standards to be mastered in this fashion. 

 This work may be completed before school, after school, during summer school or as an independent study 

at the discretion of the instructor. 

× Option 3 ï Test out.  Preston County Schools offer students eligible for high school credit the opportunity to 

obtain such credit through tested mastery of the content standards. Students seeking the option to test out 

must comply with the applicable guidelines contained in  File:  3-25   Mastery Testing.   

 

 The parents and/or the student may petition the principal to review the studentôs record to determine which 

of the above options would be the most appropriate avenue to recover credit for failed course work.  The review will 

include input from the classroom instructor.  The parents and the student shall have the added responsibility to prepare 

a statement of reasons why they believe the course of action they seek is justified.  Students 18 years of age or older 

may petition the principal on their own behalf. 

 

 In the absence of a petition by the parents and/or student to consider other options, the student shall be 

automatically assigned to a class to retake any required courses or required elective courses necessary for graduation.  

In the event that Option 2 or Option 3 is granted, the parents and/or the student must sign an agreement pledging full 

cooperation with the school faculty and administration. 

 

Home 
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R 3-5-6 Experiential Learning 

 In accordance with West Virginia Department of Education Policy 2510 - Assuring Quality of Education: 

Regulations for Education Programs, Preston County students in Grades 9-12 shall participate in structured quality 

work-based, services-based, community-based, and/or research-based learning experiences as a requirement for 

graduation.  These experiences require students to integrate knowledge and skills from academics, career/technical 

education, and/or the arts and demonstrate the personal qualities, skills, knowledge, and understandings they need to 

be leaders in the 21st century.  Quality senior projects are one example of structured experiential learning.  A Training 

Plan and/or goals and objectives for the various types of work-based learning experiences shall be developed.  

Definitions  

× Experiential learning consists of educational activities that assist students to: gain an awareness of the 

workplace; develop an appreciation of the relevance of academic subject matter to workplace performance; 

and gain valuable work experience and skills while exploring career interests and abilities. Students are 

eligible to participate in the following activities upon successful completion of Workplace Readiness training. 

It is not required that all experiential experiences occur during the regular school day or within the school 

calendar.  

Experiences provided for students in grades 11-12 shall promote career preparation. Students in grades 9-10 

shall be provided experiential learning experiences that promote career decision-making. At grades 11-12, 

the experiential experiences shall be related to the student's chosen career cluster.  

× Observation: This experience is very passive in nature and may be the individual's first exposure to a specific 

occupation. Students spend a specified length of time watching a specific job being done.  

× Shadowing: A more active form of observation where a student is assigned to a specific worker for a certain 

period of time (usually a one-time experience for a few hours). While watching the worker perform his/her 

duties, the student may ask questions, or, on a limited  

basis, even take part in the work. In this way, the student experiences the work environment and better 

understands the skills needed for specific occupations.  

× Mentoring: The close personal observation of an adult worker over an extended period of time. This method 

may focus on a specific occupation or extend into a broader/more personal relationship, best described as an 

"occupational Big Brother/Big Sister" relationship. Adult mentors will be interviewed and carefully selected 

by the Work-Based Educational Teacher. These adults will be trained to serve as mentors. Students in a 

mentoring program typically learn more about the work ethics, good work habits, on-the-job relationships, 

and other generic work skills and less about how to do specific tasks.  

× School-Based Enterprise: This is a high-level simulation of a real world business and should be a very close 

approximation of a real business. Goods or services are bought and sold; marketing research is done to 

determine consumer preferences; profits or losses are the result. Students plan, manage, and operate the 

enterprise. The teacher plays the role of a "business consultant." A typical enterprise might be a school store 

selling school supplies and spirit items operated by a marketing education class. Other examples might be a 

word processing service set up by business students or a partnership with a local bank to have a finance class 

operate a real bank branch in the school.  

× Community Service-Learning: Blends both service and teaming goals in such a way that both occur and 

are enriched by each other. Service teaming projects emphasize both service and mastery of instructional 

goals and are designed to use volunteer community projects to reinforce classroom concepts. Projects can be 

classroom or individual projects and can be designed to accommodate students of any age or grade. 

Participation in 4-H, Scouts, Junior Achievement, and other similar youth organizations shall be considered 

forms of community service learning.  

× Field Trips: Supervised class visits to work sites that have specified education value planned to correspond 

with instructional goals and objectives.  

× Cooperative Education: Co-op education features agreement between schools and employers to provide 

paid on-the-job training that relates to the areas of technical study in school and are based on objectives 

jointly developed by the school and the employers.  
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× Clinical Experience: These experiences are usually health facility-based and provide students with extensive 

client contract. They are governed by specific instructional goals and objectives. A written contract is secured 

by the educational system and the participating agency to ensure that the prescribed training has taken place. 

  

× JROTC: JROTC provides students with a wide variety of work-based, life and academic skills and 

experiences.  

× Supervised Agricultural Experience (SAE): SAE provides actual and simulated work-based agricultural 

experiences. There are three basic types of SAE. In an entrepreneurial SAE, the student is self-employed, 

providing a good or service that is produced on owned or rented land. Examples include landscaper or 

livestock producer. Agribusiness or farm placement is the agricultural version of cooperative education. 

Directed work experience involves an SAE program conducted in school facilities or land laboratories. The 

greenhouse and the meat processing facility are examples.  

× Registered Youth Apprenticeship Program: This program allows high school students to enter the regular 

Apprenticeship and Training Program. Through agreements with the Bureau of Apprenticeship and Training, 

students begin their technical training during their junior  

 year in high school, begin working the summer before their senior year, and continue academic and technical 

study and work during their senior year in high school. The students continue the apprenticeship program 

after high school graduation. When they finish the apprenticeship training, they receive the same journey-

level credential as any other apprentice. In many cases, they also can receive more than 40 hours of  

 credit toward an Associate in Applied Science Degree through several West Virginia community colleges. 

Training opportunities available through Youth Apprenticeship number over 100 in West Virginia and exist 

in both union and non-union occupations.  

× Regular Employment: Individuals have paid work experience in the regular community work environment. 

For such employment to satisfy the experiential learning requirement, it must be related to the student's career 

major.  

 In order to qualify for the regular experiential employment program students must be working in their career 

concentration, completed or currently completing a minimum of four courses in their career concentration 

and have no more than 10 absences from school in the previous year. Students who do not meet the criteria 

above may appeal the decision to the Administration and/or a designated committee.  

× Internship: Internships are experiential activities where students work with an employee for a specified 

period of time to learn about a particular occupation or industry. The workplace activities involved with an 

internship could include special projects, a sample of tasks from different jobs, or tasks from a single 

occupation. An internship agreement is set up prior to the experience that outlines the expected objectives to 

be accomplished by the student. This may or may not include financial compensation.   

× School Experiential Experiences: These experiences provide students with an opportunity to gain skills and 

experience in the student's chosen career concentration. These experiences will take place within the Preston 

County School System.  

× Summer Work Study Experience: This experience involves the student working (paid or unpaid) during 

the summer months. This is open to sophomores and juniors. Students must have a job in their career major. 

They will learn the necessary skills to enter their career field. The summer work Study Experience is not 

evaluated during the summer months by the Experiential Learning Teacher, therefore, only 1/2 credit may 

be earned with the proper documentation at the end of the summer.   

× Simulations: Workplace computer simulations will be provided for students who have demonstrated through 

behavior, attendance and/or discipline that an out-of-school work-based experience would not be beneficial 

to the student or the host business. These experiences are not real experiential experiences, but, in certain 

situations, may constitute a good introductory activity for upper level students or a substitute for real 

workplace activities. Students will be required to complete documentation based on a particular simulation 

to satisfy the experiential requirement.  

× Live Work Experience: The following shall be considered "live" work experiences: Clinical Experience, 

School-Based Enterprises, Supervised Agricultural Experience, Registered Youth Apprenticeship Program, 

Cooperative Education, Regular employment, and other experiences that are approved by the School 

Principal, STW Coordinator, and Experiential Education Teacher.  
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Placement Procedures 

  

All students enrolled in grades 9-12 at Preston High school, with the approval of the school principal and the 

experiential education teacher shall be provided appropriate experiential learning experience based on their individual 

major concentration plan and/or IEP prior to graduation from high school. Students may be asked to provide their own 

transportation, where appropriate according to the driving policy and written procedures. It is not required that the 

experiential experience occur during the regular school day or within the school calendar.  

  

Students in grades 9-10 shall be provided experiential learning experiences that promote career decision 

making. These may involve community service learning projects, field trips, observations, job shadowing, simulations, 

and school-based enterprises. Experiences provided for students in grades 11-12 shall promote career preparation. At 

grades 11 - 12, the experiential learning experiences shall be related to the student's chosen career major and may 

include clinical experiences, community service learning projects, mentorships, simulations, school-based enterprises, 

supervised agricultural projects, internships, registered youth apprenticeships, school-based experiences, summer 

work study experiences, and regular work-based employment.  

 

 At the school level the experiential education teacher will coordinate the experiential learning experiences 

with approval from the school principal and the STW coordinator. The process will include an application and other 

required paperwork to document the awarding of credit.  

  

Selection of experiential learning experiences and sites shall be a collaborative responsibility of the student, 

parent, student adviser, school counselor, and experiential education teacher. All experiential sites must have the 

approval of the experiential education teacher, the STW coordinator, and the Preston County Board of Education.  

× Selection of experiential learning experiences and sites. All experiences are determined by career 

concentration, student requests, and student IEP. Placements will be facilitated by the experiential 

education teacher.  

× Student eligibility for experiential learning experience:  

ü Job Shadowing: To be eligible for job shadowing, a student will:  

Á submit a typed resume; 

Á have an overall passing grade; 

Á have a grade average of 73 or better in Introduction to Career Skills; 

Á have fewer than 10 absences during the previous school year; 

Á exhibit appropriate behavior for the work place; 

Á complete all Before, Day Of, and Day After responsibilities; 

Á follow all school rules; 

Á dress and behave appropriately at all times; 

Á have chosen a career concentration; 

Á have a good disciplinary record; and 

Á have no violations of the Code of Conduct (administrative recommendation may override this). 

ü Internship: To be eligible for an internship, students will:  

Á submit a typed resume; 

Á be at least 16 years of age; 

Á be enrolled in grade 11 or 12; 

Á have an overall grade average of 73 or better and have the recommendation of the Introduction to 

Career Skills instructor, academic instructor, or vocational instructor; 

Á have fewer than a total of 10 absences during the previous school year; 

Á exhibit appropriate behavior for the work place; 

Á complete application packet (Student Internship Handbook); 
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Á follow all student and school rules; 

Á dress and behave appropriately at all times; 

Á maintain a good disciplinary record; 

Á have no violations of the Code of Conduct (administrative recommendation to override this); 

Á have chosen a career concentration; and 

Á provide a minimum of one hundred (100) hours of his/her time outside the regular school day 

(successful completion of this experience results in one (1) elective credit). 

ü Mentorship:  To be eligible for a mentorship, the student will:  

Á submit a typed resume; 

Á have an overall passing grade; 

Á have fewer than a total of 10 absences during the previous school year; 

Á exhibit appropriate behavior for the work place; 

Á follow all student and school rules; 

Á dress and behave appropriately at all times; 

Á have chosen a career concentration; 

Á have a good disciplinary record; 

Á have no violations of the Code of Conduct (administrative recommendation to override this); 

Á exhibit skills to work in a one-to-one experience with an adult; 

Á be willing to devote after-school hours to work with the mentor or demonstrate technical skills 

which would allow student and mentor to correspond through Internet; and 

Á provide a minimum of one hundred (100) hours of his/her time outside the regular school day 

(successful completion of this experience results in one (1) elective credit). 

ü School-Based Enterprises: To be eligible for the SBE, a student must meet the requirements established 

by the school and the sponsor. An example of a school-based enterprise is the greenhouse at Preston 

High School. A letter of recommendation from the sponsor will be used as verification of participation.  

Á All requests for developing a school-based enterprise must be presented to the administration of 

the school. Approval by the principal of the school will be sent to the Experiential Education 

Teacher, along with the:  

V Enterprise proposal  

V Proposed officers, board of directors, and employees  

V Budget  

ü Community Service: To be eligible for community service, the student must:  

Á be sixteen (16) years of age or have recommendation of the Experiential Education Teacher, 

Counselor, and Teacher; 

Á submit a proposal to the Experiential Education Teacher; 

Á provide one hundred (100) hours of his/her time outside the regular school day (successful 

completion of this experience results in one (1) elective credit); 

Á have a good disciplinary record; 

Á have an overall passing grade; 

Á have fewer than 10 total absences during the previous school year; 

Á exhibit appropriate behavior for the work place; 
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Á follow all student and school rules; 



Á dress and behave appropriately at all times;  

Á have chosen a career concentration; and 

Á have no violations of the Code of Conduct (administrative recommendation may override this). 

ü School-Based Experience as Part of a Regular Class: Students must be enrolled in and meet all the 

requirements for passing the course and satisfactorily complete the out-of-school work experience. A 

statement of completion from the instructor/supervisor will be used for verification.  

Awarding of Credit   

Experiential-based credit may be awarded to students who participate in experiential learning experiences 

dependent upon the student's chosen career pathway. The amount of credit to be awarded will be recommended by the 

experiential education teacher based on time and value of the experience in cooperation with the supervisor and other 

involved parties. Grades will be awarded and calculated in GPA, honor roll, and class ranking.  

 

The number of hours that students shall be required to participate in experiential learning opportunities shall 

be determined by the experiential education committee based upon the student's chosen career pathway. The 

recommended minimum: skilled level students shall participate in 90 hours; and professional level students shall 

participate in forty-five hours.  

 

All students shall document their experiential learning experiences within the student portfolios. Included in 

the portfolio shall be the specific experiential experiences, the number of hours in each experience, learning activities 

completed, the work-site mentor(s) evaluation (for live work experiences),  

the Experiential Education Teacher's signature, and other related information that school personnel may consider 

pertinent. Upon submission of the portfolio, students will be awarded credit experiential experiences on an individual 

basis.  The recommended credit is as follows:  

 

EXPERIENTIAL  EXPEREENCE  MAXIMUM CREDIT  

Internship  1.0 

Mentorship  1.0 

Community Service  1.0 

Job Shadowing  No Credit 

School-Based Enterprise  Credit Awarded Through Class 

School-Based Enterprise as 

a Part of Class  
Credit Awarded Through Class 

Simulations  Credit Awarded Through Class 

Summer Work Study  .5 

Transfer Students  

 Students transferring to Preston County Schools from other states may petition the Preston County Board of 

Education to waive specific experiential learning requirements. All waivers will be considered on an individual basis. 

An analysis will be made to determine if an experiential experience can be completed in the time the student has left 

in school. The number of hours will also be determined at that time.  

Administration   

× Provisions for Staff Development - Appropriate training will be provided for:  

ü Members of the STW partnership  

ü Teachers  

ü Administrators  
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ü Work Site Mentors  



ü Mentor/Mentee  

× The training will be designed for a specific audience, and the skills included will be: working with others, 

problem solving, teamwork, communication, and self-management.  

ü Teachers and administrators will be trained in the definition requirements for, and tracking of 

experiential learning. 

ü Teachers will be trained to effectively  use work place computer simulations.  

ü Work site contacts and mentors will receive appropriate training to enable them to be good role models 

and effective mentors.  

ü Mentor/mentee will be provided suggestions to assist them in having a worthwhile learning experience.  

(SBP 2510) 

 

R 3-5-7 High School Diploma 

 

 The Preston County Board of Education shall award a high school diploma to every student who has 

completed the standard graduation requirements.   

(SBP 2510) 

  

R 3-5-8  Modified Graduation Requirements and Modified Diplomas 

 

State Board Policy provides the authority for the awarding of modified diplomas to those students who are 

subject to modified assessment.  Modified graduation requirements are designed for handicapped students who have 

been determined by a special education eligibility committee (IEP Team) to be unable, even with extended learning 

opportunities and significant instructional modifications, to meet State and County standard requirements.    

  

If necessary, Institutional Education Program operated by the WVDE will transfer graduation credits to a 

county school district for the awarding of the high school diploma.  County school systems are required to accept the 

transferred credit. 

 

 Beginning with school year 2008-2009, an eligible student with disabilities who meets the criteria for 

instruction based on modified standards may pursue either a standard or modified diploma.  These decisions must be 

specified on the studentôs IEP. 

 

The determination of a handicapped student's eligibility for a modified or standard diploma and the student's 

progress toward this goal is to be reviewed annually by the IEP review committee.  If the IEP review committee 

believes that the student's progress indicates his/her potential eligibility for a diploma other than the one he/she is 

currently pursuing, the IEP review committee shall request that an eligibility meeting be conducted to carefully 

consider the handicapped student's educational needs and program.   

  

  The Preston County Board of Education shall welcome all students working toward a modified diploma as 

participants in graduation ceremonies with their same grade classmates.   Students opting to participate in the 

graduation ceremonies  

may continue to receive special education eligibility services following the ceremony until age 21. 

See SBP 2419-Education of Students with Exceptionalities and SBP 2510-Assuring the Quality of Education: 

Regulations for Education Programs for additional information. 

(SBP 2419 and 2510) 
Home 

 

R 3-5-9  High School Diplomas for surviving World War Veterans 

 

Notwithstanding any provision of the code to the contrary, the Preston County Board of Education may award 

a high school diploma to surviving veterans of World War II, the Korean War, or the Vietnam Conflict, who: 

× Left school prior to graduation and served in the armed forces;    
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× Did not receive a high school diploma;                        



× Was discharged from the armed services under honorable conditions; and 

× Completes the necessary application as required by the joint rules of the State Board of Education and the 

Veteranôs Council. 

 

A diploma shall be awarded by the county board in the county in which the veteran resides or in the county 

in which the veteran would have received his or her diploma, whichever location the veteran chooses. 

 

To qualify as an eligible veteran a person must meet one of the following definitions of eligible veteran:   

× World War II veterans must have served between 9/16/40 and 12/31/46; 

× Korean veterans must have served between 6/27/50 and 1/31/55; and 

× Vietnam veterans must have served between 2/28/61 and 5/07/75. 

 

Application:  

 

 The West Virginia Department of Veterans Assistance will notify veterans of World War II, the Korean 

War and the Vietnam Conflict of the availability of the diploma for veterans.  This notification will include the 

application form to receive such diplomas, as designated by the West Virginia Board of Education and the West 

Virginia Department of Veterans Assistance. 

 

This application shall include: 

× The veteranôs military service and personal information; 

× High school information including the name of the high school attended and the county in which it is 

located, the years attended high school, the year left high school to enter the service, and the year that 

would have been the graduation year; and  

× The veteranôs preference to receive the diploma from the county of current residence or the county of the 

high school attended. 

 

The veteran will return the completed application form to the Secretary of the West Virginia Department of 

Veterans Assistance.  Upon verifying the application, the Secretary of the West Virginia Department of Veterans 

Assistance will forward the application to the West Virginia Department of Education. 

 

The West Virginia Department of Education staff will notify the appropriated county of the veteranôs 

preference to receive the diploma from the county of current residence or the county of the high school attended. 

(WVC §18-2-34; SBP 4355 ï High School Diploma for Veterans) 

  

Home 

 

R 3-5-10 High School Credential 

 

 Beginning with the graduating class of school year 2008-2009, the school system shall offer the following 

high school credentials for qualifying graduating students.  

× College Readiness Credential - Any student, who scores at or above the college readiness benchmarks as 

defined by the West Virginia Higher Education Policy Commission, shall receive a college readiness 

credential. 

× Work Readiness Credential ï Any student who completes an approved career/technical concentration and 

obtains a passing score on assessments shall receive a work readiness credential. 

 

R 3-5-11   Posthumous High School Diplomas 

 

Notwithstanding any provision of this code to the contrary, the state board shall provide for the awarding of 

a high school diploma to a deceased student, at the request of the parent,  guardian or custodian, if the student: 
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× Was enrolled in a public school in this state at the time of death; 



× Was academically eligible, or on track to complete the requirements for graduation at the time of death; and 

× Died after the completion of the eleventh grade school year. 
 (WVC §18-2-32) 

Home 

 

R 3-5-12 CTE Embedded Credit Opportunities 

 

 The purpose of this policy is to establish procedures for the awarding of embedded credits at the secondary 

level in Preston County as authorized by SBP 2510, Section 5.4.f.1.B.  Preston County students who are enrolled in 

CTE courses at Preston High School and who master the approved content standards for a credit in a high school 

course that is embedded within a CTE course may receive credit for both courses. 

 

 By implementing embedded credit courses, students in Preston County will (1) have continued opportunities 

to complete both a rigorous academic and career/technical education courses and (2) be prepared for college and a 

career by improving their opportunities to achieve a broader education.  The intent is not to shorten the high school 

experience but to provide the opportunity for students to participate in advanced academic and/or career/technical 

education courses without having to choose one over the other. 

 

 All proposals for offering embedded credit shall be approved by the school administrators and submitted to the 

Superintendentôs Office for review and presentation to the Board for its approval. 

 

 The CTE Embedded Credit policy and subsequent changes to it shall be placed on public comment for 20 

days prior to Preston County Board of Education approval. 

  

Definitions 

Embedded Credit CourseðIncorporates content standards and objectives from one credit bearing high school course 

into another (host) course and allows student to earn credit in both. 

Embedded CreditðThe approved content standards and objectives for a credit bearing high school course that are 

embedded within a second course to receive credit for both courses.  Embedded credit does not allow for two courses 

in the same content area (e.g. Mast III RT and Math IVTR) to be embedded into one course. 

 

Approved Preston County Embedded Credit Courses List 

 JROTC and Physical Education Credit     

         

         

 

Determining Embedded Credit 

× The teachers of both content areas shall determine the alignment of the content standards and objectives for 

both content areas. 

× The alignment must show a minimum of 80% content alignment for each program requesting embedded 

credit. 

× For the content area that will issue the embedded credit, the alignment review shall determine how gaps in 

standards or objectives will be addressed to ensure students have ample opportunities to demonstrate 

competency in both content areas. 

× If the alignment process clearly shows that particular objectives in the academic course would not be met in 

the CTE class, the plan must show how the CTE teacher will work with the academic teacher to develop 

appropriate assignments and assessments to close those gaps. 

× In some cases, the alignment process may show that only a portion of a credit will be earned through the 

embedded course and that the student will need to complete the rest of the credit through content-specific 

units/lessons taught by the academic content teacher in a manner defined in the plan (e.g. online module, 

etc.) 
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× Students will receive instruction from highly qualified teachers which will allow them to work toward 

mastery of 100% of the content standards and objectives for all embedded credit courses approved by the 

Preston County Board and submitted to the WVBE for approval. 

× The teacher of record for the embedded credit shall be fully certified in the subject area.  

 

Delivery of Content for Approved Embedded Courses 

 

 Course competencies may be integrated into class time or they may be addressed through additional time 

allotted for pull-out instruction, homework, extended projects, experiential learning, etc. 

 

Embedded Credit Assessment 

 

 The manner of assessment shall be determined by the instructors of both classes and it shall be included in the 

plan submitted to the Board.  Assessment methods may include but not limited to: end-of-course assessment, 

portfolios, projects, research or other methods agreed upon by the instructors.  

 

 Grade 11 students who participate in an embedded credit course that contains content that is assessed by the 

statewide assessment process (e.g. WESTEST 2) shall participate in the state assessment process. 

 

When will Embedded Credit be Awarded 

 

 The credit will be awarded when the student has fulfilled the agreed upon content standards and objective 

and has demonstrated mastery of those standards and objectives.  In some cases, credit may be earned at the end of a 

particular course and in some cases the student may have to complete multiple courses such as CTE concentrations to 

achieve mastery of the standards and objectives.  Whatever the timeline, it should be understood by the student from 

the onset of the plan developed by the teachers 

  

Beginning with the 2016-2017 school year and beyond, embedded credit may not be transcripted for 

Transition Math for Seniors or Transition English for Seniors until after the 11th Grade WVGSA is taken and results 

are known for CCR benchmarks. 

× If student achieves the benchmarkτcredit may be transcripted. 

× If student does not achieve the benchmark. 

ü Credit may not be  transcripted for the Transition Course. 

ü Student  must be enrolled in Transition Course during senior year or in a higher level course and 
retake the WVGSA at the end of the course. 

 

.Limitation on Embedded Credit 

 

 Preston County students may not earn more than two units (2) of the required graduation credits through 

embedded credit. 

 

Provisions for Recovering a Traditional Credit 

  

In the event the embedded credit is not earned, is not accepted by post-secondary institutions, is not 

accepted by scholarship boards, etc., the student may exercise his/her right to recover a ñtraditional creditò by 

following the guidelines established in File:  R 3-5-5. High School Credit Recovery Options. 

  

 The Preston County Board of Education retains the prerogative to withdraw embedded credit approval 

based upon assessment results or other exigent circumstances. 

 

Communication with Parents and Students 

 

 The Superintendentôs Office shall assume the responsibility to develop a communication vehicle to keep 

parents and students well informed regarding any initiative to include embedded credit opportunities in Preston 

County.  That vehicle may be online information, written communication with the home, an open house at Preston 

High School, etc. 
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PRESTON COUNTY SCHOOLS 

 

Embedded Credit---Content Standards and Objective Alignment Matrix 

 

Teachers and Administrators who completed this matrix:        

              

 

Recommendation that embedded credit be awarded Yes  No    Provide rationale for decision 

 

 
Embedded Credit Course 
Standards and Objectives 

Alignment to Host Course 
Standards and Objectives 

Content  Alignment How Standards and/or           
objectives that do not have    

strong alignment will be        

delivered 

Strong    
Alignment 

Moderate 
Alignment 

Weak or  
no       

Alignment 
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PRESTON COUNTY SCHOOLS 

 

     
 Received 

 Reviewed by/on 
 Approved by WVBE 

 

 
 

West Virginia Board of Education 

Approval of County Embedded Credit Policy 

 

 

Official request for approval by West Virginia Boars of Education (WVBE) for      

Countyôs Embedded Credit Policy per WVBE Policy 2510, 5.4.f.1.B (Please see page 25 of Adolescent Guidance 

Document (http://wvde.state.wv.us/insstructon/) for suggested policy template, content alignment matrix and other 

guidance issues for embedded credit. 

 

All local policies and required attachments must be submitted to the WV Department of Education on or before June 

2, 2014.  Upon approval by the WVBE, the policy will not be resubmitted unless additional courses are identified 

for embedded credit or the local policy undergoes significant revision. 

 

 

County Contact Person  Business Phone      

 E-mail      

County Office Mailing Address:       

        

        

 

This policy was placed on a public comment period from  to      

The policy was approved by the  County Board of Education on     

¶ Please attach electronic copy of official board agenda and minutes 

¶ Please attach electronic copy of embedded credit policy 

¶ Please attach electronic copy of content alignment document 

 

Name and title of person submitting policy:   Date    

 

Submit this form and required attachments to Betty Jo Jordan, Executive Assistant to the State Superintendent at 

bjjordan@access.k12.wv.us 

 

 

 

 

     04-16-2104 

 

 

Home 

 

 

Amended/Revised:  April 8, 2013; December 22, 2014; August 3, 2015; September 28, 2015; 

    August, 8, 2016; September 12, 2016 

PRESTON COUNTY BOARD OF EDUCATION  

FILE:  3 ï CURRICULUM AND INSTRUCTION  

Adopted:  August 9, 2010  

Last Reviewed:  

http://wvde.state.wv.us/insstructon/
mailto:bjjordan@access.k12.wv.us


File:  3-6      Adult Education  July 2016 

 

 Adult Education Programs are designed to meet the education, employment and training, economic, civic, 

cultural, social, and recreational needs of adults in the community served by public schools.  These programs of study 

are offered by county boards of education, community-based organizations or RESAs as outlined in W. Va. 

126CSR57, WVBE Policy 2420:  Guidelines for Compliance with Adult Education Programs and Computation for 

Adults Enrolled Under the School Aid Formula, Adults in Net Enrollment. 

 

The details of these programs may be found by following this link to SBP 2510-Assuring Quality of Education: 

Regulations for Education Programs  Link  to SBP 2420-Adult Education 

  

  

Home 

 

 

 

Amended/Revised: 
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File:  3-7      Education of Students with Exceptionalities 
July 2016 

 

 

Recognizing its responsibility to provide educational services for all student populations, the Preston County 

Board of Education reaffirms the goal of providing full educational opportunities for all students with exceptionalities, 

aged birth through 21.  The Current West Virginia State Board of Education Policy-2419 Regulations for the Education of 

Students with Exceptionalities shall be placed on the agenda for the second meeting of the Preston County Board of 

Education each August and formally adopted by the Board and it shall be the guiding framework for providing 

educational services to all eligible students with exceptionalities.   

   

  These policies and procedures apply to preschool, early childhood, middle childhood, adolescent and adult 

students whose educational programs require special education and related services.  These  apply to three year olds, 

as of their third birth date, through five year olds with disabilities, students with exceptionalities ages five through 

twenty-one, all exceptional gifted students in grades nine through twelve and to all gifted students in grades one 

through eight as specified.   Rights under these regulations cease to apply at the end of the school year in which the 

student turns twenty-one years of age, that is, the year in which the student is twenty-one years of age prior to 

September 1 or the student has met graduation requirements for a standard high school diploma. 

 

Pursuant to federal and state regulations and statutes, Preston County school officials shall, in collaboration 

with other agencies, carry out an aggressive search for disabled clients residing in the county.  The target groups for 

this search shall be: 

× Individuals with exceptionalities ages birth through twenty-one; 

× Gifted individuals from first through eighth grades; and  

× Exceptional gifted in grades nine through twelve. 

 

 The search shall include students with exceptionalities who are homeless or are wards of the state and students 

with exceptionalities attending private schools, regardless of the severity of their exceptionality, who are in need of 

special education and related services.  Mandated child find activities include identification of students residing in 

other states who are attending private schools in West Virginia. 

 

 Education is a right extended to all exceptional individuals and not a privilege; therefore individuals between 

the ages of three and 21 who are identified as exceptional shall be granted the instructional and related services 

required to assure that they will receive a free appropriate education in the Preston County Schools. Instruction may 

take place in the classroom, in the home, in hospitals and institutions and other settings deemed to be appropriate.   

 

Gifted students in grades one through eight and all exceptional gifted students in grades nine through 12 will 

also receive appropriate services.  This fundamental right to an education must also be extended to students with 

disabilities who have been suspended or expelled from school.  They must be provided special education and related 

services to meet their unique educational needs. 

 

 The Board views the Individualized Educational Program (IEP) as a communication vehicle between parents 

and school personnel and enables them, as equal participants, to jointly identify the student's educational needs, what 

services will be provided to meet those needs, and what the anticipated outcomes may be.  The IEP process provides 

an opportunity for resolving any differences between the parents and the public agency concerning the special 

education needs of an exceptional student; first, through the IEP meeting; and second, through the procedural 

protections that are available to the student and the student's parents.  All qualified special needs students must have 

a completed IEP prior to the implementation of any modifications of their educational program.   

 

If a student with exceptional needs is enrolled in a teacherôs class, and if the teacher did not participate in the 

meeting to develop the studentôs individualized education program, s/he must acknowledge reading and understanding 

the studentôs IEP by signing a copy. The teacher must also help the student succeed in class by making any needed or 

identified accommodations and modifications. These requirements apply to all teachers, including, but not limited to, 

teachers of music, musical education, and driver education.  

 

No professional educator may be required to prepare or implement and IEP which exceeds the requirements 

of federal and state laws, policies, rules or regulations. 
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 Every teacher of a student for whom the board of education prepares a plan of accommodation pursuant to 

Section 504 of the Rehabilitation Act of 1973, as amended, 29 U.S.C. §794, shall receive specific instruction from the 

school regarding the contents and requirements of 2015R2429 the plan and, if the plan is prepared in writing, the 

teacher shall receive a copy of the written plan and every update thereto and the teacher shall sign an acknowledgment 

of receipt of each plan and update. 

 

Details of specific programs and the State Standards may be procured from the Director of Special Education 

at the County Office.  

 

Providing Services of a Sign Support Specialist or an Educational Sign Language Interpreter I or II 

 

 The following guidelines shall be followed when a studentôs individualized education plan (IEP) or education 

plan established pursuant to Section 504 of  the Rehabilitation Act of 1973, as amended, 29 U.S.C. §794,  requires the 

services of a sign support specialist or an educational sign language interpreter I or II: 

× Any educational sign language interpreter I or II assigned to assist that student is a related service provider 

member of the education team who participates in IEP meetings and works with the team to implement the 

IEP; 

× A sign support specialist may be assigned to a student with an exceptionality other than deaf or hard of hearing 

if it is determined that the student needs signs to support his or her expressive communication; and 

× A sign support specialist may be assigned to a student who is deaf or hard of hearing in lieu of an interpreter 

only if an educational sign language interpreter I or II is unavailable, and the sign support specialist is 

executing a professional development plan while actively seeking certification as an educational sign language 

interpreter I or II. After two years the sign support specialist may remain in the assignment only if an 

educational sign language interpreter I or II remains unavailable, and with an approved waiver by the West 

Virginia Department of Education. An employee in this situation is entitled to full payment of the costs of 

certification acquisition or renewal pursuant to the certification renewal provisions of  WVC §18A-2-4. 

(PL 93-380 and 94-142; WVC §18-20-1 et seq; SBP 2419 P.L. 94-142 and 105-17 (1997 amendments to IDEA), Rehabilitation Act 

of 1973 (504), Americans with Disabilities Act of 1990) 

 

Home 

 

R 3-7- 1  Inclusion 

 

The Individual with Disabilities Education Act does not require inclusion of special needs students in the 

regular classroom; however, the West Virginia Code requires the integration of these students in the regular classroom.  

Specifically, each faculty senate must develop a strategic plan to manage the integration of special needs students into 

the regular classroom at their respective schools and submit it to the Superintendent periodically pursuant to guidelines 

developed by the State Department of Education. Each faculty senate shall encourage the participation of local school 

improvement councils, parents and the community at large in developing the strategic plan for each school.  Each 

strategic plan developed by the faculty senate shall include at least:  

× A mission statement;  

× Goals;  

× Needs;  

× Objectives and activities to implement plans relating to each goal;  

× Work in progress to implement the strategic plan;  

× Guidelines for placing additional staff into integrated classrooms to meet the needs of exceptional needs 

students without diminishing the services rendered to the other students in integrated classrooms;  

× Guidelines for implementation of collaborative planning and instruction; and  

× Training for all regular classroom teachers who serve students with exceptional needs in integrated 

classrooms. 

  

 When the least restrictive environment for an exceptional needs student has been determined to be in a regular 

classroom (Inclusion) which requires an adjustment of either the curriculum or the services to be provided by the 

regular classroom teacher, that teacher is entitled to the following: 
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× Training to prepare the teacher to meet the exceptional needs of the student.  (Ideally this training will occur 

prior to the placement, but in any case it must be provided within 10 days of the placement.); 

× A signed copy of the IEP and both the referring and receiving teacher shall participate in the development of 

the IEP.  (A teacher who disagrees with the IEP committeeôs recommendation may file a written disagreement 

or recommendation.); 

× The opportunity to reconvene the IEP committee as appropriate.  (Such meeting shall be held within twenty-

one days of the request.); and 

× Assistance from persons trained or certified to deal with the studentôs exceptional needs whenever such 
assistance is part of the IEP. 

 (WVC §18-5A-5 and §18-20-1c) 

 

R 3-7-2  Gifted Students   

 

 The Preston County Board of Education recognizes that it has an obligation to provide appropriate services 

to those students who are gifted learners.  Therefore, WVSBOE Policy 2419 guidelines will be followed in meeting 

the needs of students who are eligible for special education services as a gifted student in grades one through eight 

and for exceptional gifted students in grades nine through twelve. 

WVC §18-8-1a; SBP 2419    

 

Home 

 

 

 

Amended/Revised:  August 28, 1985; August 9, 2010; October 13, 2014; December 22, 2014; 

    August 3, 2015 
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File:  3-8      Organization of the Instructional Program 
July 2016 

 

 

The Preston County educational program shall be under the direction of the Superintendent and it shall be 

comprehensive in its offerings in terms of community educational needs, as well as according to varying individual 

needs of the youth.  The instructional program shall be organized in a manner that complies with all state statutes and 

directives from the State Board of Education.   

 

The Board of Education, the administrative staff, and the instructional personnel at each school site shall 

make every effort to provide, maintain, and expand a program of instruction that is suited to the needs of all students 

and is open to all that are legally eligible for instruction.  Progressive, effective methods of instruction are expected 

and shall be used by all instructional personnel.  When assistance in instructional matters is desired, the teacher should 

consult the building principal.    
(SBP 2510) 

R 3-8-1 Maximum Teacher Pupil Ratios 

 As per W. Va. Code §18-5-18a, county boards of education shall provide sufficient personnel, equipment, 

and facilities as well ensure that each classroom does not exceed the following enrollment guidelines in Chart VI taken 

from SBP 2510, Section 7.6. 

 

 Each school principal shall assign students equitably among the classroom teachers, taking into 

consideration reasonable differences due to subject area and/or grade levels. 

 

 Any kindergarten teacher who has more than 20 pupils per session and any classroom teacher of grades four 

through six who has more than 25 pupils shall be paid additional compensation based on the affected classroom 

teacher's average daily salary divided by 20 for kindergarten teachers or 25 for teachers of grades 4-6 for every day 

times the number of additional pupils enrolled up to the maximum pupils permitted in the teacher's classroom.  All 

such additional compensation shall be paid from county funds exclusively. 

 

Chart VI:  Maximum Teacher Pupil Ratios 

Grade Maximum Enrollment  Exceptions 

Pre-K 

 

One ECCAT is required 

20 0 

 

Includes classrooms having two or more 

grades that includes Pre-K 

Kindergarten 

 

One ECCAT is required for 

enrollments of 10 or more 

20 3 additional with compensation 

 

Includes classrooms having two or more 

grades that includes Kindergarten 

Grades 1-3 25 0 

 

Includes classrooms having two or more 

grades that includes grades 1-3 

Grades 4-6 25 3 additional with compensation 

 

 

Chart VII: Additional Exemptions to Maximum Teacher Pupil Ratios  

Physical Education Grades 5-6 when in a middle school 

setting 

Maximum Enrollment is at the discretion of the  

county 

Choral and band/orchestral music Maximum Enrollment is at the discretion of the 

county 
(WVC §18-5-18a and SBP 2510) 

 
W. Va. Code §18-5-18a states: ñthe state superintendent is authorized, consistent with sound educational policy, (a) to permit on a 

statewide basis, in grades four through six, more than twenty-five pupils per teacher for the purposes of instruction in physical education 

. . . .ò  Accordingly, for 5th and 6th grade physical education classrooms located in a middle school, counties are given the discretion to 

determine the maximum number of students permitted per class taking into consideration health, safety, and instructional needs of 

students. 

The number of split-grade classrooms may not exceed the number in existence as of January 1, 1983. 
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Secondary Classrooms 

 

Studentïteacher ratios for grades seven through twelve are not restricted by statute; however, the Preston 

County Board of Education believes that class size for secondary students must be flexible. The number of students 

in a class depends upon available facilities, the age of students, grade level, the subject to be taught and the financial 

capabilities of the district. The board directs the Superintendent to strive to achieve a class size that meets the needs 

of students and is acceptable to the accrediting requirements of the state and other accrediting organizations. In 

addition, the board sets the following guidelines:  

× Larger classes are permissible for certain types of instruction, e.g., physical education, lectures, band, chorus, 

etc., where larger group instruction is appropriate.  

× In all courses requiring specially designed facilities and equipment, enrollment may be limited on a priority 

basis to those students needing such courses in order to meet graduation requirements, e.g, science, business 

education, and industrial education.  

 (WVC §18-5-18a and SBP 2510) 

 

Home 

 

R 3-8-2  School Day and Instructional Day Defined   

 

The school day (work day) is the time, inclusive of homeroom, class changes, breaks/recess, lunch, and other 

non-instructional activities from the first designated assembling of the student body in groups (homeroom or first 

period) to the dismissal of the student body.  The school day may not exceed eight clock hours. 

 

  The length of the school day for students and teachers will be recommended by the Superintendent and set by 

the Board, and will be in keeping with State requirements.  The particular opening and closing hours for schools will 

also be subject to Superintendent approval.  The school principal is authorized to make minor changes in opening and 

closing times to facilitate scheduling; however, major changes in schedules will be subject to approval.   

× Because of the unique configuration of schools and the accompanying bus schedules, starting and ending 

times will vary from one school community to another to accommodate transportation times and the different 

lengths of the instructional day. 

× In all cases, minimum instructional times will be observed and all school employees will observe an 

equivalent work day.     

× The instructional day is the time allocated within the school day for the teaching and mastery of content 

standards and objectives.  The minimum instructional day for K-5 is 315 minutes, 6-8 is 330 minutes, and 9-

12 is 345 minutes. 

× The school calendar shall provide, at a minimum, 14 hours per week for Pre-k.        

   (SBP 2510) 

 

Conservation of Instructional Time 

 

It shall be the duty of the principal and his/her administrative staff to guide and direct the teaching staff in a 

manner that assures that instructional time will be used effectively and efficiently. This goal can best be achieved 

when building administrators carefully schedule the routine activities of the day so as to minimize interruptions to the 

teaching/learning process.  Some suggested ways to minimize these interruptions are: 

× Limiting the use of the intercom to before class time and at the end of the day; 

× Limiting co-curricular activities during the instructional day to those that are essential to the delivery of the 

program; 

× Limiting fund raising activities to non-instructional portions of the school day;  

× Providing meaningful staff development activities for the instructional staff as a means of increasing their 

effectiveness in the classroom; or 

× Encourage and support the use of technology as a means of increasing the efficiency and effectiveness of the 

teaching/learning process.  
 (SBP 2510) 

Home 
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R 3-8-3      Grouping 

 

Elementary Schools 

 

 Although the Board does not endorse any particular method of grouping students, the grouping of students 

within individual schools shall be based upon:  

× The studentsô best opportunity for success; 

× The educational level or achievement level of the student; 

× The most effective educational climate for learning; 

× The availability of space; and 

× The welfare of the student. 

 

 Grouping shall remain flexible in order to take advantage of the best educational research and practices 

currently available.  

 

Secondary Schools 

 

 Students may select their courses of study and classes when they are available. However, the students shall 

be advised of courses required for graduation or to meet their career choices.  

 

 Secondary students have the opportunity to choose from a wide range of  course offerings  designed to meet 

the needs of students with varying ability levels and career aspirations.  The range of courses will include Advanced 

Placement courses for those students who have the ability and  desire to pursue a professional pathway to a Skilled 

Pathway for those students who desire to go pursue career and technical opportunities.   Principals and their faculties 

should avoid scheduling arrangements that "lock" a student into a particular grouping for the entire school day.  

 

 Assignments by the principal and faculty shall depend upon the availability of the class, space available and 

the needs of individual students or groups of students. 

 
Home 

 

R 3-8-4  Homework 

 

 Homework serves the purpose of reinforcing classroom teaching and helping students develop independent 

work habits. Homework assigned to the students is to be meaningful work which is related to the course or current 

topic under investigation and is aimed at the ability level of the individual student. New content should not be included 

in homework assignments. 

  

 If a student is expected to spend his/her time outside of the class doing written assigned work, the teacher 

has an obligation to correct, check and/or grade his/her work. The teacher may elect to keep written assignments, but 

students shall have an opportunity to review their corrected work within a short time upon the completion of the 

assignment.  

 

 The amount of homework assigned should be reasonable and accomplished with the resources available to 

the student in the home. Suggested guidelines as to the length of homework assignments are as follows:  

× Grades K-5 students ï The recommendation is no more than 30 minutes per evening.  Homework activities 

should be kept short. Opportunities to promote and encourage reading should be promoted.  

× Grades 6-8 students ï The recommendation is no more than one hour per evening.  Homework activities 

should encourage higher level thinking skills, independent reading, and skill practice.  

× Senior High School students ï The recommendation is no more than two hours per evening. Homework 

should offer application to real life situations, encourage life-long pursuit of knowledge, skill practice and 

required preparation to include reading.  
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Assignments of a lengthy nature will be made well in advance of the due date so that students will be able 

to schedule their work, become more self-directed and learn time management skills.  

 

 Home study time is important to successful test completion; therefore, the administration shall have the 

authority to schedule testing such as quarter, semester, final and/or nationally normed tests to insure a student has a 

reasonable home study load on those occasions.  

  

 Homework is not to be used as punishment. All homework assigned should be such that all children can be 

successful.    

 

 Homework, as with any school work, is dependent on the student's ability. It is understood that students with 

poorer skill development may spend more time in completing homework.  Directions for completing homework 

assignments should be clear and should offer guidance for both the student and the parent as appropriate including 

study resources such as the internet, local libraries, teacher hotline, peer tutoring, etc. 

  

 Students attempting advanced or accelerated course work would expect to assume a greater level of 

independent work.  

 

 Students are responsible for completing unfinished class work on their own time. However, upon repeated 

occurrences of this, the teacher will make every effort to determine why the work was not completed during class time 

and make adjustments, if needed, for the child to become successful.  

(SBP 2510) 

Home 

 

R 3-8-5  Field Trips 

 An instructional field trip is defined as an extension of a regular classroom activity that reinforces and 

enhances learning by exposing students to experiences outside of the school setting.  Field trips of significant 

recreational value as well as educational value may be permitted.  These include trips by athletic teams, band and 

other school sponsored student organizations and shall be at a minimal or no cost to the board.    

 The safety of the students and proper care of school vehicles shall receive the appropriate consideration.  

Authorization  

 The Superintendent or his/her designee may approve field trips. Such approval must be obtained at least two 

weeks prior to the date of the trip. More complete guidelines for field trips may be found in File:  12-1  Student 

Transportation of  this policy manual.  

Fees 

 The use of school buses to transport students on field trips required as part of the instructional program shall 

be without charge to the students. Schools requesting curricular trips shall be required to pay the current rate for 

mileage and the bus operator's wages or apply these charges to any available curriculum allocation given to them.  

 Students may be assessed a pro rata transportation fee for the use of school buses when buses are used to 

transport students on school-sponsored trips that are not required as part of the instructional program. Fees shall be 

waived for any student whose parent or guardian is financially unable to pay. There shall be no required admission 

fees for students to participate in a field trip that is part of the instructional program.  

Transportation 

 The Board of Education believes buses to be the safest means to transport students on field trips. The 

Superintendent or his/her designee may approve the use of chartered buses when funds are available and the safety 

and comfort of the students would be improved on long trips.  

 

 The use of privately owned vehicles for transporting a small group of students may be approved by the 

Superintendent or his designee when an adult is the driver and the vehicle is adequately insured.   Please see File:  12-

1  Student Transportation additional details. 
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Privately Sponsored Trips 

 The Board does not endorse any student trips that are privately sponsored or that are not a part of the 

instructional or approved extracurricular program. The Superintendent shall emphasize to any interested students and 

parents that trips of this nature are strictly private enterprises.  

 

 During the school day, employees of the Board shall not influence students to participate in excursions, tours 

or field trips not sponsored by the school district. Employees are prohibited from using their professional relationships 

with students for personal gain or financial advantage. Therefore, an employee shall not promote any activity, e.g., 

trips, tours, dramatic productions, etc. within the school system  wherein the employee will benefit financially either 

directly or indirectly.  

Home 

  

R 3-8-6 Honors and Advanced Placement Courses 

 

 Advance Placement® courses are college-level courses offered in high school that provide students the 

opportunity to earn credit or advance standing at most of the nationôs colleges and universities.  

  

 County boards of education must ensure that students have access to at least four AP® courses annually (at 

least one from the core content areas of English language arts, mathematics, science, and social studies).  All AP® 

courses must have a syllabus approved through the College Board.  All AP® course shall be taught by a teacher who 

has completed the required professional learning (SBP 2510, Section 7.5.c.8).  Access to AP® courses may also be 

attained via West Virginia Virtual School AP® courses.  SBP 2510, Section 5.4.d. requires that grades earned in an 

AP® course be weighted 

 

Effective 2012-2013 the Board shall also: 

× Ensure that all secondary teachers who teach College Board AP® courses shall have completed the required 

professional development. This professional development consists of:  Advanced Placement® Summer 

Institute (APSI) delivered through the West Virginia Center for Professional Development (WVCPD) or 

other College Board endorsed APSI;     

× Teachers of AP® courses must attend an APSI once every three years after completing the initial APSI.  

Teachers of AP® courses may also meet the requirement for attendance at the APSI by holding the 

Advanced Placement® credentials outlined in W. Va. 126CSR136 WVBE Policy 5202:  Minimum 

Requirements for the Licensure of Professional/Paraprofessional Personnel and Advanced Salary 

Classification. 

× Ensure that an administrator from the high school shall attend a WVCPD College Board endorsed AP® 

related workshop once every two years; and  

× Ensure that all AP coordinators shall attend an AP Coordinatorôs workshop annually 

 

 Honors Courses/Advanced Placement Courses for grades 9-12 shall be determined by an Honors Committee. 

This committee shall consist of the Superintendent or his/her designee, the Preston High School principal or designee, 

instructors of honors or advanced placement or college or dual credit courses, a high school guidance counselor, and 

the principal or designee from each middle school. The committee shall meet at least annually or more often if 

requested by any of its members to review, add to, 

or remove courses from the Honors/Weighted category.  

 

 These classes are advanced in terms of content and performance expectations to provide credit toward 

graduation or possible college credit. Honors experiences may include, but shall not be limited to, specifically 

identified honors courses, research and in-depth studies, mentorships, content-focused seminars and extended learning 

outcomes offered by the College Board, post-secondary institutions and other recognized foundations, corporations 

or institutions, accelerated instructional courses offered via satellite and other courses and arrangements approved by 

the local board of education and state board. It is understood that the same courses may be classified in both categories.   

 

 The areas in which a course may be offered in this program include, but are not limited to, English, Math, 

History, Science, Humanities and Technology.  These programs will be offered in cooperation with Fairmont State 

University and other educational institutions as appropriate.  
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 Curriculum approved under this section shall be designed to advance the achievement of students in the 

subject area or areas in which the student has achieved at least two of the following criteria: (a) demonstrated 

exceptional ability and interest through past performance; (b) obtained the prerequisite knowledge and skills to 

perform honors or advanced work; and (c) recommendation from the student's former or present teachers. 

 

 The Preston County Board of Education shall issue weighted grades for Advanced Placement courses for 

which high school credit is awarded.  The weighted grade scale may also be used in the event that additional courses 

are designated as weighted by the Honors and Advanced Placement Committee.  The weighted scale is as follows: 

  

 Average Grade Quality Points 

 93-100  A  5.0 

 85-92  B  4.0 

 75-84  C  3.0 

 65-74  D  2.0 

       0-64 F    0 
 (SBP 2510 and 2515) 

 

R 3-8-7 Outside Speakers and Assemblies 

 

Outside Speakers 

 

 The Board encourages the practice of bringing in guest speakers who will offer thought-provoking addresses 

and who will supplement the educational resources of the school district. The  

speaker must take into consideration the age and maturity of the audience. Speakers will be advised that inflammatory 

speeches or the incitement of the audience to violate rules of the school and policies of the school board will not be 

permitted.  

Assemblies 

 It shall be the responsibility of each principal or his designee to prepare for, schedule, conduct and see that 

all costs are covered for all assemblies held in his/her school. Assemblies are a part of the overall instructional program 

of the school and should be planned as such. Assemblies shall not be held only for entertainment or to raise money 

for school organizations.  

 Regulations for Assembly Speakers 

 Approval by the principal must be obtained before invitations are extended to or engagements are made with 

outside speakers to appear at any school assembly. In making his decision, the principal shall evaluate the subject to 

be covered, the background of the speaker and the value such a program will give to the total instructional program.  

  

 Political candidates will not be permitted to campaign before the student body; however, political leaders 

may be a valuable resource during their term of office.   

  

 Assemblies during the school day where professional groups or speakers are engaged shall be without cost 

to the students.  

Regulations for Classroom Speakers 

 Teachers wishing to invite outside speakers to present pertinent information to their classes should be guided 

by the age of the students and the relationship of the material to be presented to the instructional program. Teachers 

shall obtain the advice and permission of the principal prior to extending any invitation to outside speakers. 

Home 

  

R 3-8-8  End of Course Examinations  

 

 End-of-Course Exam (EOC) - EOC refers to a course-specific criterion referenced test used to measure a 

student's level of academic achievement on West Virginia's 21st Century Content Standards and Objectives.  The 

exams are developed by the classroom teacher. 
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 Likewise End-of-Course assessments that measure student achievement in core career/technical courses will 

also be conducted.  End of course tests are based on the 21st century CSOs for each course.  Typically, these exams 



will be a combination of instructor developed exams and exams created by Career/Technical arm of the State Board 

of Education. 

 

End-of-course Examinations Grades 9-12 

 

 End-of-course examinations shall be given during "examination days" established in the school calendar for 

that purpose. The principal shall have the authority to schedule examinations on other examination days if it is 

necessary to avoid schedule conflicts.   

 

 The end-of-course examination grade shall constitute no less than 15% of the student's grade for the course. 

For the purposes of calculation of the final grade, 15% shall be rounded to the fraction 1/7 ï i.e., the end-of-course 

examination shall constitute 1/7 of the studentôs final grade for the course.  The formula for determining the final 

grade in each course is: triple the midterm grade, triple the grade for the second half of the course, add the term 

examination grade, and divide the sum of these by seven.  End-of-course examinations shall be kept on file in the 

school at least one year. 

 

  Make-up examinations shall be given to students who have an absence on the examination day. If 

the student is unable to take the make-up examination within the time frame of the employment term of the classroom 

teacher, the principal shall make suitable arrangements for the student to take the examination. The student will receive 

an Incomplete for the class until the make-up examination is completed and scored by the classroom teacher. 

 

Special examination days may be scheduled for the final term of the senior year in order to allow time to 

prepare for commencement activities.   

 

End-of-Course Examinations Grades 6-8 

 

 Any student who takes a high school level course, or a course which will be applied toward high school credit 

for graduation, shall be required to take an end-of-course examination pursuant to the guidelines outlined in the section 

above.   

 

 With the exception noted above in the above paragraph, end-of-course examinations are not required for 

students in grades 6-8, but may be administered at the discretion of the principal and/or classroom teacher. 

 

 

Home 

 

R 3-8-9 Dual Credit Courses 

 

 Dual credit courses are an annual offering to Preston High School students who have a desire to better 

prepare themselves to enter college with a firm foundation in certain course that will apply toward their chosen 

career fields. 

 

 Dual credit courses are those that provide students with both high school and college credit.  Such courses 

shall meet both the specific course content standards and objectives for secondary offerings and the college course 

requirements.  Preston County School officials shall consult with the West Virginia Higher Education Policy 

Commission (WVHEPC) to ensure compliance with HEPC requirements.  

 

 All dual credit courses shall be delivered on the Preston High School campus by Preston High School 

teachers who have been approved by the cooperating college and who have met all West Virginia Board of 

Education requirements.  These courses shall be taught during the 180 day school term as defined by the Preston 

County Board of Education. 
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The Preston County Board of Education shall issue weighted grades for dual credit courses for which high 

school credit is awarded in accordance with SBP 2515.   

 



Average Grade Quality Points 

  93-100       A         5.0 

  85-92        B         4.0 

  75-84        C          3.0 

  65-74        D         2.0 

      0-64        F            0 

 

 Should the studentôs high school grade be insufficient to qualify for college credit, s/he shall be awarded 

high school credit only providing s/he has earned a passing grade per school standards. 

 

The course syllabus shall provide detailed information that shall include the nature of the course, 

expectations and requirements. Course requirement information must include course prerequisites, admission 

requirements, course content, grading policy, attendance requirements, course completion requirements, information 

on adding and dropping courses, tuition and other costs associated with the dual credit course, and other relevant 

course information.  The syllabus must also assure the provision of 180 days of instruction and must clarify student 

assignments on dates when college may not be in session, how missed days of instruction at the secondary 

level will be handled when the college is in session, etc. 

 

Dual credit courses must list the appropriate WVEIS 4 digit course code for which high school credit is 

being given. Dual credit courses must also use an "X" in the sixth digit of the course code. Other college courses 

without an equivalent high school course code or not being used for graduation credit should use course codes 7676 

through 7690 as assigned in the WVEIS Course Code manual. If the college course is a dual credit course being 

used for elective credit, those courses must also use an "X" in the sixth digit of the course code (e.g. College 

Psychology, sociology, communications 

 

 It must be noted for students and parents that postsecondary institutions other than those who have agreed 

to award the dual credit may not recognize dual credit earned at Preston High School. 

 

 Tuition, college textbooks and other college fees shall be the responsibility of the parents and/or the 

student. 

 

A copy of this policy shall be submitted to the WVDE for review and approval by the WVBE. 
(SBP 2510) 

 

The following dual credit courses shall serve as substitutes for the following high school courses: 

 

College Course     High School Course 

 

History 108 History 11 

English 104 English 12 

Political Science 1103 Civics 

(SBP 2510 and 2515) 
Home 

 

 

 

Amended/Revised: August 9, 2010; February10, 2014; June 16, 2014; September 12, 2016; September 12, 2016;  

   November 27, 2017 

 

 

 

 

 

 

 

    

 For Department Use Only 

Received  

Reviewed by/on 

Approved by WVBE 



 

 

 

West Virginia Board of Education 

Approval of County Dual Credit Policy 

 

This form is to request approval of the West Virginia Board of Education (WVBE) for         County's 

Dual Credit Policy per WVBE Policy 2510, 5.4.f.1.C. (Please see page 25 of Adolescent Guidance Document for suggested 

guidelines for policy development). 

 

All local policies must be submitted to the West Virginia Department of Education (WVDE) on or before June 1, 2014.   

Upon approval by the WVBE, the policy will not need to be resubmitted unless additional courses are identified for dual 

credit or the local policy undergoes significant revision. 

 

 

County Contact Person Business Phone(    ) E-mail    

 

County Office Mailing Address           

       

The policy was placed on a public comment period from   to      

 

This policy was approved by the    County Board of Education on     

¶ Please attach electronic copy of official board agenda and minutes 

¶ Please attach electronic copy of dual credit policy 

¶ Please attach course syllabus 

 

 

 

Name and Signature of Person Submitting Policy     Date    

 

 

Submit this form and required attachments to:  Betty Jo Jordan, Executive Assistant to the State 

Superintendent at bjjordan@access.k12.wv.us  
 
 

04-16-2104 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

Home 
 

 

 

PRESTON COUNTY BOARD OF EDUCATION  

FILE:  3 ï CURRICULUM AND INSTRUCTION  

File:  3-8A      School Calendar 

Adopted:   June 16, 2014 

Last Reviewed:  

July 2016 
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Effective with the 2014-2015 school term, the Preston County Board of Education shall prepare and 

implement a school calendar which shall comply with the provisions of WVC §18-5-45 and SBP 3234-School 

Calendar.  Therefore, the Preston County Board of Education adopts the current provisions of SBP 3234-School 

Calendar as its official policy regarding the annual development of a school calendar.   

 

 The school calendar, as defined in this policy, is designed to define the school term for both instruction and 

employees.  The school calendar shall provide for 180 separate instructional days or an equivalent amount of 

instructional time  

 

The Superintendent or designee, at his/her discretion, may appoint a committee to assist with the gathering 

of information and the writing of a school calendar(s) for the Boardôs consideration.   Drafts of the proposed calendar 

shall be distributed to the various work locations where they may be reviewed by all employees and students.  Drafts 

of proposed calendars will also be available to the public at the County Office and on the Boardôs website.  School 

employees, students and the general public may comment on the proposed calendars during the 20 day comment 

period provided prior to the adoption or amendment of any board policies. 

 

The instructional term shall commence and terminate on a date selected by the county board. 

 

The following is a list of topics to be found in SBP 3234 which should assist the reader in his/her research of 

this policy:   Link to SBP 3234-School Calendar. 

Topics in SBP 3234:     

 Page 

§126-73-1.   General ............................................................................................................ 1 

§126-73-2.   Purpose ............................................................................................................ 1 

§126-73-3.   Application ...................................................................................................... 1 

§126-73-4.   Definitions ....................................................................................................... 1 

§126-73-5.   School Calendar .............................................................................................. 3 

§126-73-6.   Employment Term .......................................................................................... 4   

§126-73-7.   Instructional Term ........................................................................................... 5 

§126-73-8.   Faculty Senate Meetings ................................................................................. 6 

§126-73-9.   Public Hearings ............................................................................................... 6 

§126-73-10.  Submission of School Calendar to WVBE for approval ................................. 6 

§126-73-11.  Severability ..................................................................................................... 7 

 

R 3-8A-1 Recovery of Lost Time Owing to Late Arrivals and Early Dismissals 

General 

 

  In the event the start time for a school or multiple schools is delayed or a school or multiple schools are 

dismissed early on account of the prevalence of contagious disease, conditions of weather or other calamitous cause 

over which the Board has no control, the Superintendent shall recommend to the Board an adjustment of school day 

schedules and/or the conversion of available non-instructional days to instructional days, calculated to recover the lost 

instructional time. Such recommendations shall be made at the first meeting of each month for the recovery of time lost 

in the preceding month. The Board shall approve an adjustment of school day schedules and/or the conversion of 

available non-instructional days to instructional days, calculated to recover the lost instructional time. 

 

Accrued instructional time may be only used to recover instructional time lost due to: the late arrival or 

early dismissal of students due to inclement weather, the prevalence of contagious disease; other calamitous cause 

over which the board has no control; professional development activities; or to accommodate the scheduling of 

faculty senate meetings on instructional days.  Accrued instructional time cannot be used to avoid one hundred 

eighty separate days of instruction.  
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Administrative Adjustments 

 

In the event instructional time is lost due to delayed start times or early dismissals in the months of May or 

June, the Superintendent is authorized to administratively adjust school day schedules or convert available non-

instructional days to instructional days, calculated to recover the lost instructional time. 

http://apps.sos.wv.gov/adlaw/csr/readfile.aspx?DocId=50002&Format=PDF


  

School Calendar Formulation 

 

The Board shall observe the requirements of W. Va. Code §18-5-45, including the requirements: that an 

instructional term for students of not less than one hundred eight separate instructions days, which includes an 

inclement weather and emergencies plan designed to guarantee an instructional term for students of no less than one 

hundred eighty separate instructional days shall be provided; and, that in the event insufficient non-instructional 

days are designated by the Board to make-up all canceled instructional days in any particular year, out-of-calendar 

days will be used to actually provide students 180 separate days of instruction. 

 

Professional Development 

 

Professional employees, with the prior written approval of their immediate supervisors, may  request to 

attend professional development activities on their own time, in lieu of attending professional development 

scheduled on designated professional development days. Provided, however, professional employees who submit 

such a request shall not be permitted to take ñin lieu of' time offò in the event calendar days, initially designated as 

professional development days, are converted to instructional days. Therefore, employees must weigh the risk of 

losing the opportunity to take ñin lieu of' time offò when submitting such a request.  The conversion of professional 

development days to instructional days shall not operate to eliminate any requirement that a minimum 

number of professional development hours be obtained in a school year. 

 

Review of Policy Schedule 

 

This policy shall be reviewed in accordance with the Policy Review Schedule published by the 

Superintendent. 

W. Va. Code §§18-5-45 and 18A-5-2 

Home 

 

R 3-8A-2 Alternatives for Meeting Instructional Time Requirements 

 

WVC §18-5-45 authorizes ñinstruction delivered through alternative methodsò whereby  the Preston 

County Board of Education develops and secures State Board of Education approval  of a plan for teachers to 

assign and grade work to be completed by students on days when schools are closed due to inclement weather or 

other unforeseen circumstances.  This alternative may be utilized for up to five (5) instructional days. 

Additionally, the Board may increase the length of the instructional day as defined in §18-5-45 at least30 

minutes per day to ensure that it achieves at least an amount of instructional time equivalent to180 separate 

instructional days within its school calendar and: 

× Apply up to five days of this equivalent time to cancel days lost due to necessary school closures; 

× Plan within its school calendar and not subject to cancellation and rescheduling as instructional days up to 

an additional five days or equivalent portions of days, without students present, to be used as determined by 

the county board exclusively for activities by educators at the school level designed to improve instruction; 

and 

× Apply any additional equivalent time to recover time lost due to late arrivals and early dismissals. 
 (WVC §18A-2-5) 
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 The Coordinator of Curriculum shall organize and be a member of the County Curriculum and Professional 

Development Council along with selected professional staff members. This council shall be fundamentally concerned 

with the development, evaluation, and recommendation of changes in the Comprehensive Education Program in 

Preston County. Consistent with the state plan, as appropriate the Curriculum Council shall appoint subcommittees 

which shall focus on the different areas of the curriculum. Where appropriate, these subcommittees shall cover grades 

K-12 and have representation from both the elementary and secondary schools.  
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Each school shall establish a school curriculum team composed of the principal, the counselor serving that 

school, and no fewer than three representatives of the grades taught at the school and chosen by the Faculty Senate.    

 

 In instances where the counselor is assigned to an elementary school or a combination elementary and middle 

school on less than a one-half time basis, a school curriculum team established at that school may meet on days when 

the counselor is not at the school and the principal shall consult with the counselor on the issues relevant to the meeting 

agenda.  

 

Purposes of School Curriculum Team: 

× Provide opportunities for school personnel to have a direct voice in the operation of their schools and to 

create a culture of shared decision-making focused on the ultimate goal of raising student achievement; 

× Encourage the use of different, high-quality models of teaching, scheduling and other aspects of 

educational delivery that meet a variety of student needs;  

× Increase high-quality educational opportunities for all students that close achievement gaps between high-

performing and low-performing groups of public school students; and  

× Provide public schools with increased school-level freedom and flexibility to achieve these purposes when 

they have achieved exceptional levels of results-driven accountability.  

 

Powers and Duties of the School Curriculum Team:  

 

The general powers and duties of the School Curriculum Team include, but are not limited to the following: 

× Establish the programs and methods to be used at the school to implement a curriculum based on state-

approved content standards that meet the needs of students at the school. 

ü The curriculum shall focus on reading, composition, mathematics, science and technology. 

ü The curriculum thus established shall be submitted to the Board which may approve it for 

implementation at the school or may return it to the curriculum team for reconsideration. 

× Review the list of other, non-required testing and assessment instruments provided by the state board through 

the statewide assessment program as provided in WVC §18-2E-5.  The curriculum team may select one or 

more tests or assessment instruments that are applicable to the grade levels at the school for use at the school 

to improve student learning. 

× Establish for use at the school the assessments, instructional strategies and programs that it determines are 

best suited to promote student achievement and to achieve content standards for courses required by the state 

board. The curriculum team shall submit the established assessments, instructional strategies and programs 

to the county board which shall approve the recommendations for implementation at the school or shall return 

them to the curriculum team for reconsideration.  

 

 Notwithstanding the powers and duties listed above, the school curriculum team at a school that has achieved 

adequate yearly progress (AYP) or has achieved an accreditation status of distinction or exemplary in accordance with 

WVC §18-2E-5 may, without the necessity of county board approval, use the assessments and implement the 

instructional strategies and programs consistent with the approved curriculum that it determines are best suited to 

promote student achievement at the school.  If the school later fails to achieve AYP or if it receives any school approval 

level other than distinction or exemplary,   the curriculum team may not implement its recommended assessments, 

instructional strategies and programs without Board approval.   

× The school may not be required to assess students using any specific assessment except the state summative 

assessment known as the WESTEST 2 or any successor tests, the Alternative Performance Task 

Assessment, the Online Writing Assessment, and the National Assessment of Educational Progress 

(NAEP); and 
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× The school may not be required to employ any specific instructional strategy or program to achieve content 

standards for courses required by the state board, except as approved by the school curriculum team. 

 



 Nothing in the code exempts a school from assessments required by statute or state board policy including, 

but not limited to, the state summative assessment known as the WESTEST 2 or any successor tests, the Alternative 

Performance Task Assessment, the Online Writing Assessment, and the National Assessment of Educational Progress 

(NAEP). 

 

 The school curriculum team may apply for a waiver for instructional resources approved and adopted 

pursuant to WVC §18-2A if, in the judgment of the team, the instructional resources necessary for the implementation 

of the instructional strategies and programs best suited to teach the school's curriculum are not available through the 

normal adoption process. 

  

The school curriculum team may apply for a grant from the state board to develop and/or implement remedial 

and accelerated programs to meet the needs of the students at the individual school. 

 

Process for Teacher Collaboration: 

 

 When a school has achieved adequate yearly progress or has achieved a school accreditation status of 

distinction or exemplary, the faculty senate, with approval of the principal, may establish a process for teacher 

collaboration to improve instruction and learning.  The school does not have to follow the application and approval 

process outlined in WVC 18-5C-2. 

 

 The collaborative process may be established in addition to, or as an alternative to, the school curriculum 

team.  

 

 The mission of the collaboration process is to review student academic performance based on multiple 

measures, to identify strategies to improve student performance and make recommendations for improvement to be 

implemented subject to approval of the principal. 

 

 The teacher collaborative includes members the faculty senate determines are necessary to address the needed 

improvements in the academic performance of students at the school.  If applicable, the collaborative may consist of 

multiple subject area subcommittees which may meet independently. 

 

 If a collaborative process is established as an alternative to the school curriculum team, the teacher 

collaborative has all the powers and duties assigned to school curriculum teams. 

× The collaborative process also may incorporate the functions of the Strategic Planning Committee, the 

Technology Team, and/or the School Support Team. 

× When the functions of any or all of these committees are incorporated into the collaborative process, the 

school is not required to establish a separate committee for any one whose functions have been assumed by 

the collaborative.  

 

As appropriate, the School Curriculum Team shall cooperate with and coordinate its efforts with the County 

Curriculum Team. 

(WVC §18-5A-6 and SBP 2510) 
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Each Preston County school shall establish a student assistance team consisting of at least three persons, 

including a school administrator or designee, who shall serve as the chairperson, current teachers and other appropriate 

professional staff.  The role of the SAT shall include but is not limited to the following: 

× Review individual student needs that have persisted despite being addressed through instruction programs 

and intervention teams, or that have persisted in spite of other appropriate alternative actions.   

× Considers referrals for multi-disciplinary evaluation. 

× Invite parents to review recommendations made by the team in regard to the childôs program and to provide 
feedback to the team about those recommendations.  

× Become trained in referral procedures for multidisciplinary evaluations, Alternative Education placements, 

disciplinary procedures, and other school processes as appropriate for ensuring student progress and 

maintenance of a safe school environment. 

× Collect and maintain data on the activities of the team, including the dates of meetings, the members in 

attendance, and the recommendations of the team, the dates of review meetings, and the results of its 

recommendations. 

  

The SAT may:  

× Modify curriculum and/or instructions, but may not modify standardized state and county testing.  

× Screen students with parental consent for: 

ü speech/language concerns; 

ü hearing concerns;                          

ü vision concerns; and               

ü academic concerns 

 (SBP 2419 and SBP 2510) 
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 West Virginia Code §18-6-2 requires all public secondary schools within the state, to offer without charge to 

students, an approved, comprehensive course in driver education. The course may be offered in summer school in 

addition to the regular instructional term. 

 

Before any student graduates from a secondary school, s/he shall first be provided an opportunity and 

encouraged to successfully complete a driver education course approved by the state board in a public, private or 

parochial secondary school within the state. If a student has successfully completed a similar course in a secondary 

school of another state or in a commercial driving school or class and the course is accepted by the state board as 

adequately meeting and complying with the course standards established by the state board, then the aforementioned 

requirement shall be deemed fulfilled regarding that student. 

 

The Preston County Board of Education adopts as its official policy the current provisions of SBP 2422.2-

Driver Education Regulations, in fulfilling its responsibility to provide this state mandated program for students.  

Central Office Supervisors, principals, and teachers are directed to the State Board website by following this link to 
SBP 2422.2 - Driver Education Regulations   
 (WVC §18-2-5; PL 93-380 and 94-142; SBP 4350) 

 

Topics in SBP 2422.2  Page    

 

§126-22-1 General .........................................................................................................  1 

§126-22-2 Applicability ..............................................................................  .................  1 

§126-22-3 Standards for an Approved Course ............................................  .................  1 

§126-22-4 Standards for an Approved Teacher ...........................................  .................  3 

§126-22-5 Driver Education Temporary Permit ..........................................   ................  4 

§126-22-6 Standards for Summer Driver Education Programs ...................   ................  5 

§126-22-7 Duty to Report ............................................................................  .................  5 

§126-22-8 Accidents....................................................................................  .................  5 

§126-22-9 Insurance ....................................................................................  .................  5 

§126-22-10 Student Transfer Prior to Course Completion ............................  .................  5 

§126-22-11 Commercial Driving Schools and Courses from other States ....  6 

§126-22-12 Students with Disabilities ...........................................................  .................  6 

§126-22-13 Program Reports ........................................................................  .................  6 

§126-22-14 Driver Education Certificates .....................................................  .................  6 

§126-22-15 Use of Driver Education Vehicles ..............................................  .................  6 

§126-22-16 Specifications for Identification of Driver Education Cars ........  7 

§126-22-17 Severability ................................................................................  .................  7 

(WVC §18-2-5 and §18-6-1, et seq.; SBP 2422.2 Driver Education Regulations) 
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http://apps.sos.wv.gov/adlaw/csr/readfile.aspx?DocId=26172&Format=PDF


 The school administration shall develop and implement a program of drug education for students in 

kindergarten through grade 12 as an integral part of the curriculum in accordance with regulations of the State Board 

of Education. Through this program, students are to receive instruction as to the nature of alcoholic drinks, narcotics 

and tobacco products and other potentially harmful drugs with special instruction as to their effect on the human body 

and upon society in general. 

(WVC §18-2-9)   
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The Preston County Board of Education is committed to providing a safe and orderly learning environment 

for the education of all students. Furthermore, the Board intends to meet the educational needs of disruptive students 

through the development of alternative education programs. An Alternative Education Program is an authorized 

departure from the regular school program designed to provide educational and social development for students whose 

disruptive behavior places them at risk of not succeeding in the traditional school structures and in adult life without 

positive interventions.  

 

 The goal of the AEP is to provide an alternative means of education once the traditional school has exhausted 

all means of standard discipline procedures as stated in county policy. The AEP will act as an educational placement, 

as an alternative to long-term suspensions, and/or expulsions from the traditional school setting. It is, however, still 

possible to be expelled from Preston County Schools and not receive services from the AEP.  

 

  A thorough and efficient education must be available to all students, whether they are placed in regular or 

alternative programs. 

  

 The Preston County Board of Education shall include in its alternative education program a plan to improve 

student retention and increase the graduation rate in the county. The plan is subject to approval of the state board, and 

shall include strategies the Board will implement to achieve the following goals: 

× Increasing the graduation rate for the county; 

× Identifying at the earliest age possible those students who are at risk of dropping out of school prior to 

graduation; and 

× Providing additional options for delivering to at-risk studentôs academic credentials and career-technical 

training if appropriate or desired by the student.  

 

 The options may include such programs as Techademics, Earn a Degree-Graduate Early (EDGE), Health 

Sciences and Technology Academy (HSTA), Gaining Early Awareness and Readiness for Undergraduate Programs 

(GEAR UP), truancy diversion, early intervention, dropout prevention, prevention resource officers, GED option, 

credit recovery, alternative learning environments, or any other program or strategy approved by the state board. 

  

 Career and technical education programs that allow only students in certain upper high school grade levels 

to enroll may make exceptions for at risk students and enroll at risk students who are in grades nine and above. 

 

 As funds become available, Preston County Schools will implement alternative education programs within a 

range of options including in-school suspension, separate part-time or full-time alternative education classroom, a 

school within a school, a school on an alternative site, an after school class/night school program, or a combination 

academic/work based program.  

 

 Preston County's procedures for its alternative learning programs will comply directly with all program 

requirements of  SBP  4373 ï Expected Behavior in Safe and Supportive School.  Procedures will be developed by the 

county, in collaboration with the schools, for implementing the alternative learning programs and will be submitted 

to the State Superintendent of Schools for approval.   

 

 The Preston County Board of Education will be accountable for program results and will conduct an annual 

evaluation of the program.  This policy will implement the requirements of SBP 4373 ï Expected Behavior in Safe 

and Supportive Schools and WVC §18-2-6 and §18-5-19, enacted by the 1996 West Virginia legislature as part of 

the Safe Schools Bill.  

 

Eligibility Criteria:  

    

The Eligibility Criteria for placement in the AEP shall consist of, but are not limited to, the following:   

× Violations of the Productive and Safe Schools Act (WV Code 18A-5-1 a) in accordance with the provisions 

of the Act;  
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× Repeated violations of the county's discipline policy following documented multiple behavioral interventions 

by the Student Assistance Team at the referring school; and/or  

× Continuation of educational services during periods of suspension or expulsion. 



 

Students who have been expelled shall be placed in an alternative education program unless found to be a 

dangerous student under the procedures set forth in West Virginia Code §18A-5-1a. 

 

Students who have been suspended or expelled from a public or private school in West Virginia or another 

state, currently found within the county, may not be denied enrollment unless determined to be a ñdangerous 

studentò under the procedures set forth in West Virginia Code Ä18A-5-1a. 

 

Process for Placement of Students in AEP: 

 

Students will be referred to the Alternative Education Program Placement Team by the school SAT through 

the school principal following documented multiple behavioral interventions and out-of-school suspensions. Students 

who are expelled by the Board of Education and students determined to be guilty of serious violations of the Productive 

and Safe School Act (WVC §18A- 5-1 a) may be placed immediately by the AEP Placement Team. 

 

The county Alternative Education Placement Team shall be composed of the following individuals: 

× Referring Principal 

× Referring School Counselor 

× AEP Director 

× Special Education Consultant 

× Superintendent or Designee 

× Parent of Student and/or 

× Other individuals deemed appropriate by the Superintendent 

 

 Parents and community organizations will be involved in proceedings at the school level as determined by 

the SAT.  

 

Home-based programs may also be deemed as appropriate for disruptive students who meet eligibility criteria 

or for students who have been expelled under the Productive and Safe Schools Act. 

AEP Curriculum:  

 Administrators and instructional personnel responsible for the Alternative Educational Program shall develop 

a written curriculum based upon State Board of Education 21st Century Standards for West Virginia schools. The 

curriculum shall also include a component for teaching and learning responsible behavior. In addition, the county shall 

provide for the participation of staff certified in the core subject areas in the development of the academic curriculum 

and the assessment measures to determine mastery of content, learning skills and technology objectives as mandated 

by SBP 2510 and SBP 2520. 

 

Behavioral Management Plan: 

 

 The AEP teacher will develop a written behavioral management plan consisting of academic and behavioral 

components and criteria for re-entering to the regular school program. Plan and service will be approved by the AEP 

Placement Team. This plan will be reviewed as needed or on an annual basis. Counseling and contracted services will 

be provided on an as needed basis. Contracted services shall have the Superintendent's approval. 

 

Meeting Times, Class Size, and Awarding of Credit: 

× AEP classes shall meet 4:00 P.M. to 8:00 P.M. four nights per week to be determined by the teacher.  

× In general, the class size will be determined by student needs, but not to exceed fifteen (15) students. 

× The home school will be responsible for awarding credit if applicable.  Units of credit based upon mastery 

of performance criteria may be granted as an alternative to the standard unit of credit. 
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Instruction:   

 

The instructional program shall be delivered in accordance with the following standards: 



× instructional activities shall be consistent with the written curriculum and appropriate for the students' 

developmental levels and they shall meet the West Virginia content, learning skills and technology objectives 

as mandated by SBP 2510 and SBP 2520; 

× instructional materials shall be age appropriate, functionally appropriate,  high interest level for students 

and they shall be selected from the approved state listing of instructional materials;  

× the program shall provide for individualized instruction and accommodate the entry and exit of students; 

× curricular and instructional practices shall reflect high expectations for students; 

× the instructional program shall be delivered in a climate conducive to learning; and 

× sufficient instructional materials, supplies, and equipment shall be available to deliver the instructional 

program. 

Criteria for Completion   
 

Students may complete an alternative education program in one of the following manners:  

× fulfillment of the criteria for re-entry into the regular school program;  

× completion of regular high school graduation requirements and awarding of a regular high school diploma 

from the home county school of referral;  

× completion of identified performance criteria leading to a high school diploma; or  

× completion of a GED in accordance with SBP 2444.4: Issuance of High School Equivalent Diplomas, State of West 

Virginia.  

 

State Assessment Program:  

 

Students enrolled in alternative education programs shall participate in the State Assessment Program, in 

accordance with SBP 2340: The Statewide Assessment Program. The test scores for these students shall be counted 

in the results of the home county school of referral. 

 

Special Education  

 

 The Board shall comply with applicable state and federal laws and regulations in the education of exceptional 

students placed in alternative education programs. 

 

Staffing Plan and Personnel Qualifications: 

 

 The Board of Education will employ on an as-needed basis on extra duty contract teacher(s) for 

implementation of the AEP. Counseling and other services will be contracted on an as-needed basis.  

 

 Classroom teachers shall be selected on the basis of the teachers' demonstration of competence in meeting 

the following standards:  

× any West Virginia professional teaching certificate; 

× ability to effect positive behavior in disruptive students;  

× effective leadership and/or mentoring skills in working with youth; 

× successful experience in providing education to troubled or disruptive youth; 

× specialized training or experience in non-traditional programs; and/or 

× specialized training in behavior management skills. 

  

Licensure:  

 

A teacher assigned to deliver the academic subjects within the Pendleton County Education program must 

possess a valid West Virginia professional teaching certificate in any area or a Temporary Authorization valid for  
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one year will be granted to a successful candidate for an Alternative Education Program position.  The Superintendent 

shall verify that the applicant possesses the required competencies.  A Temporary Authorization may be renewed each 

year based on the applicant's continued employment in an alternative education program. 



 

Accountability for Results: 

  

Preston County Schools will conduct an annual evaluation of the effectiveness of the Alternative Education 

programs. The evaluation of the effectiveness of alternative education programs shall focus upon the impact of the 

program on student performance and results using indicators such as:  

× academic gains;  

× reduction in dropout rates;  

× reduction in the incidences requiring disciplinary action; 

× improvement in attendance rates;  

× Rates of successful completion of vocational programs; 

× The number of students that meet the goals of the AEP program;  

× The academic performance of the students on state assessments. 

× rates of successful program completion and subsequent return to regular school programs; and 

× rates of successful completion of high school graduation requirements (or) attainment of G.E.D.  

  (WVC § 18-2-6; §18-5-19; §18-8-6; §18-9A-21; SBP 2419; SBP 2510) 

 

R 3-14-1 Continued Enrollment of at Risk Student in Public School while 

 Enrolled in an Alternative Program  

 

The Legislature defines an ñat-risk studentò as any child who is unlikely to graduate on schedule with the 

skills and self-esteem necessary to exercise meaningful options in the areas of work, leisure, culture, civic affairs and 

personal relationships. Public schools should not be deterred from seeking and assisting with the enrollment of students 

in an alternative program that helps remedy discouragement, lessens skill deficits, and facilitates a successful return 

to the public schools.  

 

Therefore county boards of education are authorized, subject to approval of the County Superintendent, to 

permit a student enrolled in the public schools of the county may continue to be enrolled while also enrolled in an 

alternative program subject to the following conditions: 

× The alternative program is approve d by the state board; 

× The student meets the general description of an at-risk student and exhibits behaviors and characteristics 

associated with a discouraged and defeated learner; 

× The alternative program complies with all requests of the county superintendent for information on the 

educational program and progress of the student; 

× The alternative program includes a family involvement component in its program. This component shall 

include, but is not limited to, providing for student and parent participation in activities that help address 

the challenging issues that have hindered the student's engagement and progress in learning; 

× The alternative program includes an on-site boarding option for students; 

× The alternative program provides an individualized education program for students that is designed to 

prepare them for a successful transition back into the public schools; and 

× The parents or legal guardian of the student make application for enrollment of the student in the alternative 

program, agree to the terms and conditions for enrollment, and enroll the student in the program. 

 (WVC §18-2-6)  
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File:  3-15      Career Technical Programs Guidelines for Advisory 

Council and Craft Committees 

 

 

 Career Technical Education must develop students for the world of work. Therefore, the programs developed 

must be an integral part of the community in which they exist and must reflect the day-to-day occupational life of the 

community. The most effective formal means of assuring that Career Technical programs are an integral part of the 

community is through the use of Advisory and Craft Committees. Advisory Council and Craft Committees composed 

of representatives of the community can provide a means of determining not only the needs for Career Technical 

programs but also the direction which programs should take. Advisory Council and Craft Committees can also provide 

a channel through which the Preston County Career Technical Center can communicate its needs and abilities to the 

general public, organizations, business, industry, and agriculture.  

 

PRESTON COUNTY BOARD OF EDUCATION  

 

Preston County Career Technical Program Administrative Advisory Council 

                              |                     

      |                    |                  |                   |                 |                   |                            |                             | 

Mining      Educators     Business      Industry      Labor      Agriculture      Craft Committee          Student 

           Representative  

 

 

Ex Officio Members 

             |     

         |                   |                         |                       |                   |                    |  | 

 Board            Job                    County            Asst.          Admin.            Elem.        Sec.       

 Member        Placement         Court               Supt.          Career/Tech    Prin.          Prin.      

                                           Member                             Education                                                     

 

 

Craft Committee 

   |  

                                                      | |                               | 

        Members                   Students                     Teachers  

 

 The final decision concerning policies in operating the Preston County Career Technical Programs is to be 

made by the Preston County Board of Education in accordance with the present Board policy.  

  

 The Administrative Advisory Council is a comprehensive type of committee consisting of a representative 

group of lay people who discuss the general problems of Career Technical education in a strictly advisory capacity. 

The Advisory Council has neither legislative nor administrative authorities.  

 

 Each Craft Committee is an advisory group for each specific program. The term "craft" is used to identify 

an occupational area for which training is being offered.   

 

SELECTION AND CONFIRMATION COMMITTEE  

 

This committee is composed of the following members:  

× The Administrator of the Preston County Career Technical Center 

× The Teacher or Teachers of a Particular Craft Area 

× The Chairperson of the Administrative Advisory Council 

× The Assistant Chairperson of the Administrative Advisory Council, who will act as Chairperson of the 

committee. 
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 This committee shall appoint and confirm all new members to the Administrative Advisory Council in all 

categories except ex officio and Craft Committees. Craft committee members shall be appointed from a list of 

proposed members submitted to the Selection and Confirmation Committee by a teacher or teachers (in person) in 

each of the Craft Committee areas. They shall be appointed for a three-year term. This assignment must be completed 

by September 1 of each year.  

 

 This committee shall have the authority to suggest or recommend changes in membership in order to bring 

about more expertise and wide geographic distribution. The committee will meet prior to September 1 to perform its 

duties for the coming year. It will serve from October to October, reorganizing after the first meeting of the 

Administrative Advisory Council each year.  

 

 A complete listing of all committee members will be kept in the Preston County Career Technical Center 

Administrator's office and in the Career Technical Administratorôs office. It shall be the duty of the Secretary of the 

Administrative Advisory Council to keep this list up-to-date.  

 

ADMINISTRATIVE ADVISORY COUNCIL  

 

Selection of Members and Committee Structure 

 

 The Administrative Advisory Council shall be composed of members of the categories identified in the 

chart on page one.   

  

 Members presently serving on the Advisory Council shall continue to serve until they desire to withdraw 

their membership from said Council. New members, except those representatives from craft committees and ex officio 

members shall be appointed by the Selection and Confirmation Committee for a term of three years. They may be 

appointed to a second term at the discretion of the committee.  

 

 The Secondary and Elementary Principals organizations shall each elect a representative at the time they 

reorganize each year.  

 

 Other individuals serving in an ex officio capacity would be legislators serving this area, the Superintendent 

of Schools, the Assistant Superintendent of Schools, the Administrator of Career Technical Education, the 

Administrator and Assistant Administrator of the Preston County Career Technical Center, and the Job Placement 

Coordinator.   

 

 At the beginning of each year, each Craft Committee will select one member to serve on the Administrative 

Advisory Council for the ensuing year.  

 

 Two Senior Preston County Career Technical Center students will be selected to serve as regular members 

of the said Council for a one-year term. They will be elected by the students enrolled in the Career Technical Center 

classes.   

 

 The Chairperson of the Administrative Advisory Council shall be elected by the Council to serve a one-year 

term and be eligible to succeed to a second one-year term. The chairperson should:  

× preside at the meetings of the Advisory Council; and 

× appoint special committees which may include persons other than committee members, but chaired by a 

committee member.  

 

 The Council shall also elect a Vice-Chairperson to serve a one-year term and be eligible to a second one-year 

term.  

 

 The administrator of the Preston County Career Technical Center shall serve as Secretary of the 

Administrative Advisory Council. The Administrator shall assist the Chairperson in preparing the agenda for each 

meeting. The Secretary shall prepare the minutes of each meeting and submit them to each member of the Advisory 

Council.  
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Membership 

 

 The number of members on the Administrative Advisory Council shall be determined by the needs of the 

Council. In case of a vacancy in the Craft Committee Category, the replacement shall be made by the committee 

involved for the remainder of the year.  

 

 In all other categories, except ex officio members, the vacancy shall be filled by the Selection and 

Confirmation Committee for a three-year term.  

 

Meetings 

  

 The Advisory Council shall have a minimum of three meetings per year, the first being held by October 21 

of each year, at which time reorganization shall take place. The Chairperson and the Secretary shall be responsible for 

scheduling the meetings. One meeting shall be held during the summer, and the  Administrator shall be responsible 

for presenting the annual report at this time. The Secretary shall be responsible for sending a copy of the minutes to 

absent members.  

 

Time and Place of Meetings 

 

 The Advisory Council shall normally meet at the Preston County Career Technical Center. The Secretary 

shall notify Council members two weeks in advance as to time and place of meetings.  

 

Agenda  

 

 The Secretary and Chairperson of the Administrative Advisory Council shall prepare and provide an agenda 

for each committee member at least one week prior to the meeting.  

 

Recommendations 

 

 Any recommendations of the Administrative Advisory Council should be prepared in writing and submitted 

to the appropriate persons and Board by January 30 of each year. These recommendations should be included in the 

annual report prepared by the Council.  

 

CRAFT COMMITTEE  

Selection 

 

 Craft committee members shall be designated as stated under the duties of the Selection and Confirmation 

Committee on Page 2. Any vacancies shall be filled by the request of teacher or teachers with the approval of the 

Selection and Confirmation Committee.  

 

 Present members may continue to serve until they request a withdrawal of his or her name from said 

committee membership. New members shall serve for a three-year term.  

 

 Each area of instruction shall elect two students, one from the morning and one from the afternoon class 

sections, to serve on the respective craft committee.  

 

 At the end of the school term, all teachers shall carefully check attendance committee members. Those who 

have not attended any meetings should be contacted as to their wishes for membership the following year.  

 

Membership 

 

 The number of members on a Craft Committee shall be determined by the needs of the committee.  

 

Qualifications 

  

Persons selected to the Administrative Advisory Council or Craft Committees should be:  

× respected in the community; 

× interested in that particular field; 
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× willing to contribute to the effectiveness of the committee and have the time to do this; 

× able to work with other members on the committee without undesirable conflict; and 

× of good moral and ethical character, neither exploiting the committee nor students for their own benefit. 

 

Chairperson 

 

 The Chairperson of the Craft Committee shall be elected by the committee for a one-year term and be 

permitted to succeed himself or herself.  

 

Administrative Advisory Council Representative 

 

 The Craft Committee shall elect one person to serve as a representative to the Administrative Advisory 

Council. This individual may be the chairperson or any person serving on said Craft Committee.  

 

Secretary 

 

 The Career Technical instructor shall serve as Secretary of the Craft Committee. The instructor shall also 

assist the Chairperson in preparing the agenda for each meeting and preparing the minutes which shall be submitted 

to each member of the Craft Committee, the Administrator of the Preston County Career Technical Center.  

  

Role of the Career Technical Teacher 

 

 It shall be the duty of the teacher to recommend names to the Selection and Confirmation Committee for the 

make-up of the Craft Committee in their respective area and to have the Craft Committee organized by September 21 

of each year.  

 

 Each vocational instructor shall serve as the school's representative on the respective Craft Committee for his 

or her area of instruction. The teacher's presence shall provide the liaison between the committee and the school. 

Where there is more than one teacher in an area, a designated teacher must serve as Secretary. The Secretary shall 

serve on a rotating basis. All teachers are expected to attend all Craft Committee meetings and take an active part.  

 

The responsibilities of the instructor shall be: 

× to offer information to the members that relates to the objectives of vocational education and the relationship 

of his program of instruction to those objectives; 

× to serve the committee as its Secretary; 

× to serve as the interim Chairperson until the committee is organized; 

× to assist the Chairperson in preparing the agenda for each meeting; 

× to prepare the minutes of each meeting and distribute them to the members of the County Career Technical 

Administrator of the Preston County Educational Center; 

× to assist the committee in the development of its plan of work; 

× to be professional in the role as a teacher and liaison representative of the school; and 

× to keep the welfare of the school and the committee in perspective as the work of the committee progresses. 

 

Meetings 

 

 The Craft Committee shall have a minimum of four meetings per year. Four regular planned meetings will 

be scheduled by the Chairperson and the Secretary of each committee. Special meetings may be called at the request 

of the committee members, teachers or the Administrative Advisory Council. The Secretary shall be responsible for 

sending a copy of the minutes to absent members.  
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Time and Place of Meetings 

 

 The Craft Committees shall meet in the classroom, laboratory, or shop area for each vocational program. The 

Secretary shall notify committee members as to the time and location of each meeting at least two weeks in advance 

of each meeting.  

 

Agenda 

 

 The Secretary and the Chairperson of each committee shall prepare and provide an agenda for each committee 

member at least one week prior to the meeting.  

 

 

AREAS OF RESPONSIBILITY  

 

 Some of the areas in which the Administrative Advisory Council and the Craft Committees may provide 

advice and assistance are: 

× recognizing new technical developments which require changes in the curriculum; 

× providing occupational information; 

× developing public information programs; 

× making community surveys; 

× securing training stations for cooperative education students; 

× determining and verifying need for training; 

× reviewing past accomplishments of the Center and forecasting trends affecting training and employment; 

× planning facilities and establishing standards for classrooms and laboratories; 

× establishing standards for selecting equipment and instructional materials; 

× securing donations of equipment and materials; 

× providing assistance in job placement of students*; 

× assisting in the recruitment of teachers; 

× assisting in the promotion of the passage of State and Federal legislation for vocational education; and 

× developing criteria for evaluating vocational programs. 

 

 *This is one of the most important functions. Contributions to this area will be appreciated.  

 

Career Technical Administrator's Responsibilities  

 

 The efficient operation of this committee system will greatly contribute to helping keep pace in training needs 

and our local requirements for employment. It shall be the responsibility of the Career Technical Administrator to see 

that the guidelines written in this policy area are carried out by those responsible.  

(SBP 2510) 
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File:  3-16      Controversial Issues 
July 2016 

 

 

 Complex and controversial issues arise every day in our 21st century society and it is only natural that students 

and teachers will want to explore these issues within classroom settings as a part of the educational process.  The 

Board accepts training for effective citizenship as one of the major purposes of education.  The Board recognizes that 

many important areas of study involve issues on which individuals or groups hold differing positions will assist the 

achievement of this purpose.  

 

 In considering these issues, the student shall have the right under the direction and guidance of the 

classroom instructor: 

× To study controversial issues which may have political, economic or social significance and are germane to 

the objectives of the course.  Controversial issues to be discussed in class must be presented on a level 

consistent with the knowledge, maturity, and competency of the students in class;  

× To study under competent instruction in an atmosphere of freedom; and 

× To form and express opinions on controversial issues without jeopardizing his or her position within the 

school. 

  

 The role of the teacher in the presentation of controversial issues is vitally important. All sides of the issues 

should be presented to the students in a dispassionate manner. The goal is that students be taught to think clearly on 

all matters of importance and to make their own decisions in light of all material that has been presented or can be 

secured on the issues. The opinions, biases or prejudices of a teacher should never be forced on a captive audience of 

students.  
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File:  3-17      High School Equivalency Diploma  

 

  

  The purpose of the State of West Virginia High School Equivalency Diploma is to provide 

appropriate recognition of educational attainment to those individuals who have demonstrated that they have 

attained academic skills equivalent to those at the high school completion level by satisfactorily passing the high 

school equivalency assessment approved by the West Virginia Department of Education. 

 

  The West Virginia Department of Education approved high school equivalency assessment 

mirrors the common core standards and performance standards reflected at the national and state levels and 

demonstrate the attainment of developed abilities acquired through completion of a four-year high school program 

of study. 

.  

 Approved testing sites are authorized to test a selected population of students sixteen (16), seventeen (17) 

and eighteen (18) years of age, enrolled in an accredited school and engaged in an appropriate Option Pathway 

Program.  The student may earn a State of West Virginia High School Equivalency Diploma or a high school 

diploma, according to the completion level of the program 

 

The Preston County Board of Education adopts the current provisions of SBP 2444.4-Issuance of the State of West 

Virginia High School Equivalency Diploma as its official policy for implementing this alternative program for the 

youth of Preston County.  School employees and other interested parties may find detailed information by accessing 

SBP 2444.4-Issuance of the State of West Virginia High School Equivalency Diploma on the West Virginia 

Department of Education website. 

 

Table of Contents for SBP 2444.4: 

 

§126-32-1   General ................................................................................................................... 1 

§126-32-2   State of West Virginia High School Equivalency Diploma ................................... 1 

§126-32-3   Applying for Testing .............................................................................................. 1 

§126-32-4   Basis for Granting the State of West Virginia High School  

 Equivalency Diploma ............................................................................................. 2 

§126-32-5  Testing of Individuals Eighteen (18) Years of Age and Younger .......................... 2 

§126-32-6   Testing of Individuals Enrolled in the Option Pathway ......................................... 3 

§126-32-7   Testing of Individuals Participating in a Government Program ............................. 4 

§126-32-8   Testing of Option Pathway Students Enrolled in Mountaineer 

 ChalleNGe Academy ............................................................................................. 6 

§126-32-9   Testing of Option Pathway Students in West Virginia State  

 Correctional or Residential Facilities for Custody and Treatment ......................... 7 

§126-32-10   Residence ............................................................................................................... 8 

§126-32-11   Transcripts of Scores .............................................................................................. 8 

§126-32-12   Falsification of GED Tests Information and/or Center Violations......................... 8 

§126-32-13   Testing Fees ........................................................................................................... 9 

§126-32-14   All correspondence regarding this policy ............................................................... 9 

§126-32-15  Severability ............................................................................................................ 9 

(WVC §18-5-19c and SBP 2444.4:  Issuance of the State of West Virginia High School Equivalency Diploma) 
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File:  3-18       Supplemental Programs and Events  
July 2016 

 

 

 Science Fairs, Social Studies Fairs, Book Fairs, Math Field Days and other similar activities are sources of 

good ideas and extensions of the learning process for both students and teachers. Building principals are encouraged 

to pursue the possibility of holding this type of activity at their school and to promote student and teacher participation 

in county, regional, state, and out-of-state events when appropriate.  

 

 The Board also recognizes that on occasion outside entities may develop supplemental curricular programs 

they believe will enhance the educational offerings in the public schools of West Virginia and seek to have them 

adopted by local school boards.  It shall be the policy and practice of this Board to give consideration only to those 

requests that meet the following conditions: 

× Proposals for supplemental curricular programs must be presented to the Superintendent for review and 

approval at least 60 days prior to the beginning of a new school term. 

× Should the Board adopt a supplemental curricular program, it may be initiated only at the beginning of an 

instructional term. 

× All proposed supplemental curricular programs must have a clear connection to the Preston County 

Curriculum. 

× All proposed supplemental curricular programs must be connected to the State Content Standards. 

× The Board will not adopt supplemental curricular programs that place a financial burden upon the Board. 
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 State Board of Education Policies 2320, 2510 and 5310 require each teacher to develop and utilize written 

lesson plans that are based on approved content standards and objectives.  Lesson plans shall be prepared in advance 

and the principal shall review and comment on them a minimum of once each quarter and s/he shall provide written 

feedback to the teacher as necessary to improve instruction.  

The daily plans are subject to additional review at the discretion of the building principal or Central Office Supervisor.   

 

Rationale for Lesson Planning 

 

The Board and administrative staff of the school system believe good written lesson plans help the teacher to: 

× provide a long-rang perspective of the program; 

× focus on the content standards and objectives for each lesson;  

× identify the concepts to be taught; 

× identify the procedures and methods to be utilized to engage the students in the instructional process; 

× identify the means of assessing student mastery of the CSOs; 

× adjust teaching strategies as a result of assessment of student mastery of subject matter; 

× identify appropriate materials; 

× provided for self-assessment of the effectiveness of each lesson; and 

× supply tangible evidence of teacher preparation; and provide needed direction for substitute teachers. 

 

Unit Lesson Plans 

 

Unit Lesson Plans are the means by which the instructor defines the scope and parameters of the next several 

lessons which will be focused upon the attainment of identified Content Standards and Objectives within a given topic 

or set of topics.  Unit goals should be clearly stated and a tentative time line should be established for achieving those 

goals. Evaluation procedures should be established as a part of the unit plan so that both student and teacher will be 

fully informed about the expectations for the class. Unit Lesson Plans will remain in the teacher's classroom at a 

location designated by the building principal.  

 

Daily Lesson Plans 

 

 Daily Lesson Plans are essential to effective teaching. These plans should clearly state the objectives to be 

achieved each day, specific learning targets to be achieved within the objectives, the teaching strategy or activities to 

be used in achieving those objectives, summary activities and the materials necessary to present the lesson.  Evaluation 

procedures should be included as a part of the daily plan as appropriate.  

 

 A brief overview of the dayôs activities and the targets and objectives that will be the focus of the dayôs lesson 

and how they will reinforce previous lessons and how they will prepare the class for future lessons will enhance the 

exploration of the dayôs topic.  

 

 Each teacher shall be required to have lesson plans at least five (5) days in advance of the instruction, and 

the plan book shall remain in the classroom at a location designated by the principal.   

  

 Recognizing that technology is an important part of the modern classroom, the ñplan bookò may be either a 

hard copy or it may be a computer generated document.  Should the teacher opt for a digital ñplan bookò, s/he shall e-

mail a copy of the weekly lesson plan to the principal in order that a copy may be printed for those times when a 

substitute teacher is required.  Principals may request a copy of hard copy lesson plans for their files.  
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File:  3-20      Accessibility (Section 504, American with Disabilities 

Act) 

 

 

 Section 504 of the Rehabilitation Act of 1973 protects people with disabilities from discrimination based on 

their disability.  A person has a disability within the meaning of Section 504 if s/he:  

× has a mental or physical impairment that substantially limits one or more major life activities;  

× has a record of such impairment; or  

× is regarded as having such an impairment.  

 

"Physical or mental impairments" that fall within discrimination prohibitions include:  

× any physiological disorder or condition, cosmetic disfigurement, or anatomical loss affecting one or more of 

the following body systems: neurological; musculoskeletal; special sense organs; respiratory, including 

speech organs; cardiovascular; reproductive; digestive; genito-urinary; hemic and lymphatic; skin; and 

endocrine; or  

× any mental or psychological disorder such as mental retardation, organic brain syndrome, emotional or 

mental illness, and specific learning disabilities 

 

 The Preston County Board of Education acknowledges and accepts its responsibility as a recipient of federal 

funds to protect its disabled employees and students against discriminatory practices and policies.  The Board and its 

employees responsible for compliance with Section 504 regulations shall rely upon the State Department of Education 

and the Thompson Publishing Groupôs Section 504 Compliance Handbook for guidance.  

 
STATUTORY AUTHORITY: Rehabilitation Act of 1973 (Section 504) 29 U.S.C. 794 ADOPTED: 5-25-99 
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R 3-20-1 Disability Defined 

 

"Person with disability" means an individual who: has a physical or mental impairment that 

substantially limits one or more major life activities; has a record of such an impairment; or is regarded 

as having such an impairment.  

 

Physical or Mental Impairment  Major Life Activities  Record of Impairment  Regarded Impaired  

Physiological 

disorder,  
Mental or  Major life  The individual has:  The individual has:  

contagious disease,  psychological  activities include:    

cosmetic 

disfigurement  
disorder     

or anatomical loss in  including:     

one or more system:      

Å Neurological  Å Mental retardation  Å Self-care  Å A history of impairment  Å An impairment  

Å Musculoskeletal  Å Organic brain  Å Manual tasks   not limiting a major  

Å Respiratory  syndrome  Å Walking  or  life activity, but  

Å Cardiovascular  Å Emotional or  Å Seeing   is treated as disabled  

Å Reproductive  mental illness  Å Hearing  Å A record of having been  by the covered entity  

Å Digestive  Å Specific learning  Å Speaking  misclassified as having   

Å Genito-urinary  disabilities  Å Breathing  an impairment  Å No impairment, but is  

Å Hemic   Å Sitting   treated as disabled by  

Å Lymphatic   Å Standing   the covered entity  

Å Skin   Å Reaching    

Å Endocrine   Å Thinking    

  Å Concentrating    

  Å Reading    

  Å Interacting with 

others  
  

  Å Learning    

  Å Reproducing    

Å Substance abuse, which does not include  Å Sleeping    

current, illegal drug users.       Å 

Working  
  

     
Thompson Publishing Group, Inc  May 2004 
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R  3-20-2 Section 504/ADA Grievance Procedure 

  

The  Preston County Board of Education has adopted an internal grievance procedure providing for prompt 

and equitable resolution of complaints alleging any action prohibited by the Americans With Disabilities Act (ADA) 

and by  Office for Civil Rights regulations implementing Section 504 of the Rehabilitation Act of 1973, as amended 

(29 D.S.C. §794). Section 504 states, in part, that "no otherwise qualified individual with a disability ... shall, solely 

by reason of her or his disability, be excluded from the participation in, be denied the benefits of, or be subjected to 

discrimination under any program or activity receiving federal financial assistance." 

  

 Complaints should be addressed to: Director of Special Education Programs; Preston County 

Schools, 300 Preston Drive, Kingwood, WV  26537-1551; Telephone ï 304-329-0580, extension 223, who has been 

designated to coordinate Section 5041 ADA compliance efforts.  
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× A complaint should be filed in writing or verbally, contain the name and address of the   person filing it, and 

briefly describe the alleged violation of the regulations.  Verbal complaints must be followed up with a 

written statement of the nature of the complaint. 

× A complaint should be filed within 60 days after the complaint becomes aware of the alleged violation. 

(Processing allegations of discrimination that occurred before this grievance procedure was in place will be 

considered on a case-by-case basis.)  

× An investigation, as may be appropriate, will follow a filing of a complaint. The investigation will be 

conducted by the Director of Special Education Programs or his/her designee. These rules contemplate 

informal but thorough investigations, affording all interested persons and their representatives, if any, an 

opportunity to submit evidence relevant to a complaint.  

× A written determination as to the validity of the complaint and a description of the resolution, if any, will be 

issued by the Director of Special Education Programs and a copy forwarded to the complainant no later than 

60 days after its filing.  

× The Section 504/ADA coordinator will maintain the files and records of the Preston County Board of 

Education relating to the complaints filed.  

× The complainant can request a reconsideration of the case in instances where s/he is dissatisfied with the 

resolution. The request for reconsideration should be made within 10 days to the Assistant Superintendent.  

× The right of a person to a prompt and equitable resolution of the filed complaint will not be   impaired by the 

person's pursuit of other remedies such as the filing of a Section 504 or ADA complaint with the responsible 

federal department or agency. Using this grievance procedure is not a prerequisite to the pursuit of other 

remedies.  

× These rules will be construed to protect the substantive rights of interested persons, meet    appropriate due 

process standards and assure that the Preston County Board of Education complies with the ADA, Section 

504 and their implementing regulations.  

 Thompson Publishing Group, Inc.                       June 2000 

Section 504 of Rehabilitation Act of 1977; State Board of Education Policy 2419; P.L. 94-482 Individuals with Disabilities Act, 

IDEA 98-PL 94-482. 
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English as a second language (ESL) programs shall be provided to enable limited English proficient (LEP) 

students to become competent in the comprehension, speaking, reading, and composition of the English language. 

Programs shall emphasize mastery of English language skills as well as mathematics, science, and social studies, as 

integral parts of the academic goals for all students to enable LEP students to participate equitable in school. ESL 

programs shall be essential parts of the school program and shall use educational approaches designed to meet the 

special needs of the LEP students. The basic curriculum content of the programs shall be based on the state 

instructional goals and objectives. To meet this commitment, the Preston County Board of Education adopts as its 

official policy regarding limited proficient English students the current provisions of SBP 2417 ï Programs of Study for 

English Learners. 

  

The following is a list of topics to be found in SBP2340 which should assist the reader in his/her research of 

this policy: 

 

Topics in SBP 2417 Page   

§126-15-1   General. ..............................................................................  1 

§126-15-2   Definitions ..........................................................................  1 

§126-15-3   Regulations .........................................................................  2 

§126-15-4   Incorporation by Reference ................................................  3 

§126-15-5   Summary of the Standards .................................................  3 

§126-15-6   Severability ........................................................................  3 

Introduction to Policy ..............................................................................  4 

Overview of Policy 2417 .........................................................................  7 

Standards by Grade Level ........................................................................ 10 

(§18-9A-22;  SBP 2417 ï Programs of Study for Limited English Proficient Students and Public Law 107-110,  

No Child Left Behind Act of 2001) 
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Grades shall represent achievement.  Such desirable qualities as personality, effort, attitude, preparation, 

promptness, etc. are commendable and must be encouraged, and   these qualities do affect the learning product, but in 

the final analysis, grades must represent only achievement of WV Content Standards and Objectives.  Teachers shall 

adhere to the following guidelines when evaluating student and assigning grades: 

× Classroom teachers shall be responsible for evaluating students.  

× Grades are to be based, as nearly as possible, on objective evidence of the student's work and achievement.  

× Sufficient written work, test results and other concrete projects shall be required of the students to substantiate 

grades received.  

× A grade, after it has been placed upon the report card or the permanent record, can only be changed by the 

teacher who gave the grade except that the principal shall have authority to change a grade that is incorrect 

owing to mathematical or typographical error.  

× The lowering of a scholastic grade shall not be used as a disciplinary measure. However, students caught 

cheating on an assignment may be given a zero for that particular assignment.  

× Principals and all other persons are prohibited from requiring a teacher to change a studentôs grade on an 
individual assignment or report card unless there is clear and convincing evidence that there was a 

mathematical error in calculating the studentôs grade. 

× All teachers must submit to the principal a list of the students who have failed a class or subject from them 

during the marking period. The list may be submitted prior to report cards being sent to the students' parents.  

 

 Progress reports shall be given to the parents or guardian of each student at 10 week intervals during the 

school year. The reports shall inform the parents or guardian as to the student's academic progress, attitudes, work 

habits and special needs or achievement.  

 

 When  sufficient time is available prior to the issuing of report cards, warning notices shall be sent to the 

parent/guardian in cases where a student is in danger of failing a course, subject or grade, or when a student is not 

working up to his/her ability.  Such notice shall be sent to the parents or guardian in order that they may be aware of 

the danger of failure and that they might assist the school in seeking a solution to the studentôs problem. 

 

Home 

 

R 3-22-1   High School Student Progress Reports to Parents 

 

Regular formal progress reports will be made on a ten-week basis for all grades during the school year.  

Student progress reports shall be distributed according to the dates indicated on the school calendar. 

 

 Recognizing the fact that this is a rather long period of time between grading reports, it shall be the policy 

of the Preston County Board of Education to notify parents at the mid-points of each grading period if their 

son/daughter is experiencing difficulty or a decline in classroom performance.  Mid-point reports will be made in the 

following manner:   

× Parents/guardians of students in grades 9-12 will be notified at the end of the fifth week of school if their 

son/daughter is experiencing difficultly or a decline in classroom performance, especially those students who 

may be either failing or earning a grade of D or less.  

× Subsequent mid-point grade reports will be sent to only those parents whose sons or daughters are either 

failing a class or have experienced a serious decline in classroom performance and their grade is in danger 

of a drastic drop.  

× The school principal has the option to either mail a notice to the parent or to send a notice home with the 

student. In either case, the parent will be expected to return a signed receipt, verifying that the report has been 

received and reviewed. The receipt may be returned to the classroom teacher by the student.  
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Seniors 

 

 If a senior is in danger of failing to meet the requirements for graduating with his/her class, the student and 

the parents or guardian shall be notified of the danger in sufficient time to allow the student to attempt to satisfy the 

requirements for graduation.  

 

R 3-22-2 Utilizing School and Classroom Web Pages 

 

 A 21st Century education program of necessity must incorporate the use of technology in the teaching and 

learning process.  Likewise, the use of web pages and other technology resources can be a supplemental part of the 

process for reporting to parents.  However, administrators and teachers must realize that nothing releases the Board 

and its employees from the commitment to always establish and maintain a personal relationship with the school 

systemsô constituents.   

 

 Web pages can be very valuable in making information available to students and parents; however, the 

responsibility for communicating important information to the parent still resides with the professional staff.  One 

cannot assume that all homes will have access to a computer, nor can one assume that parents and students will access 

information even if a computer is available.  For these reasons parental conferences, personal telephone contact and 

written notices concerning students experiencing difficulties at school shall remain a requirement. 

 

Home 

     

R 3-22-3 Uniform High School Grading Scale and Quality Points  

 

 All county boards of education must use the uniform grading rules established by the WVBE for those courses 

for which high school credit is to be awarded (W. Va. Code §18-2-5). 

 

   The following grading scale must be used for any course taken for high school credit, regardless of the grade 

level of the student at the time the course is taken, other than courses that county boards of education choose pursuant 

to Section 5.4.d.2. of SBP 2510. 

 

Non-weighted course grading scale: 

Average Grade Quality Points 

93-100 A 4.0 

85-92 B 3.0 

75-84 C 2.0 

65-74 D 1.0 

0-64 F 0 

 

 County school systems may, but are not required to, adopt this grading scale for use in courses or grade levels 

for which high school credit is not involved. 

 

 County boards of education shall issue weighted grades for Advanced Placement® (hereinafter AP®) 

courses, Advanced Career (hereinafter AC) courses, and International Baccalaureate courses for which high school 

credit is to be awarded.  Section 5.4.d.2.A of SBP 2510 sets forth the grading scale that must be used for AP® courses, 

AC courses, and International Baccalaureate (hereinafter IB) courses. County boards of education have discretionary 

authority to issue weighted grades for other advanced high school courses. 

 

Weighted course grading scale: 

 

Average Grade Quality Points 

93-100 A 5.0 

85-92 B 4.0 

75-84 C 3.0 

65-74 D 2.0 

0-64 F 0 
(SBP 2510)   
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Letter grades should be thought of as symbols representing degrees of achievement as compared to a 

previously determined standard.  In each grade or subject, a level of achievement must be used as a standard in 

assigning grades to the work of each student.  

 

Other marks which may be assigned to students are as follows: 

× I ï Incomplete 

× WF ï Withdrew Failing 

× WP ï Withdrew Passing 

 

A mark of ñIò means that the student did not complete the required work within the grading period.  The 

student will be allowed to complete the required work during the following grading period and get the "I" changed to 

the appropriate letter grade when the following conditions have been met: 

× it is the teacherôs responsibility to provide the assignments to the student; 

× all work is completed and turned in  to the assigning teacher  within the specified time; 

× it is the studentôs responsibility to turn in the completed work on the specified date; and 

× work not turned in by the specified date shall receive a failing grade. 

 

 An "I" is generally given when unusual circumstances exist such as illness that prevents the child from doing 

the required work.   

  

Weighted grades will be used for grade point averages, honor roll, Valedictorian, Salutatorian, Knightôs 

Honors, awards, and scholarships 
(SBP 2510 and 2515)   

 

R-3-22-4  Elementary (1-5) and Middle School (6-8) Progress Reports to Parents/Guardians  

  

 Grade reports for elementary middle school students will be sent home at the end of each ten (10) week 

grading period. Recognizing the fact that this is a rather long period of time between grade reports, it shall be the 

policy of the Preston County Board of Education to notify parents/guardians if their son/daughter is experiencing 

difficulty or a decline in classroom performance. Mid-term reports will be made in the following manner:  

× Parents/guardians of students in these grade levels will be notified at the end of the fifth week of school if 

their son/daughter is performing unsatisfactorily.  

× Subsequent mid-term grade reports will be sent to parents/guardians whose sons or daughters are doing 

unsatisfactory work or who have experienced a serious decline in classroom performance. This would include 

the area of personal and social development as well as academic areas.  

× The school principal has the option to either mail a notice to the parent or to send a notice home with the 

student. In either case, the parent will be expected to return a signed receipt verifying that the report has been 

received and reviewed. The receipt may be returned to the child's teacher by the student.  

R 3-22-5 Pre-School and Kindergarten Progress Reports to Parents/Guardians  

 

 The parents/guardians of Pre-School students shall receive Progress Reports three times each year:  fall, 

winter and spring. 

 

 Kindergarten students shall have a Progress Report sent home four (4) times during the school term.  .  

Kindergarten teachers are encouraged to communicate progress reports to parents more often as needed and as 

appropriate. 

R 3-22-6 Parental Conferences 

 

It is hereby encouraged that parents/guardians and teachers work together through a program of information 

and conferences in an effort to keep each other informed regarding the progress and social adjustment of the child.  

× Parents should be consulted throughout the school year and should be informed of the student's lack of 

satisfactory progress.  

× When necessary, a conference with the parent(s) should be held.  
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   Per State Board Policy and legislative mandates, the school calendar includes one instructional day in each 

of the months of October, December, February, April and June, which shall be an instructional support, and 

enhancement day.  This day shall include instructional activities for students and professional activities for teachers 

to improve student instruction and time for parent-teacher conferences.   

 

R 3-22-7 Grading Policy and Grading Scale for Grades K-4 

 

Grades K-4 

 

In grades K-4, a standards-based report card indicating student mastery of grade level content standards 

will be distributed to parents. Under the standards-based system, students are graded on their achievement of grade 

level standards. Work habits such as class participation, behavior and attendance are recorded separately.  

 

This policy shall be implemented in a two-step process:  Grades K-3 shall be implemented in the 2016-

2017 school term and Grade 4 will be added in the 2017-2018 school term. 

 

The following evaluation marks will be used as achievement indicators for standards-based report cards: 

 

GRADE 

 A - Above Mastery 

  (Exceptional Performance beyond Grade-Level Expectations) 

 M- Mastery 

  (Meets Grade-Level Expectations) 

 P- Partial Mastery 

  (Partial Mastery of Grade-Level Expectations) 

 N- Novice 

  (Below Grade-Level Expectations) 

 

Grade Book Grades K-4 

 

It shall be the teacher's responsibility to provide justification for the proficiency levels assigned to students. 

This may be in the form of portfolios, checklists, formative assessments, observations, projects, classroom  work, 

etc. 

 

R 3-22-8 Grading Scale for Grades 5-8 

 

The grading scale for grades 5-8 shall be as follows: 

 

Grade Numerical Equivalent 

A 93-100 

B 85-92 

C 75-84 

D 65-74 

F 0-64 

 

The letter grade, not its numerical equivalent, will be recorded on the report cards produced by the school.  
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Scholastic Achievement 
 

 In recognition of scholastic achievement, each middle school, grades 6-8, and high school principal shall 

compile an "Honor Roll" at the end of each grading period listing the names of those students who have achieved 

academic excellence. Elementary Honor Rolls are not appropriate for this developmental level.  

 

 Students repeating a course that was offered for high school credit will have the original course name and 

grade received showing on the transcript.  Students may only receive credit once for any course.  

 

Grade Point Average 

× Grade point averages shall be the sum of the quality points (QP) divided by the number of credits attempted 

(CA). 

 G P = QP/CA 

 Quality Points: A = 4.0; B = 3.0; C = 2.0; D = 1.0; F = 0.0. 

 Courses Designated as Honors Courses: A = 5.0; B = 4.0; C = 3.0; D = 2.0; F = 0.0. 

× A student withdrawing from a class prior to the 5th week of a 20- week course will not receive a grade for the 

class. A student withdrawing from a class at the 10th week of a 20-week course will carry the 10-weeks grade. 

A student withdrawing from a class after the 10th   week of a 20-week class will carry the grade for the 1st ten 

weeks and a WF or WP for the 2nd ten weeks. 

× All averages shall be calculated to five decimal places as calculated by WVEIS  and becomes part of the 

permanent record.  

 

Honor Roll 

 

 Students whose grade point average is 3.50 or above shall be placed on the "Principal's Honors List'. A 

student whose grade point average is between 3.0 and 3.49 shall be placed on the Honor Roll.  

 

Senior Academic Rank 

 

 The academic rank of each senior will be determined by the cumulative grades of all courses for which credit 

is earned in grades 9-12 plus any courses completed prior to grade 9. A final class standing shall be determined as of 

the end of the 31" ten weeks period, unless granted a full-day exemption for educational reasons in accordance with 

R 11-12-13 Individual Exception to Four- Year Attendance Requirement in which case honors shall be based on grades 

through the end of the 2nd ten weeks.  

 

 The Valedictorian will be the senior with the highest cumulative point average. The Salutatorian will be the 

senior with the second highest cumulative average.  

 

 To be considered for honors based solely upon class standing, a student must be enrolled in school from 

which s/he is to graduate on the first day of school of the student's senior year, unless granted an exemption for 

educational reasons in accordance with R 11-12-13  Individual Exception to Four- Year Attendance Requirement.  

 

Knights Honors 

  

 A "Knights Honors" has been established to recognize seniors with high academic achievement. "Knights 

Honors" shall include seniors whose academic rank places them in the top two percent (rounded to the nearest integer) 

of the graduating class. ñKnights Honorsò includes the Valedictorian and Salutatorian.  The Valedictorian and 

Salutatorian, along with another student selected by the members of Knights Honors shall be the student speakers at 

graduation. 
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R 3-23-1 Awards and Scholarships 

 The Board supports awards for students that are based upon scholarship, outstanding citizenship, service, 

character, dependability, leadership, attitude, and participation. The Board, however, does not approve of giving 

awards to students when the basic purpose is obviously commercialism. Awards sponsored by a non-school agency 

that are recognized nationally and/or that are approved by the principal may be given to students at appropriate 

ceremonies and times as the Superintendent or the school principal may approve.  

 It is the policy of the Preston County Board of Education to actively pursue scholarships for any and all 

eligible students in Preston County. Guidance counselors, teachers, and principals shall assist students to meet the 

qualifications of the various available scholarships. The board further agrees to cooperate fully with any organization 

giving scholarships provided that the scholarship applicants are in no way discriminated against because of race, creed, 

sex, color, or national origin.  
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The Preston County Board of Education believes a countywide promotion and retention policy is necessary 

to provide for the smooth, continuous and natural progression of the students through the school program.   

 Promotions from one grade or class level to another are based upon satisfactory academic achievement, 

ability, chronological age, effort, attendance, handicaps and the probable effect of promotion or retention upon the 

student. A student who has met the Content Standards and Objectives of the prescribed course work, or who has 

worked up to the level of his/her ability, and in the judgment of the teacher could not benefit from repeating a grade 

or class, shall be promoted to the next higher level.  

Decisions regarding retention must be made in the best interest of the child.  For retention to be most effective 

it must be student focused, non-punitive, and should take place at the earliest possible time in the studentôs educational 

program.  The primary consideration for grade assignment shall be successful achievement of the Content Standards 

and Objectives in the core subjects. Other factors such as the student's ability to learn, social and emotional maturity, 

achievement in other subjects and attendance shall be considered.  The studentôs performance on the WESTEST 2 

and Lightôs Retention Scale shall also carry considerable weight in reaching a decision on the studentôs placement.  

It is the purpose of this policy to foster student responsibility with retention being a natural consequence of failure to 

achieve passing grades in core subjects.   

 

The average child will spend seven years completing the K-6 curriculum. In some cases, a student may profit 

from spending extra time in completing the assigned curriculum; however, no student will normally be retained more 

than once in the K-6 curriculum.   Generally speaking, students will complete the middle level curriculum (grades 7 

& 8) in two years. No student shall spend more than two years in any one grade. 

 

 After spending two years in one grade without successfully attaining the required standard of achievement 

for that grade level, a studentôs record should indicate that the student has been moved (not promoted) to the next 

grade level. 

  

In so far as resources permit, students who are retained shall receive remedial services that are directed toward 

the correction of learning deficiencies during the ensuing school term. It shall be the responsibility of the School 

Student Assistance Team to develop a plan of remediation appropriate for the needs of the individual student. Said 

plan must be written. Central office staff should be consulted to obtain in-service training or other services that may 

be required to develop remedial programs.  
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R 3-24-1 Procedures for Retaining Students Grades K-8  

  

The promotion of a student from one grade level to the next for elementary schools shall be based primarily 

on the successful completion of work required at the specific grade level of the student. It will be the individual 

classroom teacher's responsibility to have discussed with the school's principal the promotion of any student not on 

grade level in one or more of the core subjects.   

  

All students considered for retention for the first time shall be reviewed by the Student Assistance Team 

(SAT). For those students whose educational performance is not commensurate with their peers and are suspected 

of having exceptionality, a written referral to the SAT shall be made. 

 

The decision on the retention of a student should be a cooperative effort between the teacher(s), principal, 

and parent/guardian. The final decision to retain or promote shall rest with the school principal who shall seek and 

consider input from all employees who currently work with the student.   Teachers who are contemplating the retention 

of a student should follow these procedures:  

× If a student is failing to make normal progress, the parents/guardians must be notified early in order that the 

school and home may cooperate in helping the student achieve greater success.  Informal notification should 

take place by the end of the second grading period. 

 

  File: 3-24 






































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































